MYHUIIUTTIAJBHOE BIOJ)KETHOE
OBIIEOBPA30OBATEJBbHOE YUYPEXKJEHUE
«HOBOIMOKPOBCKAS HIKOJIA»
KPACHOI'BAPJAEVMCKOI'O PAMOHA
PECIYBJUKHU KPBIM

ITPUKA3

23.06.2017 T. Ne 137
c. HoBonokposka

00 yrBepxkaennn UHCTPYKIUH 110 BeACHUIO
nesioBoii Jokymentauuu B MBOY «HoBonmokpoBckasi KkoJia

B cootBerctBun  @enepanbHbiM 3akoHOM OT 29.12.2012 1. Ne 273-®3 «O6
oOpazoBanuu B Poccuiickoit @exnepauuuny», npukazoM MuHHCTEpcTBa 00pa3oBaHMs,
Hayku U Mojonexu Pecnybmuku Kpeim ot 07.06.2017 Nel491 «OO6 yTBepxkacHUU
NHcTpyKimu Mo BeIEHUIO JIEOBOM JOKYMEHTALMU U 00pa3lioB MPUMEPHBIX JIOKATbHBIX
aKTOB, UCIIOJIb3YEMbIX B 00pa3zoBaTelbHbIX opranu3anusax Pecnyonuku Kpbimy,
INPUKA3BIBAIO:

1. YTBepauTh JaHHBIM = IIpUKa3oM MHCTpyKnuro 1O  BEIEHUIO  JIEJIOBOU
nokymenTanuu B MBOY «HoBonokposckas mikonay (IIpunoxenue).
2. Bcem coTpyaHMkam MIKOJBI CTPOro coOJIOJaTh JaHHBIM HOPMAaTUBHBIN

JOKYMEHT M BECTH JOKyMeHT00OopoT ¢ Hawyama 2017/2018 yuebHOro roma B
COOTBETCTBUM C JaHHOM MHCTpyKImen.
3. Cekperapro yueOHoi yactu ["onoBuHOM A.A.:
3.1. CoOmonate TpeOOBaHUSA MO OCYLIECTBICHHIO JIOKYMEHTHPOBAHUS, Y4YeTy U
OPOXOXKJICHUID  JIOKYMEHTOB B YCTAHOBJICHHBIE  CPOKH,  OpPraHU30BBIBaTh
JOKYMEHTOO0O0pOT, OPMUPOBAHUE JIEN, UX KOHTPOJIb.
3.2. ObecrneunBaTh COONIO/ICHNE €AMHBIX TPEOOBAHM IO MOJATOTOBKE JOKYMEHTOB H
OpraHM3allid B YCJOBHUSX DJEKTPOHHOTO JOKYMEHTOOOOpOTa, OpraHU30BBIBATh
COXPAHHOCTh JOKYMEHTAIMOHHOTO (poHA.
3.3. O3HaKOMUTH MOJ MOJAMUCH C TPEOOBaHUAMH JaHHOW WHCTPYKIMHM BCeX MPHUHSITHIX
Ha paboTy pabOTHUKOB.

Cpoxu: nocmosinno

4.KOHTp0J'IB HCIIOJIHCHHUA HACTOAMICTO IIPHUKa3a OCTABJIAIO 3a c000Ii.

JAupekTop A.B.baroBckuii

C npuka3zoM 03HAKOMJICHBI:




C mpuxkasom ot 23.06.2017 r.
Ne13703HaKOMIIEHEL:




IIpuioxenne

K npukasy ot 23.06.2017 Nel37

«O06 ytBepxneHnu MHCTpyKIMn

0 BEICHUIO IENOBOM JOKyMEHTAIH
B MBOVY «HoBomnokpoBckas 1Kosa»

IIpunoxenue

K puKa3y MuHHCTEpCcTBa 00pa3oBaHus,
HaykH 1 Monozaexu Pecrryomuku Kpsim
or 07.06.2017T. Ne 1481

HNHCTPYKLI U
10 BeJEHUIO /1eJIOBOI JOKYMEHTAIIUU
B 001eo0pa3oBaTebHbIX opranusanusax Pecnyoauku Kpbim

1. O6uue nos10:keHUA
1.1. WHCTpyKIHS TOBEIEHUIO [EIOBOM JOKYMEHTAllMM B O0OIIE00pa30BaTEIbHBIX OPTaHHU3AIUAX
Peciyonuku Kpeim (mamee — MucTpykuus) pa3paboTaHbl B COOTBETCTBHUH CO CIIEAYIOIIMMH
HOPMAaTHBHBIMH JIOKYMEHTaAMHU:
— @enepanbHblil 3ak0H oT 29.12. 2012 roga Ne273 «O6 obpa3oBanuu B Poccuiickoit
denepanuny;
— 3akoHn Pecniyonuku Kpeim ot 06.07.2015 roma Nel31 O6 o6pazoanuu B Pecriyonmuke Kpbsimy»;
— mnocraHoBiienne ['occranmapra PO ot 03.03.2003 N 65-ct «O NpUHATAM W BBEACHUU B
neiicTBre rocyaapcTBeHHoro crannapra Poccuiickoit @enepauun» (Bmecte ¢ "I'OCT P 6.30-
2003. I'ocynapctBennslit crangapt Poccuiickoit @enepanyu. Y HUGUIMPOBAHHBIE CHCTEMBI
JOKyMEHTAIMU. YHU(UIIMPOBAHHAS CUCTEMAa OPTraHNU3aIMOHHO-PACTIOPSIUTEIBHON
nokymeHTauu. TpeboBaHus K 0POPMIICHUIO TOKYMEHTOBY);
— muchMo MuHucTepeTBa obpaszoBanus Poccuiickoit @enepanuu ot 20 nexadpst 2000 roga Ne
03-51/64 «O  Metomuyeckux  peKOMEHAaNMsIX To  paboTre ¢ JOKyMEHTaMH
00111600pa30BaTEIBHBIX OPraHU3AIIAIX)),
— nmnpuka3z MuHucrepcTBa oOpazoBanusi, Hayku U Mosofiexu Pecryomuku Kpeim ot 28.05.2014r
Ne3d5 «O6 wucnonb3oBaHUM METOIUYECKUX PEKOMEHAAMK 1Mo padoTe ¢ JOKYMEHTaMH B
0011e00pa3oBaTeIbHBIX YICOHBIX 3aBeieHUsIX Peciyommku Kpbimy;
— npuka3 MuHucTepcTBa 00pa3oBaHus, Hayku U Mosioaexu Pecmyommku Kpeim ot 18.12.2015 ¢
Ne1340. «O0  yTBep)KJGHMH  TIepeuHs  OoOs3aTeNbHOM  JEJOBOM  JOKYMEHTAIMH
0011e00pa30BaTETBLHOIO YUPEKICHUSY;
— mnpuka3 MuHuCTEpCTBa 00pa3oBaHus, Hayku U mMoJoaexku Pecryonuku Kpeim ot 17.03.2017 T
No544 «O06 yTBepKJIEHUM OMHMCAHUS, MOPSAAKA 3alOJHEHHUS W XPAaHCHHS KHUT PETUCTpaIuu
BBIJJAHHBIX JTOKyMEHTOB 00 OCHOBHOM OOIIeM M cpeaHeM oOmeM oO0pa3oBaHUM M HUX
nyOIUKaTOB, BEIIAHHBIX Meaaneil «3a 0coOble yCrexu B yYeHHI», CBUAETEIBCTB 00 00ydeHUH
B 00pa3oBaTenbHbIX opranuzanusax Pecrnyonuku Kppimy.
1.2. MHCTpyKIMs ycTaHABIMBAEeT oOlIue TpeOOBaHUS K BEICHHUIO JEIIOBOM JOKYMEHTALUU, KOTOPHIE
00s3aTeNbHBI K UCIIOJIHEHUIO BceMU 0011e00pa3oBaTeabHbIMU opranu3anusamu Pecyonuku Kpeim.
1.3. IlepeueHb 00s13aTENBHON [1€0BOIM JOKyMEHTAIlMH, oOpa3yrolleiics B Ipolecce AesITeNbHOCTH
00111e00pa30BaTETHLHOTO YUPEKICHHUS U CPOKU XPAaHEHUSI TIOKYMEHTOB MPUBENIEHBI 8 npuiodxcenuu 1.
1.3. Hacrosimass IHCTpyKIIMs cocTaBlieHa B LETSX PAllMOHAIBHOW OpraHu3alvy JOKYMEHTO000poTa
o0m1eo0pa3oBaTeIbHOM OpraHU3aly, a TaKKE CTPOroro COOMIOJCHHS NEHCTBYIONUX HOPMATHUBHBIX
JOKYMEHTOB TO BEACHHUIO AENOBOW MokyMeHTanuu U uHpopmarmmu. CoOmroneHue TpeOoBaHUM U
PEKOMEHJalMi MO0  OCYIIECTBICHHUIO  JIOKYMEHTHUPOBAHUS,  YCTAHOBJIEHHBIX  HACTOSIIUMH
MeTonuyeckuMH  peKOMEHAALMSIMH,  sBIsSETCS  O0s3aTelbHBIM Ui BCeX  pabOTHUKOB
0011e00pa30BaTeNbHBIX OPraHU3aAIHHN.

PaGoTHuKkM, MpUHATEIE HA padOTy, JOHKHBI OBITH O3HAKOMIIEHBI C TPeOOBaHUSMH JaHHOM
WHCTpyKIIMY U BBITIOTHSTH €€.
1.4. TocymapcTBeHHBIH Hana30p (KOHTPOJIb) 3a BBIMOJHEHHEM TpeOoBaHHU HacToseld NHCTpyKImn
OCYILIECTBISIOT MMHHCTEPCTBO 00pa3oBaHMs, HayKu HU Moioaexu PecnyOmuku KpbiMm, opranbl
MECTHOTO CaMOYIPaBIIEHUs MYHUIIUIATBHBIX PAaOHOB U TOPOACKUX OKpyroB PecmyOmuku Kpeim B
cdepe 00pazoBaHUs a paMKaxX CBOMX MOJTHOMOYHIA.



1.5. OTBETCTBEHHOCTh 332 OPraHM3AIMIO BEACHUS JENOBOW JTOKYMEHTAIMH, COJCpXKaHUe, KauecCTBO
MOJTOTOBKH U O0(hOpMIICHHUSI JOKYMEHTOB B 00I1€00pa30BaTEIbHBIX YUPEKIACHUAX BO3JAracTcs Ha UX
PYKOBOIUTENEH.
1.6. HemocpencTBeHHOE BeleHHE IENOBOM JOKYMEHTAlMHW B 00IIe0oOpa30BaTENbHON OpraHu3alluu
BO3JIaraeTcs Ha CeKperaps WIM COTPYIHHKA, HA3HAYEHHOTO OTBETCTBEHHBIM 3a BEICHHUE JICIOBON
JOKYMEHTAIMH, KOTOPbII 00ecrieunBaeT yueT U MPOXOKICHUE TOKYMEHTOB B YCTAaHOBIICHHBIE CPOKH,
UHPOPMHUPYET PYKOBOJCTBO O COCTOSHHM WX HCIIOJHEHHUS, OCYHIECTBISIET O3HAKOMJICHHE
COTPYIHHUKOB C HOPMATUBHBIMH ¥ METOJMYECKUMH JOKYMEHTAMH II0 BEACHHUIO JETIOBOM
JTOKYMEHTAI[H, OpPTaHu3yeT NOKYMEHTOOOOpoT, (hOpMHUpOBaHHE A€d, UX XPaHEHHE; OCYIIECTBISET
TEKYIIUl KOHTPOJbh 3a CBOEBPEMEHHBIM pPACCMOTPEHHEM M IPOXOXKJIECHHEM JTOKYMEHTOB B
opraHu3anum; oOecreYnBaeT COOJIOJEHNE EIWHBIX TPEOOBAaHMWH IO MOJrOTOBKE JOKYMEHTOB M
OopraHMs3aluy paboThl € HUMH B YCIOBHUSAX 3JIEKTPOHHOIO JOKYMEHTOOOOpoTa; 00001aeT
WHPOPMAIIHIO O JOKYMEHTO000POTE, KOTOpast He00X0AMMa ISl IPHHSATHUS YIPABICHUECKUX PEIICHHIA;
OpraHu3yeT COXPaHHOCTh IOKYMEHTAI[MOHHOTO (hOH[A.
2. JIOKyMeHTHPOBaHUe JIesITeJIbHOCTH U 001I[He TPEOOBAHUS K COCTABJIEHHIO U 0()OPMIIEHH IO
JOKYMEHTOB 00111e00pa30BaTe/IbHbIX OPraHu3anui
2.1. JlokyMeHTHpOBaHHE MAEATEIBHOCTH O00IIe00pa3oBaTeNbHBIX OpPraHM3alluil  3aKII0YaeTcsl B
CO3JaHMM  JIOKyMEHTOB, B  KOTOphIX (ukcupyercs uHpopmanuss 00  ympaBlIeHUYECKON
(opraHU3aIMOHHO-PACTIOPSATUTETHHOM ) M 00pa30BaTEIBLHOM JACSITEIHBHOCTH.
2.2. Ilpu MOATrOTOBKE, COTIIACOBAHWM, MOJMMUCAHUU M YTBEPKJACHUH TOKYMEHTOB, 00pa3yIOMIMXCS B
pesynbpTaTe  ACATENBHOCTH  OOIIe0Opa30BaTEILHOTO  YUPEXKIACHHUS, HEOOXOAMMO  COOII0JaTh
TpeOoBaHMs, 00ECIIEUNBAONINE FOPUANIECKYIO CHITYy JOKYMEHTOB M BO3MOYKHOCTh HMX JJIEKTPOHHOM
00paboTKH.
2.3. CoctaB [OKYMEHTOB, OOpa3yIOIIMXCS B TMPOIECCE MACSITEIBHOCTH 00IIe00pa3oBaTEIHLHOTO
YUPEXKJIEHUS, ONPEACIAETCSA: ero KOMIETEHIINeH U QYHKIUAMU; KPYrOM YIIpaBICHUYECKUX ACUCTBUIA,
MOPSIIKOM  pa3pellieHus] BONPOCOB  (€AMHOHAYANBHBIM WM  KOJUJIETHAIbHBIN);  XapaKTepoM
B3aUMO/ICHCTBUS MEXTy 00111€00pa30BaTEIbHBIMU YUPEKICHUSIMU U IPYTUMH OpPraHUu3alUsIMU.
B cocTaB 10KkyMeHTOB 00111€00pa30BaTENBLHOTO YUPEKICHUS BXOIAT:

"] opzanuzayuonuvie 0oKymenmul (yctaB 0011e00pa30BaTEILHOTO YUPEIKICHUS; JOTOBOD C
yapeUTeNeM; TIOJIOKEHUS O MOApa3AesieHUsX (IpH HAIMYKHN); JOJHKHOCTHBIC

WHCTPYKIIUU COTPYAHUKOB; KOJIJIEKTUBHBIA JOTOBOP; IITATHOE PACIIMCAHKE; IIPABUIIA

BHYTPEHHETO TPYJIOBOTO PACTIOPsIKA);

] pacnopsoumenvhvle 00Kymenmul (IPUKa3bl, UHCTPYKIINH );
| ungopmayuonno-cnpagounvie 00Kymenmot (IPOTOKOJIBI, TIJIAHBI, OTYETHI, CIIPABKH, AKTHI,
JOKJIaIHBIC U 0OBSICHUTEIIbHBIC 3aIMCKHU, TUChMA, TeJIErPaMMBbI U TeJe(hOHOTPAMMBHI,
JIOTOBOPBI, TPYAOBBIC COTJIANICHHUS, KOHTPAKTHI U JIp. ).
2.4. TpeGoBaHMS K JOKYMEHTHPOBAHMIO AeATEIbHOCTH Ha OJIaHKaX
2.4.1. JlokyMeHTBl, KaK MpaBUJIO, JOJKHBI O(OpMIsATbCS Ha OiaHkax o0IIeo0pa3oBaTeIbHOro
yupexxaeHus, cootBercTByromux crangapty (IOCT P 6.30-2003. «l'ocymapcTBeHHBIM cTaHaapT
Poccuiickoit @enepanuu. YHUGUIMPOBAHHBIE CUCTEMBl JOKYMEHTAMU. YHUPHUIIMPOBAHHAS cHCTEMA
OpraHU3aIMOHHO-PACTIOPSAIUTENFHON JOKyMEHTauu. TpeboBaHUS K O(QOPMIECHUIO TOKYMEHTOBY),
MMETh YCTAHOBJICHHBIH KOMIUIEKC OO0S3aTeIbHBIX PEKBU3UTOB M CTAOWIBHBIA MOPSIOK HX
PacCIOJIOKEHHUS.

biianku kaxa0ro BUJIa U3rOTABIMBAIOTCA HA OCHOBE YIJIOBOTO WJIM MPOJIOJBHOTO pa3MeIeHUs
PEKBU3HTOB.

PexkBU3UTHI 3arofioBKka pa3MeNaroTCs LEHTPUPYEMbIM (Hadajao M KOHEI KaXIOW CTPOKH
PEKBHU3UTA PAaBHO yJAJCHBI OT TPAHUI] 30HBI PACIOJOXKEHHUS PEKBU3UTOB) WM (PIaroBbIM (Kaxaas
CTpOKa PEKBU3UTA HAUMHACTCS OT JIEBOW T'PAHUIIBI 30HBI PACTIOTIOKEHHS PEKBU3UTOB) CIIOCOOOM.

2.4.2. JIns n3rotoBieHus OJIaHKOB MCIIONB3YIOTCS JIUCThI Oymaru ¢popmara A4 (210 x 297 mm) u AS
(210 x 148 MUIIUMETPOB).

PazpemieHo ucnosb3oBate 6maHku dopmara A3 (297 x 420 MULIUMETPOB) Ui 0OPMIICHUS
JOKYMEHTOB B BUJIE TaOJIHII.

Kaxxapiii mucT mokymenTa, oOpMIICHHBIN Kak Ha OllaHke, Tak U 0e3 Hero, IOJKEH UMETh MOJIs
HE MCHEE, MM:

nesoe - 20;



mpasoe - 10;

BepxHee- 20

HwkHee - 20

[Ipn noAroTOBKE TOKyMEHTA HAa HECKOJIBKUX JINCTaX BCE JINCThI UIMEIOT OJAMHAKOBBIE Pa3MeEphI
IIOJIEH.

2.43. bnaHKkd JOKYMEHTOB JIOJDKHBI COJEp)KaTh CJEIYIOIIME PEKBU3UTHI: HAaMMEHOBAaHUE
o0mieoOpa3oBarenbHOTO yupexaeHus, kog OY mo OduiepoccuiickoMy KI1acCU(PUKATOPy yUpekIeHUH,
opranuzaiuii u npennpustuid (OKIIO); ocHOBHOM rocyaapCTBEHHBIM pErucTpalMOHHBIN HOMEp
(OI'PH); maeHTUUKAIMOHHBIA HOMEpP HAJIOTOIUIATEbINNKA/KOJ NPUYMHBI MOCTAHOBKH HAa Y4eT
(MHH/KTIIIT); xox ¢dopmbl mokymeHTa mo OOmepoccuiickoMmy KiaccuuKaTopy yIpaBJICHYECKON
nokymentaiuun (OKVY/l); mouToBbIM ajpec, ¢ yKa3aHMEM HHJEKCA MPEANPHUATHS CBS3U, HOMEpP
tenedona, e-mail (Ipy HATMYHUK), HOMEP PETUCTPAIMOHHOTO CYeTa B OOCITy)KHBaroIeM (pHHAHCOBOM
opraHu3anuu (IIpu HEOOXOIUMOCTH), MECTO JJISi MPOCTABIIEHUS AAThI, PETHCTPAIIMOHHOTO HHJIEKCa,
CCBLJIKA Ha JIaTy U PETUCTPALIMOHHBINA UHAEKC BXOAALIET0 JOKYMEHTA.

2.4.4. bnaHku JOKYMEHTOB MOTYT H3TOTOBJISATHCS THUIOTPAQCKUM CIOCOOOM WM C MOMOUIBIO
KOMITBIOTEPHOW TEXHUKH Ha 0eiol Oymare BHICOKOTO KayecTBa KpaCKaMH HACBIIIEHHBIX I[BETOB.

2.5. TpeGoBaHus K COCTaBJIECHHUIO H 0()OPMJICHUIO JOKYMEHTOB:

2.5.1. JlokymMeHTBl MOTYT O(OpPMIISATHCS B COOTBETCTBYIOIIMX KHHUTaX, >KypHajax WM Ha Oymare
¢dopmarom A4 (210 x 297 mm) u AS (146 x 210 mm). CocraBineHue TOKYMEHTOB Ha Oymare
MPOU3BOJILHOTO (popmara He pdomyckaercd. Bo3MokHa medarh JOKYMEHTOB C HCIIOJIb30BAHUEM
000pOTHOM CTOPOHBI JIUCTA.

JIOKyMEHT JOJDKEH coJepXaThb o0s3aTeibHble ISl €ro BHJA PEKBU3UTHL, KOTOPHIE
pa3MenaloTcs B YCTAaHOBJIIEHHOM IIOpSAJIKe, a HMMEHHO: HauMEHOBaHHE 0011e00pa30oBaTeNbHOTO
YUpEeXKJEHUS, HAECHTU(UKALUOHHBIA KOJ IOPUIMYECKOTO JIMIA, IMOYTOBBIM ajapec, C yKazaHUEM
WHJIEKCA TPEINpHUATHS CBsI3U, HOMEp TenedoHa, e-mail, HOMep pEerucTparmoHHOrO Cc4YeTa B
oOcmyxkuBaroneM (UHAHCOBOM oOpraHu3anuu (Mpu HEOOXOJMMOCTH), Ha3BaHWE BHJAa JOKYMEHTA
(xpome nucem), 1aTy, peruCTPALMOHHBINA HHJIEKC TOKYMEHTA, 3ar0J0BOK K TEKCTY, TEKCT, IOIHCh.

PexBu3uTHI MOYTOBOTO ajpeca 0011e00pa30BaTEIPHOTO YUeOHOTO 3aBEACHHS YKa3bIBAIOTCS B
ClleAyIoIIel MOCIeI0BaTeIbHOCTH: Ha3BaHUE YIMIbI, HOMEpP J0Ma, Ha3BaHUE HACEJIEHHOIO IyHKTa,
paiioHa, 001acTH, MOYTOBBIA WHIIEKC.

2.5.2.  OdopmiieHHe JIOKYMEHTOB, H3rOTaBIMBAEMbIX C IIOMOLIbIO II€YATAIOLUIUX CPEICTB
KOMIIBIOTEPHON TEXHUKH, OCYILIECTBIISETCS COTJIAaCHO TPEOOBAHUM, ONIPEAEICHHBIM B NpUIodiCceHuu 2.
2.5.3. OtnenpHble BHYTPEHHUE JOKYMEHTSHI (3asBJICHUS, 00bACHUTEIbHbIC, JOKIIAHbIE 3alIUCKHU U T.I1.)
paspemaercss ohopmiATh Ha Oenoir Oymare gopmarom A4 (210 x 297 mm) u AS (146 x 210 mm)
PYKOIIMCHBIM CIIOCOOOM.

2.5.4. Ha nokymeHTaXx, KOTOpbIE COCTABJISIOTCA B 00pa30BaTEIbHOM OpraHMU3alluy, €¢ HAUMEHOBAHHUE
JOJDKHO COOTBETCTBOBaTh HAMMEHOBAHMIO OpPraHU3alluM, yKa3aHHOMY B ycraBe. CoOKpalleHHOe
HaMMEHOBaHME 0011e00pa30BaTEIbHOIO YUPEXKICHUS IPUMEHSETCS B Cllydae, KOria OHO O(HIIMAIbHO
3aukcupoBaHo B ycraBe. CokpallleHHOe HaMMEHOBAHUE I€YaTaloT B CKOOKaxX (WM 0e3 HMX) HMXKe
IIOJIHOTO OT/AEIbHON CTPOKOM B LIEHTpE.

2.5.5. Ha3Banme BuIa AoKyMeHTa (TpuKa3, pelIeHHEe, NOKJIagHas 3amucka W T. M) JOJDKHO
COOTBETCTBOBATh  Ha3BaHUSAM,  HPEIYCMOTPEHHbIM  OOLIEpPOCCHHCKUM  KJIACCU(PHUKATOPOM
ynpasieHueckoit gokymentauuu OKY /] (OK 011-93) ¢ usmeHeHusMu.

2.5.6. [latoil nokymeHTa sBIIsI€TCSI COOTBETCTBEHHO JlaTa €ro MOANUCAHMS WM yTBepxkaeHus. Jlata
yKa3bIBaeTCsl apaOCKUMU IU(PpaMH B OJHY CTPOKY B CIIEAYIOLIEH MOCIe0BATEIbHOCTH: YHCIIO, MECHI],
roa. Jlata odopmisiercs nuppoBeIM MM ClOBECHO-IHU(POBBIM criocoboM. B cinydae odopmienus
JaThl MU(POBBIM CIIOCOOOM YHCIO M MECAL MPOCTABISAIOTCA IBYMs MapaMu IUQp, pas3leleHHbIMU
TOYKOH; roJ1 — 4eThlpbMs LIM(paMu, ToUKa B KOHIIE He cTaBuTcs (Hanpumep: 01.06.2017).

B Tekcrax JOKYMEHTOB, COAEPIKAIMX CChIJIKM HA HOPMATHUBHO-IIPABOBBIE aKThl, U JOKYMEHTOB,
coJiepXKaluX CBeACHUS (PMHAHCOBOTO XapakTepa, MpPHUMEHSETCS CIOBECHO-IU(POBOH crocod
yKa3aHHA JaT ¢ IPOCTABIECHUEM HYJs B 00OO3HAYEHUU JHSA MECsIa, €CIM OH COJACPXKHUT OJAHY LUy,
Hanpumep: 03 anpens 2017 rona.

Pazpemiaercs mpuUMEHSTH CJIOBO «T'0/1» B COKPAILIECHHOM BapHaHTE

«r», Hanpumep: 01 urons 2017 r.

Ecnu moxyMeHT cocTaBiieH He Ha OJlaHKe, aTa yKa3blBaeTcsl HUKe MOJHCH ciieBa. [lata
JOKYMEHTA MPOCTABISIETCS JOJKHOCTHBIM JIUIIOM, KOTOPOE €T MOJIMUCHIBACT WIN YTBEPKAALT.



[TpumepHbIil TepeyeHb JOKYMEHTOB, KOTOPBIE YTBEP)KIAIOTCS ¢ IPOCTABICHUEM TpHda
YTBEPKJACHUS, IPUBEACHBI B NPUL0NHCceHUU 3.

2.5.7. YTBepkaeHHe TOKYMEHTa ocymiecTBisiercs qByms criocodbamu: rpudom «Y TBEPXKIEHO» nnun
W3JIaHUEM JIOKaJIbHOTO HOPMATHBHOTO akTa (mpuKasa, pacrnopsbkeHuss u T1.0). O6a crnocoba
YTBEP)KJCHUS UMEIOT OJIMHAKOBYIO CHITY.

2.5.8. Dnementamu rpuda yrBepxkacHus sBistoTcs: cioBo «YTBEPX/IEHO», nammeHoBaHue
JOJDKHOCTH, JIMYHAS TOANUCHh, WHUIMANBI W (aMuIns JHIa, YTBEPXKAAIOUMIETO JOKYMEHT, JaTa
yrBepkIeHus. [ pud yTBep KIeHHs pa3MeIIaeTcs B IPaBOM BEPXHEM YTy JOKYMEHTA.

2.5.9. IIpoeKThbl MOArOTOBJIEHHBIX TOKYMEHTOB IIEPE]] IIOAIMCAHUEM B pAJIE CIyyaeB
COTJIACOBBIBAIOTCS C 3aMHTEPECOBAHHBIMU YUPEKJACHUSIMH, CTPYKTYPHBIMA

M0JIpa3/ICIICHUSIMU, OTICIbHBIMHU JIOJDKHOCTHBIMHU JIMIIAMHU.

OT0 nenaercs i MPOBEPKHU LIE€IECO00Pa3HOCTH U CBOEBPEMEHHOCTH JJOKYMEHTA,
COOTBETCTBUS JCHCTBYIOIINM 3aKOHOJATEIILHBIM U HOPMATUBHBIM aKTaM U SBJISIETCS, 10
CYILIECTBY, OLIEHKOM MPOEKTA.

CornacoBaHue MPOBOIUTCS BHYTPU YUPEKICHHUS U BHE €T0.

2.5.10. I'pud cornmacoBanust nokymeHnTta coctouT u3 cioBa COI'JTACOBAHO, nosmkHOCTH nMLa, C
KOTOPBIM COTJIACOBAaH JIOKYMEHT (BKJIIOYass HAWMEHOBAHWE OpTraHU3aIliH), JWYHON TMOJIIHCH,
pacuupoBKY MOAMKUCH (MHUIMATIOB, (aMUJIHK) U aThl COTJIACOBAHMS (npuiodcerue 4).

Cnoso COT'JTACOBAHO numiercs nponucHeIMU OykBamMu 0€3 KaBbIUEK.

2.5.11. BHyTpeHHee COTJIaCOBaHWE NPOBOJHUTCS C TEMH TMOJIPA3IEICHUSIMHI, Y4aCTHE KOTOPBIX
MPEeyCMOTPEHO MpPH pealn3aliil JaHHOTO JOKyMEHTa. B yupexaeHusX, UMEIOMUX IOPUINYECKYIO
ciyk0y, JOKYMEHTHI JI0 MOJMUCAHUS COTJIACOBBIBAIOTCS C IOPUCTOM. JIOKYMEHT MOXKET ObITh Takke
COTJIaCOBAaH C 3aMECTUTENIEM DPYKOBOJUTENS YUPEKICHHS, KYpPUPYIOIIUM BOIPOCHI, OTPaKEHHBIE B
JOKYMEHTE.

Ecnu BbImosHEeHNe JOKyMEHTa CBS3aHO C (PUHAHCOBBIMHU 3aTpaTaMu, TpeOyeTcs CorjacoBaHUE
¢ (GbMHAHCOBOH CITY)00M (TJIaBHBIM OyXTaJITepoOM).

Bayrpennee cormacoBanue ogopMIISIETCS BHU30M COTJIACOBAHMS JTOKYMEHTA, COCTOSIIEH W3
YKa3aHMsl A0JKHOCTH BHU3HPYIOIIEro, ero Mmoanucu, ee paciuu@ppoBku (MHUIHAIBI U GaMUIHUA)
U 1aThl.

B ciyyae Hecornacusi ¢ JOKyMEHTOM, HaJIM4Yus 3aME€UaHUN U JOTOJHEHUH K MPOEKTY OHU
M3JIaratoTcsl Ha OT/IEbHOM JIMCTE, MOJMUCHIBAIOTCS U IIPUIIAratoTcs K JOKYMEHTY.

2.5.12. BHenlHee corjiacoBaHue B 3aBHCHUMOCTH OT COJAEp)KaHMsS JOKYMEHTa MOXET MPOBOJUTHCA C
JPYTMMU OpraHU3alldsiMU, €CIIM COJEpKaHHE JOKYMEHTa 3aTparuBaeT UX HHTEPEChl, C OpraHaMu
rocy/lapcTBEHHOIO U BEJOMCTBEHHOTO KOHTPOJISI, BHIIIECTOAIIMMHI OPTaHU3aIHsIMH.

2.5.13. Anpecaramul JOKyMEHTa MOTYT OBITh FOPHIMYECKHE JIUIIA, UX CTPYKTYPHBIE TOApPA3ACICHUS U
JOJIKHOCTHBIE JIMIIA, a TaKke (PU3ndecKue Juiia.

Ecnu noxkyMeHT afipecoBaH OpUIUUYECKOMY JIHUILY WIH €T0 CTPYKTYPHOMY MOApA3ICIeHUI0 0e3
yKa3aHus JOJHDKHOCTHOTO JIUIA, UX HAUMEHOBAHUS MPUBOISTCS B UMEHUTEIBHOM MaJIexKe.

[TouToBBIif agpec yka3plBaeTCs MPH HAMPABICHUH JOKYMEHTA Pa30BbIM KOPPECTIOHCHTAM.

Ecnu noxkyMeHT azpecoBaH pyKOBOJHUTEIIO IOPUAUYECKOTO JIUIA WK €r0 3aMECTHUTEITIO,
HAauMEHOBaHHE IOPUANYECKOTO JIMIIA BXOIUT B COCTaB HAMMEHOBAHUSI JOJDKHOCTH aJipecara, KOTopoe
MIPUBOJIUTCS B AaTEIHHOM MaJeKe.

Ecnu nokymeHT HampaBisieTcss JODKHOCTHOMY JIMIY, HAMMEHOBAHUE IOPUAMYECKOTO JIMIA U
€ro CTPYKTYPHOTO TOJpa3/eieHHs] YKa3bIBalOT B MIMEHUTEIHLHOM MaJieXke, a JODKHOCTh U (paMuius
ajpecara — B JaTe€JIbHOM.

B cnyyae oTnpaBku JOoKyMeHTa (U3WYECKOMY JHUIy CHAayana yKa3bIBAaeTCsl B UMEHUTEIBHOM
najzexxe GpaMuIus, UM U OTYECTBO (MHULIMANBI WM MHUIIMAT UMEHH), 3aTeM MOYTOBBIN ajpec (yaula,
HOMEp J0oMa W KBapTHUPBL, HACETEHHBIA IMYyHKT, pailoH, 00macTh (Kpail, pecryOinka), MOYTOBBIN
HHJIEKC).

2.5.14. 3arojoBOK K TEKCTY JOKYMEHTA JIOJDKEH COJIEpkKaTh KOPOTKOE U3JI0KEHUE COACPIKaHUS
JOKYMEHTA U ObITh MAKCHMAIILHO CYKATHIM.

be3 3aronoBka pasperraercs coCTaBlIsATh, KOPOTKHE TOKYMEHTHI Ha OnaHkax ¢opmara AS, B
YaCTHOCTH, COIIPOBOIUTENNbHBIE MMIChMA, TEIETPAMMBI, TeIe(HOHOTPAMMBI.

2.5.15. TekcT MOKyMEHTa JOJDKEH OBITh M3JI0KEH KPaTKo, 'PaMOTHO, MOHATHO U OOBEKTHBHO, O3
MOBTOPEHUH U YNOTpeOsIeHUs CJI0B U 000POTOB, KOTOPbIE HE HECYT CMBICIOBOI Harpy3ku, U J0JDKEH
KacaTbCs TOTO BOIPOCA, KOTOPBIN C(OPMYIMPOBAH B 3aT0JIOBKE K TEKCTY.



Texct qokymeHTa ohopMIIsIeTCsl B BU/IE CIUIOUTHOTO CBSI3HOTO TEKCTa, AaHKETHI WIIHA TaOIHIIbI
WIN ITyTeM COYETaHHs STUX (OPM.

B TekcTe nokymeHTa, oAroOTOBJIEHHOIO B COOTBETCTBUM C JIOKYMEHTAaMU JPYTUX OpraHu3aluil
WIM paHee U3AAHHBIX JOKYMEHTOB, YKa3bIBAIOTCS UX PEKBU3UTHI B CIEAYIOLIEH M1OCIEI0BATEIbHOCTH!
Ha3BaHME BHUJA JIOKYMEHTa, HAUMEHOBAaHUE YUPEXKIEHMs — aBTOpa JIOKyMEHTa, JaTa,
PErucTpalMOHHbBINA HHIEKC, 3ar0JI0BOK.

TekcThl CI0XKHBIX M OOJIBLIINX [0 00bEMY TOKYMEHTOB (AOKJIAbl, OTYETHI U T. 1) AEJATCSA Ha
pas3enbl, MOApa3ienbl, TyHKThI, MOANYHKTHI. [IyHKTBI U OAIYHKTHI B TEKCTE HYMEPYIOTCS apaOCKUMU
udpamMu ¢ TOYKOM.

Hanpuwmep: 1. 1.1.
2.

2.1.
2.5.16. JloKHOCTHBIE JIHIIa TOANUCHIBAIOT JOKYMEHTHI B IIPEJIEIax CBOUX MOJTHOMOYHNH,
OTIpEe/IeNIEHHBIX YCTaBOM 00111€00pa30BaTEIbHON OpraHu3aliy U JOHKHOCTHBIMU HHCTPYKIUSIMH.
[loanuch cocTOUT M3 HAaUMEHOBAaHMS JOJDKHOCTH JIMIIA, KOTOPOE MOJIMHUCHIBAET JOKYMEHT
(OJIHOTO — eciIM JOKYMEHT HareyaTaH He Ha OJaHKe, COKPALIEHHOIO — Ha JOKYMEHTE, Halle4aTaHHOM
Ha OJlaHKe), IMYHOM MOJNUCH, MHUIUAIOB (MHULIMAT UMEHH), GaMUIHH.

Hamnpuwmep:

He Ha OJaHke:

Jupexrop MBOY COL Ne 888 JInynas noanuce M.J. lBaHoBa
Ha OJiaHke

Hupektop JInunas noanuce M.U. NBaHoBa

B ciydae OTCyTCTBHS PYKOBOIUTENS TMPUKA30M ONPEICISCTCS JIMIO, HCIOJHSIONIEE €ro
00sI3aHHOCTH, a TAKXKE YIIOJHOMOYECHHOE TOJIUCHIBATh JOKYMEHTHL. B TakoM ciydae 00s3aTeIBHO
yYKa3bIBaIOTCA (paKkTUUECKast TOKHOCTh, HHUIHAIBI (MHHUITHAT UIMECHH ), (paMIIHsl TUIIa, TIOAIMICABIIIETO
JOKYMEHT (HMCIIPaBJICHHE BHOCIT PYKOIUCHBIM HJIM MAIIMHOTHUCHBIM CIIOCOOOM, €CIIH JTOKYMEHT
HEBO3MOJKHO TI€PETedararh).

JloGaBiaeHHe K HAUMCHOBAHHIO  JIOJDKHOCTH  PYKOBOIMTENSA  CIOB  «VCIOTHSIOMIMIA
oOs3aHHOCTH» WM «l.0.» OCyIIEeCTBIsAETCS B clydae 3aMCIICHUS PYKOBOIHUTENS IO IPHKa3y
(pacmopspKeHHIO).

HcnonHsromeMy 00s13aHHOCTH PYKOBOJAMTES HE pa3pemiaeTcs MO ITUCHIBATh ITPUKA3bI,
MPOCTABJIASA KOCYIO YePTY WJIM IPYrHe 3HAKW Iepe]] HAMMCHOBAHHUEM JOJDKHOCTH.

[Tpuka3 6e3 mOAIMUCH HE UMEET IOPHINICCKOM CHITBI.

2.5.17. OTrTHCcK meuyaTu 3aBepsieT MOJUIMHHOCTh MOJIHCH JOJDKHOCTHOTO JIHMIAa Ha JOKYMEHTaXx,
YIOCTOBEPSIONINX MPaBa JIUI, (PUKCHPYIONIMX (DAKThI, CBA3aHHbIC C (DMHAHCOBBIMH CPEJICTBAMH, a
TAaKKEe Ha JOKYMEHTaX, MPEJOCTaBISIeMbIX 3a NpEIeIbl OPraHU3aluh M IMPEIyCMaTPUBAIOIINX
3aBepeHHE IO UIMHHOMN TOANUCH (npuiiodcenue 5).

OTTHCK MeYaTu CTaBUTCS TAKUM 00pa3oM, YTOOBI OH OXBATHIBAJ MOCIIETHUE HECKOJIBKO OYKB

HAMMCHOBAHWSI JIOJDKHOCTH JIUIIA, TIOIITMCABIIETO JOKYMEHT.
2.5.18. OOmeobOpazoBaTenbHasi OpraHU3aIsl MOXET 3aBEpSATh KOMUU TOJNBKO TEX JIOKYMEHTOB,
KOTOpBIE CO3MAIOTCS B HEH, a TakKe B Cllydasx, MPEAYCMOTPEHHBIX B ab3alle BTOPOM HACTOSIIETO
nyHkTa. Komus AOKyMeHTa H3TrOTaBIMBAETCA U BBIJACTCS TOJIBKO C pa3peuieHus PyKOBOIUTENs
YUPEKJICHHS, €T0 3aMECTHTENEH WM PYKOBOJIUTENS CTPYKTYPHOTO TIOIpa3AeICHUS.

B ciydyae moAroToBKH TOKYMEHTOB JUTSI TIPEIOCTABICHUS CyIeOHBIM OpraHaM, MpH pelIeHHH
BOIPOCOB MO MPUHATHUIO JIUII HA paboTy, 00ydeHue, YI0CTOBEPEHUS UX TPYAOBBIX U APYTUX MpPaB BO
B3aMMOOTHOIIEHUSAX C YYpEeXKJACHHWEM, a Takke Npu (HOPMHUPOBAHMM JIMYHBIX Jie1 PabOTHUKOB
oOmieo0pa3oBarenbHasl OpraHu3alus MOXKET W3TOTaBIMBATh KOMMU JOKYMEHTOB, BBIIAHHBIX IPYTUMHU
YUPESKICHUSAMH (KOTIMHA JOKYMEHTOB 00 00pa3oBaHuU U JIp).

[TomeTka «Komnus» mpocTaBiisercs Ha JIMIEBOI CTOPOHE B BEPXHEM MIPABOM YTy IEPBOTO
JTUCTA TOKyMEHTA.



Hangnuce o 3aBepeHMH JIOKYMEHTa COCTaBISIOT W3 clioB: «Komus BepHa», HAaUMEHOBAHHUS
JOJIKHOCTH, JIMYHOW TIOJIHCH JIUIIA, YIOCTOBEPSIONIETO KOMHUIO, €r0 HHUIIMAIOB (MHUIIMAIA UIMEHU) U
dbamunum, AaThl 3aBEPEHHS KOMUH M TPOCTABISCTCS HIDKE pekBH3UTa AokymeHTta «l[loamuchby,
HanpuMmep:

«Konusi BepHa»

Hupexrop MBOY COII Ne 888 JIn4yHas noanucey M.U. UBanoBa

00.00.2017

3aBepeHue MOAMKMCH MeYaThio.

2.5.19. Bce kHMIM U XypHalbl (KpOME€ KIJIaCCHBIX), KOTOpbIE BEIAYyTCS B 0011€00pa3oBaTeIbHbIX
Y4eOHBIX 3aBEICHUSX, MMOCTPAHUYHO NMPOHYMEPOBBIBAIOTCS, MPOUIHYPOBBIBAIOTCS M TIOAINMCHIBAIOTCS
pykoBojuTeneM. [loanuce pykoBoauTeNs 3aBepsAETCs eUaThio yueOHOTO 3aBEICHMUS.

2.5.20. KHuru peructpanuu BBIJIAHHBIX JOKYMEHTOB OO0 OCHOBHOM OOIIEM M CpeAHEeM o0IeM
oOpa3zoBaHMM M MX JAYOJNMKATOB, BbIIAHHBIX Menaned «3a ocoOble yclexu B  YUYEHUU»
MIPOLIHYPOBBIBAIOTCS, MPOHYMEPOBBIBAIOTCS, CKPEIUISIFOTCS M€4aThio 00pa30BaTENbHON OpraHU3aluu
U XpaHATCs KaK JOKYMEHT CTPOroil OTYETHOCTH.

2.5.21. Ilpukassl M0 OCHOBHOM JIEATEILHOCTH U MO KaJIpOBBIM BompocaM O(OPMIISIOTCS B I€YaTHOM
Bujie. [locne noanucanuss pykoBOAUTEIEM PETUCTPUPYIOTCS B KHUTaX PErUCTPalliy PUKa30B.

Kuurm perucrpanmm mpUKa3oB IO  OCHOBHOM  JAeATEIbHOCTH  (aJAMHUHUCTPATHBHO-
XO3SIIICTBEHHBIX BOIIpOCaM), IO KaJpPOBBIM BompocaMm (JIMYHOMY COCTaBy) AOJDKHBI COJEpPXKaTb
CIIeyIoNLy0 HH(POPMALIKIO: HOMEP IPHKa3a, 1aTa perucTpaluy, 3aroJoBOK (KpaTKoe Co/iepiKaHue).
2.5.22. OpuruHanbl NPUKA30B TPYNIUPYIOTCA B Jiena (B XPOHOJIOTHUYECKOM TMOPSIKE), Kaxaas
CTpaHuUIa KOTOPBIX HyMEpPYeTCs, IPOLIHYPOBBIBAETCS €XKEKBAPTAIBHO.

Jlena moanuChIBalOTCS PYKOBOAUTEIEM M Ha3HAUEHHBIM JJIsl BE€ACHUS JEJOBON JOKYMEHTalUU

munoM. [loanucu 3aBepstoTcs neyarsio 0011e00pa3oBaTeIbHON OpraHnu3alum.
2.6. JlenoBble Oymaru, KOTOpBIE IOCTYMAIOT B 00meoOpa3oBaTebHbIC y4eOHBIC 3aBEICHUS WU
OTIIPABIISIOTCSL U3 HUX, PETUCTPUPYIOTCA B JKypHAJaX PErucTpaluy BXOJAIIEH MM MCXOISIIECH
JOKyMEHTaluu. B ucxondmeld KoppecnoOHIEHUUH (UCXOAALIEH NOKyMEHTAallMM) HCIPaBJICHUsS He
JOITyCKAOTCSI.

HcnpaBieHus B [€l0BOM JOKYMEHTAllMM YIAOCTOBEPSIOTCS TMOANUCBIO PYKOBOIUTENS U
neyJaThbio 00111e00pa3oBaTeIbHON OpraHU3alHH.

2.7. Best nenoBast JOKYMEHTALMsI XPaHUTCA B CHELMATIbHO 000PYA0BAaHHBIX TOMEUICHUAX, HIKapax UiIu
ceiibax ¢ cobOmomenueM TpeboBanuii denepanpHoro 3akoHa P® ot 27.07.2006N 152-d3 «O
NEPCOHAIBHBIX JAHHBIX).

2.8. TexHonorun aBTOMATU3UPOBAHHOW 00pabOTKM wuHPOpMAaNKK B 00IIE00pa30BaTEIBLHOMN
OpraHu3aluM JOJDKHBI OTBEYaTh TpeOOBaHUAM HacTosAued MHcTpykuuu.

3. TpeOoBaHuf K COCTABJIEHUIO HEKOTOPHIX BH/I0B IOKYMEHTOB

JlokanbHbIC HOPMATUBHBIC AKThBI 06p330BaTeHLHOﬁ opranu3anuvu MOryT H34aBaTbCs B PA3HBIX
(1)opMaX, Hu 3TH CI)OpMBI PYKOBOOUTCIIb OpraHU3aliu OUPCACIIACT CaMOCTOSATCIIBHO. 9T0 MOryT OBITh
IOCTAHOBJICHUS, IIPUKAa3bl, PACHOPSIKCHUSA, HWHCTPYKIHU, IIOJIOKCHUA, IIpaBUJla, CTaHAAPTHI,
PETIIAaMCHTBI U 1.

3.1. Ilpukas.

3.1.1. Ilpuka3 — mnpaBOBOH JIOKAJbHBI HOPMATHUBHBIM aKT, KOTOPBIA HW3JACTCSd EOUHOJUYHO
PYKOBOAUTENIEM 00pa30BaTeNbHON OpraHuW3alMM U YIOCTOBEPSET pelleHUs] OpraHHU3allMOHHO-
pacnopsAUTENBHOIO XapakTepa.

IIpyka3pl W30AlOTCS 1O OCHOBHBIM  BONpPOCAaM  JIEATENBHOCTH,  aJAMHHHUCTPATHBHO-
XO3WCTBEHHBIM BOIPOCAM UM KaJpOBBIM BOIpOCcaM (JIMYHOMY COCTaBY) 0OIIeo0pa3zoBaTeIbHOM
OpraHH3aIiHy.

3.1.2. Ilpuka3 noaAnuChIBa€TCsA B COOTBETCTBUM C ITyHKTOM 2.5.16. nannoro Ilopsiaka.

3.1.3. Ilocne moanucaHus NpUKa3a U3MEHEHUS U /UM JOTIOJHEHUs B HETO BHOCSTCS IyTEM H3JaHUS
HOBOT'O MPMKa3a O BHECEHUU U3MEHEHUI W/WIH JONOJTHEHUH.

3.1.4. Ilpuka3s, kak mpaBmiIo, oopMisieTcst Ha OliaHKe 0011e00pa30BATENHLHOTO YUSOHOTO 3aBEACHHUS.



CopepxaHue NprKaza KpaTKO U3J1araeTcs B 3ar0JI0BKE, KOTOPBIM HaurHaeTcs ¢ mpepiora «O»
U COCTaBIJIIETCS C MOMOILBIO OTIJIATOJIBHOTO CYHIECTBUTENBHOTO («O0 yTBEpXKICHHH...», «O
CO3/aHHH...») WU CyliecTBUTENbHOTO («O0 uTorax...»).

3.1.5. Tekct mpuKa3a IO BONPOCaM OCHOBHOH JeATeNbHOCTH 00I1e00pa30BaTebHOTO y4eOHOTOo
3aBeICHUs M aJMMHHUCTPAaTHBHO-XO3SMCTBEHHBIX BOIIPOCOB COCTOMUT W3 JBYX 4YacTed —
KOHCTAaTUPYIOIIeH (mpeaMOyJIibl) U pacopsAUTEIbHOM.

B koHcTaTupyromein 4YacTu OTpaKaroTCs LENUM MW 3aJa4d  NPEANUCHIBAEMBIX JEHCTBUH,
NPUYMHBl HW3/1aHUS TIpUKas3a, JaeTcsd CChLJIKa Ha JOKYMEHT, IOCIY)KMBIIMM OCHOBaHUEM JUId
MIOATOTOBKM TpHKa3a. YKa3aHHas 4acTb MOXET HauuHaThCs co ciioB «Bo wucnonnenwue...», «C
LeNbI0...» U TOMY I0JI00HOe. Eciu JOKyMEHT M3JaeTcsd Ha OCHOBAHUU JAPYroro PaCoOpsIUTEIBHOTO
JOKYMEHTa, B KOHCTaTUPYIOLIEH 4YacTU YKa3bIBa€TCS Ha3BaHME BHJIA TOr0 JOKYMEHTa, €ro aBTop,
JiaTa, HOMEp M 3arojioBoK. Touka B KOHIIE KOHCTaTUPYIOIIEH YaCTH HE CTaBUTCSL.

PacnopsinutensbHast yacth mnpukasa HauumHaeTcs co cioBa «IIPUKA3BIBAIO, kotopoe
1e4yaTaercsi ¢ HOBOM CTPOKM OOJBIIMMU OyKBaMu 0€3 OTCTYIUIEHHS OT JIEBOTO MOJIS U KaBbIYEK, MOCIE
Yero CTaBUTCS JBOETOUHE.

PacnopsinutenbHass 4YacTh JEJIUTCA HAa MYHKTBl M MOJNYHKTHI, KOTOpPbIE HYMEPYIOTCS
apabckumu nudpamu. B kaxxa1oM MyHKTE JOJHKHBI OBITH YKa3aHbl MCIIOJHUTENN, KOHKPETHBIE 3aJaHUs
(mopy4yeHusi) U CpPOKM HMX BBINOJHEHHs. VcrmonHUTenn MOryT ObITh Ha3BaHbl Takke OOOOIIEHHO:
«PYKOBOJIUTENSIM METOJUYECKUX OOBbEIUHEHUI», «3aMecTUTeNsIM Jupekropa». Ilpu 3ToMm, Kak
MpaBWJIO, HE TMPHUMEHSETCS HAlKWCaHWE HEKOHKPETHBIX MOpY4YEeHHUH, KOTOpbIE COJIEp>KaT CloBa:
«YCKOPUTBY», «YIYUIIUTH», «AKTUBU3UPOBATH», «OOpAaTUTh BHHUMAHHE», «COBEPILIEHCTBOBATHY,
«TIPOJIOJKUTEY U T.II.

3.1.6. OtnenpHble 3amaHus (Hampumep, 3aJaHusi, cojepXamue UUu(poBbIE MAHHBIE) MOTYT
0pOpMIIATHCSL B BUJE MPUIIOKEHUS K MPUKa3y CO CChUIKOM Ha HUX B COOTBETCTBYIOUIMX IYHKTax
IIPUKAa3a.

Ha nepBoM nucTe NPUIIOKEHUS B IPABOM BEPXHEM YIIIy [I€JIA€TCSl HAAIIACH:

[Tpunoxxenue k npukasy (1,2....)
ot 11.02.2001 N 2

IIpy HanMUMM HECKOJIBKUX TNPUIOKCHUM Ha KaKIOM M3 HUX IPOCTABIISIETCA NOPSIKOBBIN
HOMEP.

Ecnu B Ipuito>keHUN K NIPUKa3y JaHbl JOKYMEHTBI IPYrOl OpraHu3aliy, TO B IPaBOM BEPXHEM
YIIy JaHHOTO NPUJIOKEHHUS JEJIAeTCsl COOTBETCTBYIOIIAS 3AIINACH:

ITpunoskeHue K mpuKasy
ot 02.02.2001 N 12
Crpanuubl IprKasa 1 NPUIOKEHUM HyMEPYIOTCs KaK €MHBIN JOKYMEHT.

3.1.7. Ecnu npuka3zoM OTMEHSIETCA MPEAbIAYIINA paclopsIANTENbHBIN JOKYMEHT, B pACHOPSAUTEIHHON
YacTU YKa3bIBAETCs MYHKT, KOTOPBIN JOJDKEH HAYMHATHCS O clOB: «[IpH3HaTh yTpaTUBIIUM CHITY...».
3.1.8. I3MeHeHus, BHOCUMBIE B IIPUKa3, OPOPMIISIOTCS OTACTBHBIM MTPUKA30M, KOTOPBIH T0JIKEH
MMETh TaKo 3aroyioBok: «O BHECEHUU U3MEHEHUI U/UTK TONOJHEHUH B MIPUKA3 ...» C YKa3aHUEM
JaThl, HOMEpa, 3aroJIOBKa PaclopsiAUTEILHOTO JOKYMEHTA, B KOTOPBII BHOCATCS M3MEHEHUSI.
PacniopsinuTenbHas 4acTh MpUKa3a HAYMHAETCS C TAaKOro MyHKTa: «1. BHeCTH n3MeHeHus B IpUKas...».

Jlanee oTeNnbHBIMU MOAMYHKTaMU (GOPMYIUPYIOTCS U3MEHEHUS B PACHOPSAUTEIbHBINA JOKYMEHT,
HarpuMmep:

«1) MyHKT 2 U3JI0KUThH B CIAEAYIONICH PEAAKIIHH:...»);

«2) IYHKT 3 UCKJIIOUUTHY;

«3) ab3arl BTOpo#t MyHKTa 4 JOTIOJHHUTH CJIOBAMH...».

Ecnu u3meHeHus B pacmiopsiAUTENbHBIN JOKYMEHT 0(OPMIISIOTCS HA OTACTBLHOM JIUCTE
(yucrax), B IEPBOM MYHKTE PaCMOPSIIMTENHHON YacTH pHUKa3a ykaspiBaercs: «1. BHecTn usmenenus
B...».

3.1.9. [locnenHuil MyHKT pacnopsAUTENbHOM YacTu B cliydae HE0OX0AMMOCTH MOXKET COJepKaTh
peleHe 0 BO3JI0KEHUN Ha JOKHOCTHOE JIMIO (DyHKIMN O KOHTPOJIIO 32 UCTIOJTHEHUEM MPUKa3a.
3.1.10. Ilpukasbl Mo KagpoBBIM BOIIPOCaM (JJMUHOMY COCTaBY) 0(OPMIISIOTCS KaK B
yaudunupoBanHoii popme (ITocranosnenue 'ockomcrara PO ot 05.01.2004 Ne 1 "O6 yrBepxkaeHun



YHU(DUIUPOBAHHBIX (POPM MEPBUYHON YUETHON JOKYMEHTAIMH 110 YYETY TPY/Aa U €ro OIUIaTH") Tak U
B TEKCTOBOM.

JlaHHBIii BUA TpUKa30B OQGOpPMIIIETCS B BUAE HHIMBUAYaJbHOTO WM CBOJAHOTO. B
WHIMBUIYAIBHOM TIpHKa3e CcoAepkuTcs wuHpopmanus o0 OJHOM pabOTHHKE, B CBOJHOM — O
HECKOJIbKUX, HE3aBUCUMO OT TOTO, KAKUE YIIPABJICHYECKUE PELICHUS 10 HUM IIPUHUMAIOTCS (IIpUEM Ha
paboTy, Ha3HAYCHHE Ha JOKHOCTB, IEPEBOT Ha APYT'YIO TOJDKHOCTH (padoTy), yBOJBHEHUE H D).
3.1.11. ConeprkaHue UHIMBUIYAIBHOIO MPUKA3a MO KaJpPOBBIM BOIpOcaM (JIMYHOTO COCTaBa) KPaTKO
u3JlaraeTcs B 3arojoBKe, KOTOpPbI HauumHaeTcss ¢ mpemiora «O» M COCTaBJISAETCA C IOMOILIBIO
OTIJIAr0JIbHOTO CYILECTBUTENBbHOrO, Hampumep: «O HazHaueHuH...», «O MNPUHATHUU...». B CBOIHBIX
MIPUKa3ax MOXKET MPUMEHATHCS 000OIIEHHBIN 3arosioBok, Hampumep: «O KaapoBblX BoIpocax», «O
JIUYHOM COCTaBE».

3.1.12. B Tekcte mpukaza MO KaJIpoBBIM BompocaM (JIMYHOMY COCTaBy), Kak MpaBUIIO,
KOHCTaTHPYIOIllasi YacTh HE OTMEYaeTCsl.

3.1.13. PacnopsiautenpHas 4yacTh MpHKa3a HauMHAETCs, KaK IMPaBHUJIO, C IJlaroja B HEOIpPEIeIeHHON
¢dopme: «IIpunsarey», «Haznauutey, «llepeBectnr», «OOBIBUTH» U TOMY MTOJA0OHOE.

Janee ykaspiBatoTCsl (amMuius, UM, OTYECTBO (NpU HaJIW4YMM) PaOOTHHKA, HA KOTOPOIO
pacnpocTpaHseTcss JAeWCTBHE NpUKa3a, U TEKCT MNpHKaza. B cBoaHOM mpukaze (aMuinu JHIl B
npeienax MyHKTOB pa3MenlatoTcs Mo ajidaBuTy.

3.1.14. B mpukaze 0 Ha3HAUYCHWM WM YBOJHHEHHUW PAOOTHHUKA YKA3bIBAE€TCS TOJIHAS Aara (YUCIo,
Mecsl, Tof) (akTHUEeCKOro BbIXOJa pa0OTHHMKA HAa paboTy (NpeKpalieHUs] TPYAOBBIX OTHOIIEHU),
pa3Mepsl ero J0KHOCTHOTO OKJIaJia COIIaCHO IITaTHOMY paclyCaHuio, HaA0aBOK U JOIIaT.

3.1.15. B cBojiHOM mpHKa3e Mo KaJpOoBbIM BOIpocaM (JINYHOMY COCTaBY) B pacHOPSAIUTENbHYIO YacTh
BKJIIOUaeTcsl nHpopmanus, KoTopas pa3MellaeTcs B TaKOH MOCIe0BaTeIbHOCTU: NPUEM Ha paboTy,
MIepEeBO/l, YBOJIbHEHUE.

3.1.16. B kaxmom TyHKTe MpHKa3a MO KaJIpOBBIM BONpOcaM (JTMYHOMY COCTaBYy) YKa3bIBACTCS
OCHOBaHME OTHOCHTEJIPHO €ro M3JaHus (3asBiIeHHE paOOTHHKA, TPYJOBOH TOTOBOpP (COTJAIIEHUE),
JOKJIa/THAsl 3aIliCKa, PEJICTaBIICHNE, X0IaTallCTBO, peleHrne aTTecTalinoHHOM komuccuu OO) u T.11..
3.1.17. Bo BpeMsi 03HAKOMJICHUSI C MPHUKA30M yKa3aHHBIMU B HEM JIMIIAMHU Ha MEPBOM JK3EMILIAPE
MpHKa3a MPOCTABJISIOTCS MOJMUCH C yKa3aHUEM JIaThl 03HAKOMIICHHUS.

3.1.18. IIpuka3sl HyMepyIOTCSl B MOPAJIKE UX M3JAHUS B Mpeenax KaJeHIApHOTO Tojia; MPUKa3bl Mo
OCHOBHOU JIETEIBHOCTH M MO KaJpOBBIM BOIpOocaM (JIMYHOTO COCTaBa) HMMEIOT OTAEIbHYIO
MOPSLIKOBYIO HyMepatuio. [Ipuka3bl o kaapoBeIM BompocaM 0003HaYar0TCsi OyKBOM «k» ( Harpumep,
npuka3 Ne 120-k).

3.1.19. Ilpuka3 BcTymaeT B CHIIy C MOMEHTA €T0 MOJIIMCAaHUs PYKOBOIUTEIEM 00I11e00pa3oBaTeIbHOM
OpraHu3aliy, eCIM B TEKCTE HE YKa3aHO APYroro Cpoka.

3.2. Pacnopsizkenue
3.2.1.PacniopsbkeHre — paclopsAUTEIbHbIN, JOKaIbHBIA, HOPMATUBHBIM MPaBOBOM akT, KOTOPBIA
U3JIaeTCsl PYKOBOJAIIMM pPaOOTHUKOM 00pa3oBaTelbHON OpraHu3anud (Hampumep, 3aMecTUTEeNIeM
PYKOBOJIUTEINS, PYKOBOJIUTENEM CTPYKTYPHOTO TMOJApa3elieHus1) IO BOIpocaM HH(POPMAIMOHHO-
METOAUYECKOTO U OPraHU3aAIMOHHOTO XapaKTepa, BXOSAIIUM B €r0 KOMIETSHIIHIO.

PacriopspkeHust COCTaBIISIOTCS aHAIOTUYHO IIPUKA3aM.
3.2.2. KoHcratupyromiasi 4acTh TEKCTa B PACHOPSDKEHHSIX OTIENSETCS OT PACIOPSIUTEIBHON YacTu
cnoBamu: «lIpennararon, «Pexomennyro», «O0s3b1Bat0», «CUnTato HEOOXOTUMBIMY.

3.3. [Iporoxo.r.
3.3.1. Ilponecchl mpUMeHEHHs YHPABICHUYECKUX PELICHHH 0011e00pa30BaTeIbHOTO YUPEXKJICHUS U
CaMHM peleHus JOKYMEHTUPYIOTCS C IIOMOLIbIO IPOTOKOJIOB KOH(EPEHIUil, TeAarornyecKuxX COBETOB,
KOMMCCHH U IIp.

IIpoTokos1 cocTaBieTcs HAa OCHOBAHWM 3aIIUCEH, CIEIAaHHBIX HENOCPEACTBEHHO BO BpPEMS
3aceJaHi, MPEJCTABIECHHBIX TEKCTOB M TE3UCOB JOKIAJ0B M BBICTYIJIEHUH, CIPAaBOK, MPOEKTOB
peLIeHui.

3.3.2. [IpOTOKOJ MOKET COCTaBIAThCA KaK B PYKOIIMCHOM, TaK U B IeYaTHOU (opme.
3.3.3. Jlaroil mpoTOKoOia fABJAETCS JAara INpPOBEIEHMs 3aceiaHusd. Ecim 3acemaHue NMpoosKanoch
HECKOJIBKO JTHEH, TO Uepe3 THUPE YKa3bIBAOTCS MIEPBBII U NOCIEIHUN I€Hb 3aCEIaHMUs.



3.3.4. Homep mpoToKoja JODKEH COOTBETCTBOBATH MOPSAKOBOMY HOMepy 3acemanus. Hymepauus
IIPOTOKOJIOB BEAETCA B Ipejaenax KaJeHJApHOro roja OTIAEJIbHO IO KaXKIOW IpyIIe MPOTOKOJIOB
3acejaHisl COOTBETCTBYIOLIETO KOJIJIETMAJIbHOIO OpraHa. B pekBU3UTE «MECTO 3aceJaHus»
YKa3bIBa€TCsl HA3BaHUE HACEJIEHHOIO ITYHKTa, B KOTOPOM COCTOSUIOCH 3ace/laHueE.

3.3.5. 3aroioBoOK K TEKCTy MPOTOKOJIA JOJDKEH OTOOpakaTh BUJ 3aceiaHus (CoBellaHHe, coOpaHue,
KoH(epeHIsT U T.I.) WIM KOJUICTHALHOW JEATEIhbHOCTH (KOMHUCCHS, COBET, coOpaHue, pabouas
rpynmna u T.11.) ¥ BKJIIOYaTh Ha3BaHUE BUJA JTOKYMEHTA.

3.3.6. TekcT mpoTOKOJIa COCTOUT U3 BBOJHOM M OCHOBHOM YacTeH.

3.3.7. BBomHas 4dYacTh couepkuT moctosaHylo wuHpopMmaimio (cmoBa «IIPEJICEJIATEJIby,
«CEKPETAPb», «ITPUCYTCTBOBAJIM») u nepemeHHyto ((paMuiausi, MHAIHUAIBI MpeacenaTes,
CeKpeTaps U npucyTrcTByrouX). [Ipy HE00X0AMMOCTH YKa3bIBAIOTCS OKHOCTH MPUCYTCTBYIOIIHUX, a
TaKkKe HMHUIMAIBI, (paMUJINH JTOJDKHOCTH JIMI, TMPUTJIANICHHBIX Ha coBemianue. llpu kommyectBe
y4acTHUKOB OoJjiee 10 cocTaBiisieTcs CIIUCOK MPUCYTCTBYIOUINX, KOTOPBIH MpUIaraeTcs K MpoTOKOIY.

Ecomu mpotokon odopmusiercs B meuatHodt  ¢opme, 1O crnoBa «IIPEIACEIATEJIb
«CEKPETAPb», «[IPUCYTCTBOBAJIN» neyaratot ot 0 - HyJ€BOro MOJOKEHUS TabyIsTOpa, OT 2-
T'0 TMOJIOKEHUS TaOyJasATOpa CTAaBUTCS TUPE, MHUIHAIBI U (aMUIIUU TUIIYT B UMEHUTEIHLHOM TaJIeikKe.
damMmwIMM TPUCYTCTBYIOIIMX pACIONAraloTcs B al(aBUTHOM TMOPSJIKE U Ie4YaTaloTcsl uepes
I MEXCTPOYHBIN HHTEPBAIL.

BBonHas yacTe mpoTOKoJa 3aKkaHuMBaeTcs noecTko aHs. CroBa «lloBecTka JHS» medararoT
oT 0 - HyJIeBOrO MOJOXKEHUS TaOyJIsATOpa, MOCIEe HUX CTaBUTCA JIBOETOYHE. Bompochl MoBeCTKU IHS
HyMepyrTcs apabckumu 1udpamu. Kaxkaelii HOBBIH BONPOC TMEYATAIOT OT 1-TO TOJIOXKEHUS
TabynsaTopa.

3.3.8. ITlocnenoBaTenbHOCTh PACIOJIOKEHUS BOIMPOCOB OMPEACNSIETCS CTENEeHbIO WX BaKHOCTH.
Bompocel nepeuncnsiorcss B MMEHUTENbHOM maaexe. Joknan (otuer, cooOumieHue, uHbopMmaius),
HauMEHOBaHHE JOJDKHOCTH, MHUIUAIBI U (DaMUJINIO TOKJIaA4MKa MUIIYT B POAUTENbHOM majexe. He
peKOMeHAyeTCsl BKJIOYaTh B MOBECTKY IHS Bompoc «Pasnoe». Kaxaplii Bompoc HOMKEH OBITh
KOHKpeTH3upoBaH. PopMUpOBaHUE BOIIPOCOB B OBECTKE HA HaunHaeTcs ¢ npeziora «O (O6)».
3.3.9. OcHOBHas 4acTh MPOTOKOJIAa COCTOUT U3 Pa3ACIIOB, KOTOPHIE TOJKHBI COOTBETCTBOBATH ITYHKTAM
MOBECTKH JHs. Pa3nensl HyMepyroTes apabckuMu mudpamMu U cTposites o Takoit cxeme: CIIYIIAJIA
— BBICTYIINJIN — PEHINJIN (IIOCTAHOBWJIN),

Yka3zaHHbIE CJIOBA MEYaTAIOTCs OOJIBIIUMU OyKBaMU 0€3 OTCTyIMa OT I'PaHUIIbI JIEBOTO MOJIS.
[Tocne 3THX CIIOB CTaBUTCS IBOETOYHE.

3.3.10. Tlocne cnoBa «CIIVIIAJIM» yka3biBaeTCsi KpaTKUW TEKCT BBICTYIUICHHS OCHOBHOI'O
noxiaguuka. GaMuiIMs U UHULUANBI KaXI0TO JOKIaJAYMKa MedaTaloTcss ¢ HOBOMl crpoku. Kparkuit
TEKCT BBICTYIUICHHUS U3JIaraeTcs B TPEThEM JIUIIE €AMHCTBEHHOTO YHCIIA.

3.3.11. TekcThl UM TE3UCHI JOKJIAJ0B U BBICTYIUICHHH, 0()OPMIICHHBIE KaK OT/ACIbHbBIC IOKYMEHTHI, B
TEKCT MPOTOKOJIa He BKiItodarorcs. [locne cBenpeHui 0 MOKIIATUUMKE CTABUTCS THPE M YKa3bIBAeTCS:
«Teker gokiana (BHICTYIUICHHS ) IPUIIAraeTcs K MPOTOKOIYY.

3.3.12. Tlocne cnoBa «BBICTYIIMJIN» ¢duxcupyroTcsi BBICTYIUICHUS Te€X JIHI, KOTOPbIE MPUHSIN
ydyacTHe B OOCYXJIeHUU [oKiana. BricTymienuss oQopMISIOTCS B MPOTOKOJE C yKa3aHUEM
JOJKHOCTEH, (aMUIMK MU MHUIIMAJIOB BBICTYMAIOIIUX B MMEHUTEIHHOM MaJeKe, a TAKKe C KPaTKUM
U3JI0KEHUEM COJIep’KaHUs BOIpoca M OTBETOB Ha Hero. CojepkaHUe BBICTYIJICHHM H371araercsi OT
TPETHETO JINIA €IMHCTBEHHOTO YHCIIA.

3.3.13. Tlocne cnoBa «PEILIMJIN» («IIOCTAHOBWJIN») ¢ukcupyercs mpUHATOE pEUIEHUE IO
oOCy)KJJaeMOMYy BOTIPOCY TOBECTKH [HS. PelieHue MOMDKHO OBITh KOHKPETHBIM W BKIIOYATh
COCTAaBJISIOIIME, KOTOPhIE OTBEYAIOT Ha CIEAYIOIIUE BOMPOCHI: KOMY, UTO CIeNaTh U B KAKOU CPOK.

Pemienusi, copepxaniye HECKOJIBKO BOIPOCOB, MOAPA3JAEISAIOTCS HA MYHKTHl U IMOJIYHKTHI,

KOTOpbIe HyMepyroTcs apabckumu 1udpamu. [ToAmyHKTH HyMepyIOTCs IUPpaMu ¢ TOUKOA.
3.3.14. B ciydae, Kor/ia Ha 3acelaHUU IPUHUMAETCS pelieHrne 00 YTBEPKIACHUH TOKYMEHTa, KOTOPHIH
oOcyKaancs Ha 3aceaHuH, STOT JOKYMEHT MpHIaraercs K MPOTOKOTIY U B HEM JeNlaeTcsl CChUIKa Ha
HOMEp W JaTy nportokona. [lpu Hamuuum AOpyrux AOKYMEHTOB, KOTOPBIE pPAacCMAaTPUBAIUCH Ha
3aceqaHuu, U PakT oOCYKACHUSI KOTOPHIX ObLT 3aMKCHPOBAH B TEKCTE MPOTOKOJIA, OHU HYMEPYIOTCS
apabckumu mudpamu ([Ipunoxenue 1, [punoxkenue 2). B cooTBeTCTBYIOMMX MYHKTAaX MPOTOKOJA
JIENAETCsl CChIJIKA Ha 3TU MPUIIOKEHUS.



3.3.15. [IpoTOKOJI MOANUCHIBACTCS PEACEAATENbCTBYIOIIMM Ha 3aCE€JaHUU KOJUIETHAIBHOTO OpraHa u
CEKpeTapeM.
3.3.16. Bpmmcka U3 IPOTOKOJA  COACPXKHUT  CIEAYIOLIME  PEKBU3UTHI:  HAUMEHOBAHUE
00111€00pa30BaTENBHOTO YUPEXKACHUS, HAa3BaHHE BUAA JOKyMEHTa (BBINHCKA W3 MPOTOKOJIA), JaTy
(maTa 3acenaHusl), MHAECKC, MECTO COCTaBIICHHS, 3aroJOBOK K TEKCTY, TEKCT, MOJIHCH, OTMETKY O
3aBEpPEHHUH KOIIMHU, OTMETKY 00 UCIIOJHCHUH, HAIIPABJICHUH B ACJO0 (npunodicerue 6).
3.3.17. B o0meo0pa3oBaTenbHbIX OpPraHM3alMsAX BEACTCS KHUTA IMPOTOKOJIOB  3acelaHuil
MeIarOTHYECKOTO COBeTa. B  KHUTe TNPOTOKOIOB (UKCHPYETCS XOJ OOCYKICHHS BOIPOCOB,
BBIHOCHMBIX Ha 3aceJaHHe MEeIarormyeckoro COBETa, MPEIOKECHUS U 3aMEYaHUs WICHOB IE/ICOBETA.
[TpoTOKOIBHO OGOPMIIAIOTCS MTOTH PAOOTHI IIKOJIBI MO OTAENBHBIM BOIPOCaM 00pa30BaTEIHLHOTO
mporiecca, ImepeBo/ia U BEITyCKa 00yJaromnuXCs.
3.3.18. [IpunATHIC pemieHus MeIarorndeckoro coBera 0(pOpPMIISIOTCS MPOTOKOJIAMH, KaK MPaBHIIO, B
PYKOIIUCHOH (opme.

Kax /11 MpoTOKOII MOIMICHIBACTCS NPEACEAATENIeM U CEKPETAPEM TIeJarOTHYECKOTO COBETA.
3.3.19. Kaura npoTOKOJIOB NEJAarornyeckoro COBeTa MpOHYMEPOBBIBAETCS, POLIHYPOBBIBAETCS,
CKpPETUISIETCS TIOIHICHIO0 JUPEKTOPA U TIeYaThIO ITKOJIBL.

3.4.Ciy:ke0HO€ MUCHMO.
3.4.1. CnyxeOHO€ MHCbMO COCTABIISIOTCS C 11eJIbI0 0OMeHa HH(popMaluel MeXTy YUPEK ICHUIMU:
- OTBETHI O BBINTOJIHEHUH 33]aHNH, OTIPEICTICHHBIX B aKTaX OPraHOB TOCYJAapCTBEHHON BIIACTH,
MTOPYUYEHUSAX BBICIITUX JOJDKHOCTHBIX JTHIL;
- OTBETHI HA BHITIOJIHEHUE MIOPYICHU BBIIICCTOSIINX OPTraHU3aINN;
- OTBETHI HA 3aMPOCHI JIPYTUX YIPEIKICHUI;
OTBETHI Ha 0OpaIeHUs TPaX/IaH;
OTBETHI Ha 3aIPOChl Ha UHPOPMAIIHIO;
- UHUIMATUBHbBIE TUCHMA,
- COMPOBOIUTENbHBIE MUCHMA.
3.4.2. CnyxebHoe nmucbmMo ohopmiisieTcst Ha O6aHke 0011e00pa3oBaTEIHLHOTO YIeOHOTO 3aBEICHNS.
3.4.3. [luceMo MIMEET CIeAyIoNe PEKBU3UTHI: JaTa, PErUCTPAIMOHHBIN HOMED (MCXOAIIHI), CChIITKA
Ha PETUCTPALMOHHBIN HOMEp (BXOISMNIMI) M JaTy JOKYMEHTa, Ha KOTOPBIM JaeTcs OTBET, aJpecar,
3aroJIoBOK, TeKCT, OTMETKa O HAJIMYUH MPUIIOKEHUH (B clydyae HEOOXOJUMOCTH), MOAINUCH, CBEICHUS
00 ucnomauTene (PUO, koHTaKTHBINA HOMED TeledoHa).

JlaToli muchMa SBISETCA JaTa €ro MOJMHCAHMs, KOTOopas JOJDKHA COBIAJaTh C JaToi
perucTpaiuy UCXOoIsIIe KOpPeCIOHACHIINH.
3.4.4. OCHOBHBIM PEKBU3UTOM CIY>KEOHOTO MUCHbMA SIBJISIETCS TEKCT, KOTOPBIA, KaK MPaBUJIO, COCTOUT
U3 JBYyX yacTeil. B mepBoii yacTH yka3bIBaeTcs NMPUYMHA, OCHOBAHHE WM 00OCHOBAaHUE MOATOTOBKU
MUChbMa, MPUBOJAATCA CCHUIKA Ha JIOKYMEHTBI, KOTOpbhI€ OBLIM OCHOBAaHHUEM Uil €r0 COCTaBJICHUS.
Bropas yacTh BKIIIOYaeT BBIBOJIbI, MPEATIOKEHHUS, MPOCHObI, PEIICHUS U T. I1., KOTOPbIE Pa3MEeIatoTcs C
ab3ara.
3.4.5. Kak npaBuJio, B MHUCbME 3aTparuBaeTcs OJWH BOTIPOC.

TekcT muchbMa u3naraetcs OT MePBOro JUIA MHOXKECTBEHHOTO YHCTIa C UCIIOJIb30BAHUEM CIIOB:
«IIPOCHUM COOOIIHTb...», «PA3bSICHIEM, UTO...».

CnyxebHoe TUCHMO MOANUCHIBACTCS PYKOBOJUTENEM 00pa30BaTebHOM OpraHn3aluu.

3.5. CnpaBka.

3.5.1. CmpaBka - TOKyMEHT, IOITBEPKIAIOIINI Kakue-In00 (akThl WU COOBITHS.

3.5.2. CrpaBku OBIBAIOT JBYX BUIOB:

3.5.2.1. CopaBka ansi ONMUCaHUS WM TOATBEPXKIEHUS (AKTOB WM COOBITHI B JEATEIHHOCTH
YUPEXKIACHHUS.

CocraBidioTcss MO  yKa3aHMIO  BBINIECTOSINIEW  OpraHu3allud WM PYKOBOJMTENA
o0Opa3oBaTeNbHON OpraHu3anuu Uit WHGOPMAIMU O BBHIMOJIHEHUU IJIAHOB, 33/IaHUN, TOPYYCHHH WU
MPEACTABIISIIOTCS B YCTAHOBJIEHHBIE CPOKH.

Texcm makou cnpagku cocmoum u3 08yxX yacmetl:

B mepBoit yactu uznararorcs (HakThl, MOCTYKUBIIIKUE TTOBOJIOM K €€ HAITUCAHHIO, BO BTOPOIl —
MIPUBOJIATCS. KOHKPETHBIE JaHHbIE. BBHIBOIBI U MPEUIOKEHUS B CIIPABKE HE IAIOTCS.



CropaBka J0DKHa OOBEKTHBHO OTpaXkaTh COCTOSIHHME JeJl, €€ COCTaBjleHue Tpedyer
TIIATEIBHOTO cOOpa M MPOBEPKU CBEICHU, MOT'YT IIPUBOIUTHCS TAaOIHIIBL.

CripaBkH, cOCTaBJIEHHbIE )11 PYKOBOAMUTENS YUPEKACHHUS, TOANUCHIBAET COCTABUTEID.

CripaBKH, KOTOpBIE COCTABIISAIOTCSA 110 YKA3aHUIO BBILIECTOSLIEH OpraHu3aluu, MoANNCHIBAeT
PYKOBOJIUTEIND YUPEKACHUS.

JlaToli cripaBkH SIBISIETCS AaTa €€ MOANUCAHUS.
3.5.2.2. CnpaBku, yIOCTOBEpSIOIINE OPUAMYCCKUE (HaKThI: TOATBEPKICHUE MecTa paboThl,
3aHMMaeMOU JOJDKHOCTH, pa3Mep 3apad0THOM TIaThl U T.JI.

JIJis HUX IPUMEHSIOTCS YHU(DUITUPOBAHHBIE TpadapeTHBIC OJIaHKH.

Takoro poja crpaBKH BBIJAIOTCS 0 3alpocaM 3aMHTEPECOBAHHBIX JIUI] (COTPYIHUKOB) HIIN
YUPEXKICHUN U PETUCTPUPYIOTCS B )KYPHAJIC BBIJIABAEMBIX CITPABOK.

3.6. JloknagHas 3amucKa - JOKYMEHT, aJpECOBAHHBIN PYKOBOJAWUTEII W HH(DOPMUPYIOLIUN €ro O
CIIOKUBIIENCS CUTyalluv, UMCBHICM MCECTO SABJICHUU WU q)aKTC BBITIOJTHEHHOM pa60TI>I, a TaKXKeE
conepn(amm‘/'l BBIBOJIbI U IPECJIOKCHUA COCTABUTECIIA.

3.6.1.JlokmagHas 3aMmcKa MOKET BBITIOJTHATHCS PYKOIIMCHBIM CIIOCOOOM.

3.6.2. TekcT NOKIAHOM 3allMCKU JIETUTCS Ha JBE YAacTHU: MepBas - KOHCTATUPYIOLasi, TJe U3JaraiTcs
NMEBIINE MECTO (1)aKTI>I HJIN OMMMUCBIBACTCA CUTYyallMsd, U BTOpasd, B KOTOpOfI H3J1aracTcs nmpeajIoKCHueE,
npoce0a.

3.6.3.TekcTy HNOKIAQTHON 3aMMCKXW O00S3aTEeNbHO TMPEIIISCTBYET 3aroJioBOK, HAYWHAIOIIMACS C
npeaiora «Oy», «O06».

3.6.4. Jloxnaanas 3amucka oQopMIiIsieTcss Ha TPOCTOM JIUCTE Oymaru.

3.6. AKT.

3.6.1. AKT — TOKYMEHT, COCTaBJICHHbI HECKOJIbKHUMU JIMIIAMU U TOATBEPKIAIOIINI YCTAHOBJICHHbIE
¢dakTel U AecTBUSA. AKTBHI OGOPMIISIOTCS IO pe3ylbTaTaM pPEBU3HM, MpH MHpueMe-liepenade e,
CIHUCAaHUM UMYIIECTBA U TOMY ITOA0GHOE.

3.6.2. Akt odopmisieTcss Ha CTaHZApTHOM JmcTe Oymarn dopmata A4 W HUMEET CIeAyIoIne
PEKBU3HTHI: Ha3BaHHWE JOKYMEHTa, Trpud yrBepkaceHHs (Ipu HEOOXOAWMOCTH), JaTa U MECTO
COCTaBJICHUS, 3aT0JIOBOK K TEKCTY, TEKCT, IOMUCH JUI] (HE MEHee TPeX), KOTOPbIE COCTABIISUIN aKT.
3.6.3. TeKCT akTa COCTOUT U3 BBOJHOW U KOHCTATUPYIOLIEH YacTei.

B BBOJHOI YacTH yKa3bIBaIOTCSI OCHOBAHHUA ISl COCTaBIICHUS aKTa W Ha3bIBAIOTCA JIUIIA,
KOTOpbIE COCTAaBMJIM aKT WJIM MPUCYTCTBOBAJIM MPH 3TOM. B KOHCTaTHpyIOIIel yacTH u3i1araercs CyThb,
3a/lauM, XapakTep NpOJeNiaHHON pPalOThl, YCTaHOBJIEHHBIE (AaKThl, MPEIIOKEHUS U BBIBOJIBI.
Koncratupyromas yacte MokeT 0popMIISTHCS B BUAE TaONHIbl. B KOHIle TeKcTa akTa 3amuChIBAIOTCS
JAHHBIE O KOJMYECTBE HK3EMILISIPOB aKTa U UX MECTO HAXOXKJACHHUS.

3.6.4. AKT noanuChIBaeTCA BCEMU JIMLIAMU, TPUHUMABIIUMH Y4aCTUE B €r0 COCTABICHHH.
3.6.5. JIumo, uMeroniiee 3aMe4aHus K COAECpKaHHUIO aKTa, MOAMUCHIBACT €T0 U U3JIaraeT CBO€ MHEHHUE Ha
OTJICIbHOM JICTE, KOTOPBIN IpUjIaraeTcs K aKTy.

3.7. TenedoHorpaMmbl COCTABISIFOTCS JUIsI ONEPATUBHOTO pEIHICHUS CIY)KEOHBIX BOMPOCOB.
Tenedhonorpammbl  opopMiIsitoTCS B OJHOM  OSK3EMIUIIpE, HX TOJMUCHIBAET PYKOBOJUTEIND
0011eo00pa3oBaTeIbHOM OpraHU3aIUH.

3.8. IlpniiokeHust K JOKyMEHTaM.

3.8.1. IlpwioxxkeHns K JOKYMEHTaM, KpOME€ IPWIOKEHHH K CONPOBOAUTEIBHBIM IHCHMaM,
COCTaBJISIIOTCS C LIEJIbIO JOTIOTHEHUS, 00BACHEHUS OTJICNIbHBIX BOIIPOCOB JOKYMEHTA WM JOKYMEHTA B
LEJIOM.

3.8.2. Ilpunoxxenust opopMiIsIIOTCA, Kak MpaBWJIO, HA CTaHIAPTHBIX JMcTax Oymaru. Ha Bropom u
MOCIIEAYIOIUX  JUCTaX HNPWIOXKEHMs Jenaercss otMmeTrka: «lIpomomkeHne  IPUIIOKEHUS,
«IIponomkenne npunoxeHus 1».

3.8.3. IIpu HanMUMM HECKOJBKUX MPUIIOKEHUN Ha HUX YKa3bIBAIOTCS MOPSIKOBBIE HOMEPA, HAIPUMED:
[Tpunoxenue 1, Ilpunoxenue 2 u T.1. 3Hak «Ney nepen HUPPOBBIM 0003HAYCHUEM HE CTABUTCS.

3.8.4. B cimyuyae ecnu NPWIOKEHMS] HAIpPABIAIOTCA C CONPOBOAMTEIBHBIM ITMCBMOM, OTMETKA O
HaJIMYUU IPUJIOKEHUH pacIolaraercs ocie TEKCTa MUCbMa Nepe]] MOANUChI0, HAIPUMED:



[Ipunoxxenue: Ha 5 1. B 2 3K3.
3.8.5. Ecim 1oKyMeHT UMeeT MPHUIIOKEHHS, TIOJTHOE HAMMEHOBAHNE KOTOPBIX B TEKCTE HE MPUBOIUTCA,
TO WX HEOOXOAUMO MEPEUUCITUTD MOCIE TEKCTA C YKa3aHUEM KOJMYECTBA JIMCTOB B KAXKIOM
MPUIIOKEHUU U KOJIMYECTBA UX IK3EMIUIAPOB, Hanpumep: [Ipunoxxenus: 1. CrpaBka o
IeJarornyeckom craxe Ha 1 1. B 1 3k3.

2. I'padux pabotel Ha 1 1. B 1 9K3.

3.9. JInuHble 1e1a COTPYAHUKOB
3.9.1. JIuunoe neno COTpyAHHKAa — 3TO COBOKYIHOCTH JOKYMEHTOB, COJAEpKAIINX Hanbojee MOJIHbIE
CBE/IEHUSI O Pa0OTHHUKE M €ro TPYAOBOH jaesTenbHOCTH. JInuHOE Aeno odopmiseTcs: mociae M3AaHus
MpuKa3a o nmpuemMe Ha padoTy.

JInunble nena Bexyrcs Ha Beex paboTHHKOB OO.
3.9.2. JIoKyMEeHTHI B JJMYHBIX JIeTIaX PaCIOaralTcs B CICIYIONIEM MOPSIIKE:

OIUCH IOKYMEHTOB;
3asBJICHHE O IpHEeMe Ha paboTy;

HaINpaBJICHUE WK NpeCTaBICHHE (TIPH HATTMYHN );
JIUYHAS KapTOUKa,

JIOTIOJTHEHUE K JINYHOH KapTO4Ke

JIUCTOK TI0 Y4ETY KaJIpOB;

aBTOOHOrpadus;

TPYIOBO JOrOBOD;

JIOTIOJTHUTENBHOE COTJIAIICHUE K TPYAOBOMY JIOTOBOPY;
corylacue Ha 00pabOoTKy NIEpCOHANIBHBIX JaHHBIX;
KOIHHU JIOKYMEHTOB 00 00pa30BaHUH;

JOKYMEHTBI, TIOATBEP)KIAOIINE TPOXOXKICHHE KYPCOBOI TP eroroTOBKY;
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JUYHbIE JOKYMEHTHI (KOMHs MacmopTa, KOMHUS CBUJETENbCTBA 005S3aTEIbHOIO MEHCHOHHOTO
CTpaxOBaHMsI, KOMHSI CBHETENIbCTBA O MOCTAHOBKE (PM3UYECKOTO JIMIIa HAa YYET B HAJIOTOBOM
oprase, CIipaBka 00 OTCYTCTBUU CYTUMOCTH);

AN

aTTeCTAIlMOHHBIN JINCT;

AN

KOIMM WIM BBIIMCKH M3 MPUKA30B O HA3HAYEHWH, MEPEMEIEHUH, YBOJIBHEHUHU; NONOJIHEHHUE K
JIMYHOMY JIUCTKY 110 y4eTy KaJIpOB (B HErO BHOCSTCS JaHHBIE O MTOJIYYEHUHU IPEMUIN WIIH

HaJIO)KCHUH B3bICKAaHWM, O HATPAXIACHUH | T.1I.).
3.9.3. B nu4HOE A€10 HE MOMEMIAIOTCS KONWW IPUKA30B O HAJOKEHUU B3BICKAHWM, CIPABKU O
COCTOSTHUM 3[I0POBbSI U C MECTa KUTEIbCTBA, 3asABICHUS 00 OTIMYCKaX, KOMHUH MPUKA30B 00 OTIYCKaX U
JOpYrUe JOKYMEHTHI BTOPOCTEIIEHHOTO 3HAUCHHUSI.
3.9.4. JInunble nena MOTYT BbIAABAThCS BO BPEMEHHOE MOJIb30BAaHUE OINPEAEICHHBIM JTOJKHOCTHBIM
muuaM. Kpyr nui, n1omyckaembIX K MOJIB30BAaHUIO JTUYHBIMU JI€JIaMU, ONPEEISIOTC PYKOBOIUTEIEM
00.
3.9.5.1lpu paboTe ¢ JUYHBIM JICJIOM 3alpeniacTcsl MPOU3BOJANTh KaKHe-THOO UCIpaBJCHHUS B paHEe
CIeJIaHHBIX 3aIlMCSAX, BHOCUTh B HErO HOBBLIC 3aIlMCH, M3BJICKATh W3 JIMYHOTO Jejla MMEIOIIUECS Tam
JOKYMEHTBHI.
3.9.6. JIuunble nena He BBIJAIOTCS Ha pyKH paOOTHUKAM, Ha KOTOPBIX OHH 3aBE/ICHBI.

Jns mepenauM JAMYHBIX 1€ O COOTBETCTBYIOIIMM 3alpocaM B Jpyrue OpraHu3aluu
Heo0X0AMMO pa3pelieHne pykoBoaurens ganHoro OO.
3.9.7.JIuuHble neN1a UMEIOT CPOK XpaHEeHUs 75 JieT.

3.10. TpynoBasi KHUKKA SBISETCS OCHOBHBIM JIOKYMEHTOM O TPYAOBOH JESATEIBHOCTH PabOUYMX U
CITyXKaIlUX.

3.10.1.TpynoBble KHMXKH BEOyTCS Ha BCEX COTPYAHUKOB 00pa30oBaTENbHOTO YUpExkACHU,
popabOTaBIIKX CBbIIIE SAHEH.



[Moctynatomue Ha paboTy o0O0sA3aHBI TNPEIBSIBUTH TUPEKTOPY TPYAOBYIO KHIDKKY (VIS
COBMECTHTEJIS - KOTIMIO TPYIOBOW KHMXKKH ), 0(DOPMIIEHHYIO B YCTAHOBJICHHOM TOPSIZIKE.
3.10.2. [Ipuem Ha paboTy 6€3 TPyI0BOM KHMKKHU HE JIOMYCKAETCSI.
3.10.3. PykoBoactBoM mnsi pykoBoautenss OO sBisercs WHCTpyKuus MO 3alOJHEHUIO TPYIOBBIX
KHIDKEK, yrBepxkiaeHHas IlocranoBnenuem Muntpyna Poccum ot 10.10.2003 N 69 (pen. ot
31.10.2016)
3.10.4. B oOpa3oBaTesibHON OpraHU3allMy BEIETCS JKypHal ydyeTa TPYAOBBIX KHWKEK U BKJIAJbIIIEH K
HUM.

4. Peructpauus J0OKyMEHTOB
4.1. Perucrpamyu Mojyiexar BCE JOKYMEHTBI, TPEeOyIOIIuEe y4yeTa, WCIOJIHEHUS, HCIOJIb30BaHUS B
CIPaBOYHBIX IIEJIAX, KaK TMOCTYMAIOUMe W3 JPYruX OpraHu3aludid W OT 4YaCTHBIX JIMI, TaK H
oOpasyromuecs: B poLecce AesITeIbHOCTH 0011e00pa30BaTeIbHOTO YUPEKACHUS.

He mnopnexar perucrpanuu mMO3ApaBUTENbHBIE IHUCHbMa, TEJIETPAMMBbI, TPUTIACUTEIHHBIC
Oowietsl, wHGOpMAIUS JUIsI CBEACHHS, OyXralaTepcKue IJOKYMEHTHI MEepBHYHOTO yuera. st HUX
COCTAaBJISIETCSI IEPEUCHb HEPETUCTPUPYEMBIX JOKYMEHTOB.

4.2. Peructpamusi JTOKYMEHTOB IPOM3BOJUTCS C II€JIbI0 OOECredYeHus: WX ydera, KOHTpOJ 3a
WCTIOJTHEHUEM U OTIEPATUBHBIM HCIIOJIb30BAHUEM HH(POPMAIIUH.

4.3. Bce KOHBEpTHI C MOCTYMAIOIIEH KOPPECTIOHIEHITUEH (KpOME KOHBEPTOB C HAMUCHIO JTUIHON)
BCKPBIBAIOTCS, TIPOBEPSETCS HAIUYHE BIIOKCHHBIX B HHUX JIOKYMEHTOB, MPABWJIHBHOCTHh JOCTaBKUA H
L[EJIOCTHOCTh KOHBEPTOB.

4.4. Peructpanus 10KyMEHTOB MPOU3BOJAUTCSA B ICHb UX MOCTYIUICHHUS.

4.5. Jloryckaercs OTMETKY O MOCTYIUIEHUHM JTIOKYMEHTA B OPTraHU3al|I0 IPOCTABIIATh B BHJIE IITAMIIA
WJIU OT PYKH B HWYKHEW YaCTH JIMIIEBOW CTOPOHBI TIEPBOTO JIMCTA JOKYMEHTA WM Ha €ro 000poTe.

4.6. Peructparusi JOKyMEHTOB 3aKJIIOYACTCs B BEJACHHWM 3alMCH YYETHBIX JAHHBIX O JOKYMEHTE IO
YCTaHOBJIEHHOM PErHCTPalMoHHON popme, KOTOphIM (DUKcUpyeTcss (akT cO3/IaHusl, OTIPABICHUS WIN
MOJY4YEeHHUs] JOKYMEHTAa IMYTEM IPOCTABICHUS HAa HEM PETUCTPALMOHHOTO MHJAEKCA C MOCIEAYOIIEH
3aMMChi0 B YKa3aHHBIX (hopMax HEOOXOJUMBIX CBEJIEHUH O JOKYMEHTE.

4.7. JIOKyMEHTBI, MOCTYNAIOIINE B YUPEKIECHUE, PETUCTPUPYIOTCS B AKYpPHAJIC PETUCTPALIMU BXOIAIICH
KOPPECHIOHJICHIIMM, a T€, YTO OTHPABIIAIOTCS W3 HEro, — B JKYpPHAJIE PErUCTPALMU HUCXOIAIIEH
KOPPECIIOHACHINH (npuiodicerue 7).

4.8. JIoKyMEHTBHl PErucTpUpYIOTCS IO TpylrnaM B 3aBUCMMOCTH OT Ha3BaHUA BHUJA, aBTOpa U
CoJiepkKaHusl JOKyMEHTOB.

OTOenbHO pEerucTpUpyrOTC:

- aKThl OPraHOB TOCYJAPCTBEHHOW BIJIACTH, MOPYYEHHUs BBICHIMX JOJDKHOCTHBIX JIML, 3aIpOChl,
MPEACTABJICHUS, IPEANUCAHNS OPTaHOB HAJ[30pa U KOHTPOJIS, a TAKXKE MOJy4YEHHAass KOPPECIOHACHIINS;
- TIpHKa3bl (PACIIOPSHKEHHS) TT0 OCHOBHBIM BOITPOCAM JESITEILHOCTH 001e00pa3oBaTeIbHOTO Y4eOHOT O

- 3aBEJCHUS;

- TIPUKa3bI 10 KaJAPOBBIM BOMIPOCAM (JIMYHOMY COCTAaBY);

- aKThl peBU3UN (DUHAHCOBO-XO35MCTBEHHOH EATEIbHOCTH;

- Oyxrajirepckue JOKYMEHTHI;

- ClIy’)keOHbIE TUChMA;

- oOpallieHus TpaxaaH;

- 3aMpockl Ha HH(OPMAILIHIO.

4.9. ®akcorpamMmbl (OyMa)kHbI€ KOTIMU JOKYMEHTOB, IIepelaHHbIe C UCIOJIb30BAHUEM CPEJICTB
(akCUMMIIBHON CBSI3U) PETUCTPUPYIOTCS OTIEIBHO OT JPYIHX JOKYMEHTOB.

4.10. lokyMeHTbI, IepeJaBaeMble N0 3JJeKTPOHHOM MoYTe, PETUCTPUPYIOTCS OTAEIBHO OT JPYrHX
JOKYMEHTOB C YKa3aHHUEM IEKTPOHHOIO aJpeca OTIPABUTENS U aJipecara.

OpuruHan JOKyMEeHTa, KOTOPBIA MOCTYNWII Nocie (pakCorpaMMBbl UITH IO 3JIEKTPOHHOH MOYTe,
pPETUCTPUPYETCS B COOTBETCTBUHU C IIYHKTOM 4.7. MHCTpyKIMH.
4.11. Bo Bpemsl perucTpaiyu emMmy NprucBauBaeTcsi yCIoOBHOE 0003HaUEHHE — PETUCTPALIOHHBIN
MHJEKC.



JU1g BXOAA1UX JOKYMEHTOB PErUCTPALIMOHHBIN UHIEKC COCTOUT U3 MOPSIKOBOIO HOMEpa U
UHJIEKCa Jiena.

VY ucxonsmero JOKYMEHTa PEruCTPAMOHHBIA MHIEKC MOXKET Pa3MelaTbcsi B 00OpaTHOM
IIOCJIEOBATEIBLHOCTH — MHJEKC JI€Ia U MOPSIIKOBbII HOMED.

4.12. B o0Omeo0Opa3oBaTeNbHbIX OpPraHM3aLUAX MOXET TNPUMEHATHCS IKypHAJIbHAs WM
aBTOMATH3UpPOBaHHAs (C HWCHOJb30BAHUEM CIEHUAIBHBIX KOMIBIOTEPHBIX Mporpamm) ¢opma
perucrpanuu J0KyMeHTOB.

4.13. IlpumepHBIi IepeveHb JOKyMEHTOB, HE MOJUIeKAIINUX PETUCTPAINH, H3JI0KEH B NPUIOHCeHUlU 8.
4.14. Bes noctymnaroniasi B 00111e00pa3oBaTeIbHYI0 OPTaHU3AIMIO0 TOKYMEHTAIUS UCTIOTHSAETCS B
COOTBETCTBUU C TEMHU CPOKaMU, KOTOPbIE YKa3aHbl B PE30JIIOLIUNA PYKOBOAUTEIIS.

Ecnu cpok He ykaszaH, TO JOKYMEHT JOJKEH OBbITh HCIIOJIHEH B TeUeHHE | Mecsua; KajloObl,
3asIBJIEHUS, 0OpaIlleHUs] TPAKJIaH - B TEUEHUE MecsIa; TeJIErpaMMBbl - He 0oJiee YeM B JIBYXHEAEIbHBIN
CPOK.

4.15. JIoKyMEHT CUMTaeTCsl UCIOJIHEHHBIM, €CIIU pa3pelIeHbl M0 CYIIECTBY BCE MOCTABJIEHHBIE B HEM
BOIIPOCHI, B KypHaJIaX PErUCTpaIiy JIelaeTcsd OTMETKA 00 MCIIOIHEHUH, T.€. 3allMcaHa J1aTa OTIPAaBKU
U HCXOJSIIMI HOMEpP OTBETHOTO JOKYMEHTA, HAMMEHOBAaHHE aJpecaTa, 10JKHOCTh U (haMuIus
WCIIOJIHUTEIS, IOAMTUCABIIETO OTBET.

4.16. Ecnu Bce mocTaBlieHHbIE B JIOKYMEHTE BOIIPOCHI PEIIEHBI B OMNEPATUBHOM TMOpPsIKe, Oe3
MOATOTOBKH MHCbMEHHOTO OTBETA, UCIOJHUTENb HA JOKYMEHTE JENaeT KPaTKyrlo 3alucCh O PELICHUU
BOIIPOCA, YKA3bIBAET JATy U MOAMKCH, TOCIIE YEro JOKYMEHT IOMEUIAeTCsl B JIEINO.

Ecnu no paspernraeMmomy BOIIpocCy 05KHMJIa€TCsl OTBET, TO OH BMECTE C KOMKEN OTBETa 3aBUTEIIO
MO>KET HaXOJUThCS Y UCTIOTHUTENS Ha KOHTPOJIE.

4.17. [JoKkyMEHT CHUMAETCSI ¢ KOHTPOJIS MOCIIE €r0 UCTOJHEHUS.

5. CocTaBjieHre HOMEHKJIATYPbI U ()OPMHUPOBaAHUE €]

5.1. HomeHnkmarypa nmen — 3TO 0O0S3aTeNbHBIA IS KaXXJ0TO 0O0IIe00pa30oBaTeIbHOTO Y4eOHOTO
3aBEJICHUS CHCTEMATH3WPOBAHHBIM TIEPEUYCHb HAWMEHOBAHWHA  (3arojOBKOB) JIel, KOTOPBIE
(hopMupyIOTCA, ¢ YKa3aHUEM CPOKOB XpaHEHUS IS,

5.2. HomeHkmaTypa jaen mpeaHa3HadeHa i YCTAaHOBKH B 0011e00pa3oBaTeIbHOM YI€OHOM 3aBEICHUN
eANHOTO TIopsiKa (POPMHUPOBAHUS €I, 00ECTICUCHUSI UX yUYeTa, ONIEPATHBHOTO MOUCKA IOKYMEHTOB T10
UX COJICP)KAHHUIO U BHUJY, ONIPEACIICHUE CPOKOB XpAaHEHHUS I U SBIISICTCS OCHOBOM JUISI COCTaBIICHUS
OTNHUCEH JIeJ TMOCTOSHHOTO W JJIUTENIbHOTO (cBbimie 10 JeT) XpaHEeHWs, a TaKKe Ui ydera el
BpeMeHHOTO (710 10 J1eT BKIFOUUTENBHO ) XpaHEHUSI.

5.3. [IpumepHas hopmMa HOMEHKJIATYPHI A€l 00111e00pa30BaTEIHLHOr0 Y4eOHOT0 3aBEICHUS ITPUBEICHA

B npuiodicenuu9.

5.4. 3aroJioBOK Jieja JIOJDKEH YETKO B CKaTOM 00001IeHHO# (hopMe 0ToOpakaTh COCTaB M COJIEPIKAHHE

JOKYMEHTOB JieNa.

B 3aromoBkax JUYHBIX M JPYrUX Jel, COJEpXallUX ITOKYMEHTHI IO OJHOMY BOIPOCY,
CBS3aHHBIE TIOCTIEIOBATEIbHOCTHIO BEICHUS TMPOIEAYp BelIeHUE JETOBOM  JTOKyMEHTAlluH,
yIOTPeOIsIeTCS TEPMUH «ICTIOM.

B 3aronoBkax gen, colepkamux JOKYMEHThl IO OJHOMY BOTPOCY, HE CBSI3aHHBIC
MOCJIEIOBATETILHOCTHIO BEJICHHSI MIPOLIEAYpP BEACHUE JEI0OBOM JOKYMEHTAIlUH, YIOTPEOIsSeTCs] TEPMUH
«TOKYMEHTBI», a TIOCJIe HETO B CKOOKaX YKa3bIBAIOTCS OCHOBHBIE BU/IbI IOKYMEHTOB JIefa.

TepMUH «TOKyMEHTBI» TPUMEHSIETCS TAaK)KE€ B 3ar0JIOBKaX e, COJAePKAIINX JOKYMEHTHI -
MIPUIIOKEHUS K TI00OMY paclopsAIUTENIbHOMY JOKYMEHTY YUPEKICHUS.

B 3aromoBkax gemn, coaep)KalluX TUIAHOBO-OTYETHYIO AOKYMEHTAIIMIO, YKA3bIBACTCS MEPUO]]
(Mecsit, KBapTam, MOIYTOaue, roj1), B KOTOPOM IIAHUPYETCS CO3JIaHUE JOKYMEHTOB, WU MEPUOJ UX
(haKTUYECKOTO BBITIOJHEHUS.

Bo Bpems pa3menieHus 3aroioBKOB Jiell B HOMEHKIIATYpe YUUTHIBACTCS BAXKHOCTH TOKYMEHTOB,
BKJIFOUEHHBIX B JIeJ0, WX B3aUMOCBs3b. B Hauanme pacmonaraioTcs 3aroJIOBKH i€l B OTHOIIEHUHU
JOKYMEHTOB, TMOCTYIMUBIIUX OT OPraHoB BBICHIETO YPOBHs, Jajiee — TO0 OpraHU3alMOHHO-
paclopsAUTENFHON  JOKYMEHTAllMH, TUIAHOBO-OTYETHOW JOKYMEHTAIlMM, TEepPENuCcKd, Y4eTHO-
CIPAaBOYHBIX BHUOB JIOKYyMEHTOB. B KaXIOW M3 3TUX TPYNI JOKYMEHTBHI TAKKE pa3MEIIaroTcs C
y4ETOM 3HAYMMOCTH U CPOKOB XpaHEHUSI.



5.5. ®opMuUpOBAHUE ACI — 3TO TPYHIIMPOBKA UCIOJHEHHBIX JOKYMEHTOB B JI€Ja B COOTBETCTBUU C
HOMEHKJIATYpOU AEII.

5.6. Bo Bpemst popMHpOBaHUS /1€ CEAyeT NMPUACPKUBATHCS TAKUX OOIIMX IPaBHIL:

- IIOMELIATh B JieJa TOJIbKO UCIIOJIHEHHBIE JOKYMEHTBI B COOTBETCTBUU C 3ar0JIOBKAMH JIEN B
HOMEHKJIATYpE;

- IPYNIMPOBATH B JI€)Ia JOKYMEHTHI, BBIIIOJIHEHHBIE B TEYEHHE OJHOT0 KajeHaapHoro roga (01.01-
31.12), 3a uckIItOUEHUEM NEPEXOAIINX /1€ (BELyTCs B TEUEHUE HECKOJIbKUX JIET), JINYHBIX JIEI; -
[IOMEILATh B JIeJIa TOJIbKO OPUTHMHABI M, B CIIy4ae UX OTCYTCTBHUS, 3aBEPEHHBIE B YCTAHOBJIEHHOM
MOPSIIKE KOIIUHU JIOKYMEHTOB;

- HE JI0NycKaTh BKJIKOYEHHUS B JIeIa YEPHOBBIX, JIMYHBIX JOKYMEHTOB, Pa3MHOKEHHBIX KOIHUH U
JOKYMEHTOB, MOJIEXKAILMX BO3BPATY; pa3esIbHO TPYIIIUPOBATh B JI€J1a JOKYMEHTBI TIOCTOSIHHOTO U
BPEMEHHOTO XpaHEHUs; -1I0 00beMy A€o0 He 10JDKHO npeBbimarh 250 nuctoB (30-40 MM TOJIIIMHOMN).
5.7. PacnionoxeHne JOKyMEHTOB BHYTPH €I IPOU3BOIUTCS B XPOHOJOTHYECKOM MOPSIKE,

IIpU KOTOPOM HanboJiee paHHHE JOKYMEHTBI PACIIOIaraloTCsl B Havaje Jiena.

5.8. TlonoxeHnus, npaBuia, UHCTPYKIUH U T. 1., YTBEPKACHHbIE paCIOPSAUTEIbHBIMU JOKYMEHTAMH,
IPYNIUPYIOTCS. BMECTE C YKa3aHHBIMH JIOKYMEHTaMHU.

5.9. Ilpuka3pl MO OCHOBHOH JAEATEIBLHOCTH (POPMHUPYIOTCS OTAEIBHO OT IPUKA30B MO KaJpPOBBIM
BOIIpocaM (JINYHOMY COCTaBY) (Ha3HauY€HUE, IEpEMEIICHNE, YBOJIbHEHHE COTPYIHUKOB) U OT MIPUKA30B
00 oTImycKkax, KOMaHIUPOBKAX U T.1.

5.10. TIIporokosibl 3acedaHMil KOJIJIETHAIbHBIX OPraHoB 0O0I€00pa30BaTENBLHOTO  YUPEKACHUS
IPYNIUPYIOTCS B Jiela B XPOHOJOTMYECKOM TOpPSAKE U [0 HOMEpaM B MpefiesiaXx KaJeHAapHOTO roja.
JIOKyMeHTBl K 3acelaHusIM yKa3aHHBIX OpPraHOB CHUCTEMATH3UPYIOTCS MO JaTaM M HOMEpaMm
MIPOTOKOJIOB, a B MpeJenax TIPYNNbl JOKYMEHTOB, KOTOpbIE KacaroTcCsi OJHOTO IMPOTOKOJA, — IO
MTOBECTKE JIHA 3aceIaHusl.

5.11. TlopydeHus BBIIECTOSIIMX OPraHU3aUA U JOKYMEHTHI, CBA3AHHBIE C HX BBIIOJHEHUEM,
IPYIIUPYIOTCS B JIeNa [0 HAIIPABICHUSM JESITEIbHOCTH YUPEXKACHHUS WM M0 aBTOpaM MHUIIUATUBHBIX
JNOKYMEHTOB. JIOKyMEHTBI B HEOOJBLUIOM KOJMYECTBE TIpPYNIUPYIOTCS B OJHO JEI0 H
CHCTEMaTU3UPYIOTCS 110 JAaTaM MOPYyYCHHH.

5.11. Ilepenucky cineayeT TrpynnupoBaTh B Jieia 3a MEPUOJ KAICHAAPHOrO roaa. B memo mepenucku
MIOMENIAI0TCS BCE JOKYMEHTHI, BO3HUKILNE B X0/€ peleHus Bonpoca. [lepenucka cucrematuzupyercs
B XPOHOJIOTHYECKOH MOCIIEI0BATEIbHOCTH; TOKYMEHT-0TBET MIOMEIIAeTCs 33 JOKYMEHTOM-3aIIPOCOM.

6. XpaHeHue U YHHUYTOKEHUE JOKYMEHTOB

6.1. JlokymeHTBI (zena) ¢ MOMEHTa co3laHus (MOodMydeHus) Wid (GOopMUpPOBaHUS XpAHITCS B
OpraHu3aIuy JI0 TIepeaadrl apXUBHOMY YUPEIKIACHHUIO.

PykoBoautens 00meo0pa3oBaTeIbHOTO y4eOHOTO 3aBEICHHS W CHEIHMAIbHO Ha3HAYCHHOE
uno (uia), 00s13aHbl 00€CIIeYUTh XpaHEeHNEe JOKYMEHTOB U JIell.
6.2. Jlena NOJDKHBI XPaHUTHCS B BEPTHKAIBLHOM IOJIOKEHUH B IIKadax, KOTOpbIe 3aKkpbiBatoTcs. Ha
KOpenikax 00JI0KEK JIeJT YKa3bIBAIOTCS WHACKCHI .
6.3. Bpimaua gen BO BpPEMEHHOE TIOJIb30BaHHE paOOTHHKAM 0O0IIe00pa30BaTeIbHOTO Yy4eOHOTO
3aBEJICHUSI OCYILECTBIIACTCS C YCTHOTO Pa3pelICHUs] €r0 PYKOBOJMTEINS, a JAPYTUM YUPEKICHHUSIM — C
€ro TNHCBMEHHOTO pa3perieHus. Ha BbIIaHHOE JEN0 COCTaBIseTCsS KapTodyka — 3aMEHUTENb. B
KapTOUKe YKa3bIBAIOTCS WHAEKC JeNa, 3aroJIOBOK JeNa, Jara €ro BbIJa4H, JUI0, KOTOPOMY JEJ0
BBIJIAHO, /IaTa €ro BO3BpaTa, MOIMUCH JTUI], KOTOPbIE BBIAATN U MPUHSIIH JIENO.

[IpenocTaBnenue aen BO BpeMEHHOE MOJIb30BaHKE OCYILIECTBISETCS He 0oJiee 4YeM Ha OJTUH
MeCHILI.
6.4. V3bsaTHE NOKYMEHTOB W3 Jeja TMOCTOSIHHOTO XpaHEHUs 3ampemiaercs. B HCKIIOYUTENbHBIX
Cllydasix HU3bSITHE IOKYMEHTOB JIOMYCKAaeTCs C pa3pelieHus PyKOBOIUTENs 0011eoOpa3oBaTeIbHOTO
y4eOHOT0 3aBeIeHUs ¢ 00s3aTeTbHBIM OCTABIICHUEM B JIeJie 3aBEPEHHBIX JOJKHBIM 00pa3oM KOTHUH.
6.5. Tlocne okoHYaHHsI CpOKa XpaHEHHS JOKYMEHTOB, KOTOpPBhIE HE MOJJIEKAT Mepenavye apXuBHBIM
YUPESKICHHUSIM, JTOKYMEHTBI CHHCBHIBAIOTCS KOMECCHEW O00IIe00pa3oBaTeNbHOTO YUPEKICHUS TI0
MIPOBEJICHUIO PKCIEPTU3BI IIEHHOCTH JOKYMEHTOB, KOTOPYIO Ha3HAYaeT PYKOBOIUTENb y4eOHOTO



3aBCCHHUA. Ha CIIMCAHHYIO JOKYMCHTAIIHUIO SKCIICPTHAA KOMHUCCUA COCTABIIACT COOTBCTCTByIOH_II/II\/JI aKT.
CnucanHas JOKYMCHTAaU YHUYTOKACTCA.

7. Y4eOHO-NIearoru4eckasi J0KyMeHTalus
7.1 O01ue 1mM0JI0KeHH
7.1.1.Y4yeOHast TOKyMEHTaLUs — 3TO KOJIMYECTBEHHAS U KAUECTBECHHAS XapaKTEPUCTUKU
COCTOSIHUSI Y4€OHOU, METOIMYECKOHN M BOCTIUTATENHLHON paboThl 00pa30BaTEIHLHOTO YUPEKICHHUS.
7.1.2. llIkonbHBIE JOKYMEHTHI JOJKHBI 0(POPMIISTECS CBOEBPEMEHHO, YETKO, pa300pUHBO,
0e3 MMOAYNCTOK, MOMAPOK, BBI3BIBAIOIINX COMHEHUE B MPABMIILHOCTH BHECEHHBIX JaHHBIX.
7.1.3. 3anucu B JOKYMEHTAX J0JHKHbBI IPOU3BOAUTHCS IAPUKOBOM PyYKON CUHETO UJIM YEPHOI'O 1[BETA,
a TJIe UMEEeTCSI BO3MOYKHOCTh MPUMEHEHUS] KOMIIBIOTEPHOW TEXHHUKH - JIOMTYCKAETCS COCTABIICHHE,
pPEeIaKTUPOBAHUE U pacleyaTka TEKCTOB C UX MTOMOLIBIO.
7.1.4. Ommbka, pomylieHHas B TEKCTE€ WM UU(POBBIX JAaHHBIX JIOKYMEHTA, HWCIPaBISIETCS
ClIeqyomuM 00pa3oM: omMOOYHbBIE clOBa WM LU(PHl 3aUuepKUBAIOTCA TakK, 4TOObI MOXXHO ObUIO
MIPOYECTh 3aYEPKHYTOE, & CBEPXY, JINOO psAaoM, J1O0 Ha MOJAX MUIIYTCS YTOYHEHHbIE NaHHbIE. Bce
BHECCHHBIE HCITPABIICHHUS JOJDKHBI OBITH OTOBOPEHBI M 3aBEPEHBI MOMAMUCSIMH JIUI, O(POPMHUBIINX
JOKYMEHT. 3a JOCTOBEPHOCTh CBE/ICHUH, COJepKAIINUXCS B JOKYMEHTAX, HaJUlexallee ux opopmieHne
HECYT OTBETCTBEHHOCTh JIOJKHOCTHBIE JIUIA, TOANKCABIINE TOKYMEHT.
7.1.5.K ob6s3aTenpbHOM y4eOHO-TIeIarOTHYECKON JOKYMEHTAIIUA OTHOCSITCS:
— andaBuUTHasl KHUTA 3allUCH O0y4JaronInXcs;
— KHUTA JBWKCHUS 00yUJarOIINXCs,
— KimaccHsle xypHaibl (1-4 xmaccsl, 5-9 kmaccer, 10-11 kmaccsr);
— JUYHBIC J1ea 00yJaromuXxcs;
— OCHOBHas oOpazoBatenbHas mporpamma OO;
— y4eOHBIU IJIaH;
— pabouune MporpaMMbl YIUTEIS IO YIeOHBIM IIPEIMETaM;
— pacnucaHue YpoKOB M BHEYPOUHOH AEATEIbHOCTH;
— KHHTa IpOTOKOJIOB 3acelaHu MeJaroruueckoro CoBeTa;
— KHHUTaA y4eTa OJaHKOB aTTeCTaTOB 00 OCHOBHOM 00IIeM 00pa30BaHUU H/UITH
CHelHalIbHBIN peecTp;
— KHHUTa y4eTa OJaHKOB aTTeCTaTOB 00 cpeaHeM o01eM 00pa3oBaHUM /WK
CHeIHalIbHBII peecTp;
— KHHUTa y4eTa CBUCTEIbCTB 00 00YUCHUH U/WUJIH CICIIHAIBHBIA peecTp (Mpu
HaJU4IUHU 00yJaroIInXCs);
— KHWTa pEerucTpanyy BbIJaHHBIX TOKYMEHTOB 00 OCHOBHOM 00111eM 00pa30BaHNH;
— KHUTa PEerucTpaiiy BbIJaHHBIX JOKYMEHTOB O cpeiHeM o0I11eM 00pa30BaHuy;
— KHWTa perucTpaIyy BbIIAaHHBIX MeJanel «3a ocoOble YCIeXu B YUCHUNY;
— KHUTa PEerucTpaIiy BbIJaHHBIX CBUJIETEILCTB 00 00yUYeHUHU U UX AyOIUKaToB (Ipu
HaJIH4UU 00y4aroNInXcs);
— KHHTa y4eTa BbIJIayH MOXBaIbHBIX TUCTOB «3a OTIUYHbBIC YCIIEXU B YUCHUNY,
— KHHTa y4eTa BbIJayd MOXBaJIbHBIX IPaMoT «3a 0cOObIe YCIIEXU B U3YYEHUU
OTJICTIbHBIX MPEAMETOBY;
— KypHaJ perucTpanuu 3asBieHni BeITycKHUKOB 11 (12) kimaccoB Ha yyactue B
roCyJapCTBEHHON UTOTOBOM aTTEeCTallMU 00YJaOLIUXCsl, OCBOUBILIMX
OCHOBHBIE 00pa3oBaTesbHbIE IPOrPaMMBI CPETHETO 001IEro 0Opa3oBaHus;
— KypHAaJl pEeTUCTPALIUU 3asBJICHUHN BBITYCKHUKOB 9 KIIaCCOB Ha y4yacTHE B TOCYIapCTBEHHOMN
UTOTOBOM arTecTanuy 00y4yaromuxcs, OCBOMBIINX OCHOBHbIE 00pa30BaTeIbHbIE
IIPOrpaMMbl OCHOBHOTO 00111er0 00pa30BaHus;
— JKYpHaJI 03HAKOMJICHHUS C pe3ylIbTaTaMH €JMHOTO TOCY/IapCTBEHHOTO SK3aMeHa
BhITycKHUKOB 11(12) kmaccos;
— JKYpHaJl 03HAKOMJICHHUS C pe3ybTaTaMH 9K3aMEHOB IroCyJapCTBEHHON UTOTOBOM
aTTeCTalllu BBIITYCKHUKOB 9 KI1acCoB;
— KypHaJl KOHCYIbTAIIMI IICUXO0JIOTa;



— JKypHaJI UHAWBUIYAJIbHBIX KOPPEKIMOHHBIX YU€OHBIX 3aHATHH;

— KypHal couuansHoro negarora OO (Ipy HaIUYUK);

— KypHaJl IpuemMa 3asBiieHui B 1 kiacc;

— MeaunuHCKUe (aMOynaTopHbIE) KapThl IeTEH;

— KypHaJl yyeTa IPOIYIIEHHbBIX U 3aMELIEHHBIX YPOKOB;

— KypHaJl TpYIIIbl IPOJIEHHOTO THSA ( IIPU HAJIUYUN);

— JKYpHAJIBI 2JIEKTUBHBIX YYEOHBIX MTPEIMETOB, (PaKyIbTATUBHBIX 3aHATUH (IIPH HAJMYUH);

— KypHaJl UHAUBUAYAJILHOTO O0y4YeHUs (MIpU HATMYUHN);

— KypHaJl yueTa BHEYpOUHOU IEATENbHOCTH;

— KypHaJI y4eta paboThI IeAarora JOMOJIHUTEIHLHOTO 00pa30BaHuUs;

— TuIaH paboTHI HA TEKYIIUN TOJ.
7.2. AnpaBUTHAsA KHMI'a 3aNIMCH y4alMXCs
7.2.1. AndaBuTHas KHHUTA 3alUCH YYalIUXCS BENETCA KaK O0O0s3aTeNbHBIM JOKYMEHT B KaXKJIOM
00pa30BaTeIbHOM OPraHU3aluuU U SIBJISIETCS. JOKYMEHTOM ITOCTOSIHHOTO XPaHEHHUS.
7.2.2. B KHUTY 3alUCBIBAIOTCSl BCE Ydalluecs IIKOJbl. E)KerogqHo B Hee 3aHOCSITCS CBEIEHUS 00
y4aluxcs HOBOro Nnpuema.
7.2.3.Y4amuecss B CIIUCOK 3aHOCATCS B aj(aBUTHOM MOPSIKE, HE3aBUCHUMO OT KJIACCOB, B KOTOPBIX
oHM yuaTcs. J[ns xaxmoit OykBbl andaBUTa OTBOAATCS OTAENbHBIE CTPAHMIIBI, U MO KAXKIOW OyKBe
BEJIETCSl CBOSI MopsAakoBas Hymepanus. [lopsakoBelii HOMEp 3alMCH y4allerocst B KHHUIE SIBIISETCS
OJIHOBPEMEHHO HOMEpPOM €ro JMYHOTO jAena. Ha nuyHOM jAene 3TOT HOMEep MPOCTaBIISAETCS B BUIE
OyKBEHHO-TIM(POBOIL 3aIHCH.

Hanpumep, Ne K-5 o3nauaer, uro oOyuaromuiicst 3aHeceH B ayipaBuTHYI0 KHUTY moa Ne 5 Ha

OykBYy «K».
7.2.4.BeIOBIBIIMMH  CACAYET CUYHMTATh YYaIIUXCs, MPEKPATHUBIIUX TOCEIICHHE IIIKOJIBI BCIIEIACTBUE
MEPEeMEHbl MECTa JKUTENbCTBA, IMEPElIeAIINX B APYryl0 IIKOJYy WM HHOE ydyeOHOE 3aBelCHUE,
WCKJTIOYEHHBIX U3 IIKOJIbI, @ TAK)K€ OKOHYUBIINX IIKOJTY.
7.2.5.BeiObITHE y4amierocss (B TOM 4YHCIE, NMPA OKOHYAHWU IIKOJIBI) OQOPMIISETCS TPHKA30M
JTUPEKTOpa C yKa3aHUEeM MPHUUYMHBI BBIOBITHS; OJTHOBPEMEHHO B COOTBETCTBYIOIIEH rpade andaBUTHOM
KHUTHY 3aHOCSITCSI HOMED U JlaTa IIpUKa3a, a TAK’Ke YKa3bIBA€TCS MMPUUMHA BBIOBITHSL.
7.2.6. Ecnu panee BBIOBIBIIMI OOy4YarOMIUNUCS, YXOJ KOTOpOro o(GOpMIEeH IpPUKa30M, CHOBa
Bo3Bparwics B OO, TO JaHHBIE O HEM 3alMCHIBAIOTCSA KaK HAa BHOBb MOCTYNMHUBLIETO, IPU 3TOM Jara
BO3BpALICHHS YUEHUKA C TIOMETKOM «BO3BP.» 3aNUChIBaeTcs B rpade «/laTa mocTyrieHus B MIKOIy».
7.2.7. Ilpu uCronb30BaHUM BCEX CTPAaHMI] aji)aBUTHON KHUTH Ha Ty WJIM MHYIO OYKBY IPOJIOJDKCHHE
3anucel MPOU3BOIUTCS B HOBOI KHUT'€ B MOPSJIKE MOCIETYIOUX HOMEPOB IO KaXKJI0i OyKBe.
7.2.8. VcnpaBneHuss B kKHUre OGOPMIISIOTCS B YCTAHOBJIEHHOM MOPSAIKE M CKPEIUISIOTCS MOAMNKUCHIO
JTUPEKTOpA.
7.2.9. Kuura mocTpaHHUYHO MPOHYMEPOBBIBAECTCS, MPOIIHYPOBBIBACTCS U CKPEILISETCS TMOAMKUCHIO
JUPEKTOPa U MEYAThIO IIKOJIBI.

7.3.Kaura 1BuskeHus1 y4alMXxcs
7.3.1. Knura ABKeHHs! BeIETCsl C 1IeJbl0 ydeTa KOHTHMHIEHTa O0Oydaromuxcs B 00pa30BaTesIbHOM
OpraHu3aIuH.
7.3.2. Knaura 3anoJiHsieTcs B COOTBETCTBUH C YCTAHOBJIEHHOM (hOPMOH.
7.3.3. Y4er KOHTUHT€HTa OCYILECTBIIAETCS B 00s13aTeIbHOM HOpsiike 1o coctostHuto Ha 01.09.1 Ha
01.07. Texymiero yueOHOTO rojia, 0 YeM JIeJaeTcs 3aluch Ha CTPAHUIE KHUTH.
Hanpuwmep: va 01.09.2017 r Bcero 867 yu.
Br10b1310 32 O[T (UeTBEpTh, OMyroaue)- 45 yu.
[TpubsLI10 32 TOA (4ETBEPTH, MOMYTOaME)- 15 yU.
Ha 01.07.2018 r-837 yu.

IIpu npueme 3asBiaeHuit B 1-bIii kiacc Ha Oyaymuid yueOHbI roa (¢ 01 deBpans Texkymiero
rojga) B TeueHwe 7 AHeW u3gaercs mpuka3z o 3auncieHud B OO mNepBOKIACCHUKOB Ha Oymymiuit
yueOHslii roa. Jlanusie oOydaromuecs Bkio4aoTcs B KOHTHHIEHT OO Tosbko ¢ 01 ceHTa0ps HOBOTo
y4eOHOTO roja.



7.3. JInuHble Aes1a y4aumxcs

7.3.1JInyHOE N1e710 yyamerocs COCTOUT U3 JIMYHOW KapThl (TUIOTpadCKUil OJIaHK JIMYHOTO JIea) U
BJIO)KEHHBIX B JIMYHYIO KapTy Y4YalIerocst UHbIX JIOKYMEHTOB.

7.3.2. JlnuHoe neno ydvamerocsi sBisieTcss 00s3aTeNbHBIM JTOKYMEHTOM, KOTODBIH odopmisercs Ha
KaX/I0TO YYEHUKA C MOMEHTA IOCTYIUICHHS B IIIKOJY M BeIeTCs 10 €€ OKOHYAHHS (BBIOBITHS).
7.3.3.Ilpu mocrymieHUH pebCHKa B TEPBBIA Kiacc 0Opa3oBaTEILHOTO YUPEKICHHUS 3aIlOTHSICTCS
JUYHAs KapTa ydaierocs. B manky BKIaJbIBalOTCS WHBIE IOKYMEHTBHI B COOTBETCTBUU C JIOKAJIbHBIM
aKTOM 00pa30BaTeILHON OpPTaHU3aAIIH.

Jiist opopMIICHHUS JTMYHOTO JIEIa JOJDKHBI OBITh IPEACTABICHBI CIEIYIONINE TOKYMECHTHI:

i 1-9 knaccoB

- 3asIBJICHHUE POJUTENEH C YKa3aHUEM, YTO POJAUTEIN 03HAKOMJIEHBI C Y CTaBOM YUPEKICHUS,
JUIEH3MEN U CBUIETENBCTBOM 00 aKKpeAUTALINN;

- KOMHUH JOKYMEHTOB, MPEIBSIBISIEMbIX MpU MpueMe (CBUACTEIBCTBO O POXKJIECHUU peOeHKa
(macmopt, Ui ydauiuxcs, JOCTUTIIMX Bo3pacTa 14 jeT) wium JOKYMEHT, MOATBEPKIAtOIINA POJICTBO
3asIBUTENIS; CBUIETEIBCTBO O PETUCTPALIMU peOeHKa 10 MECTY JKUTEIbCTBA WIIM 10 MECTY NMpeObIBaHUS
Ha 3aKpEIUICHHON TEeppUTOPUM WM JOKYMEHT, COJEpXalllui CBEJEHHS O pEerucTpanuu pedeHKa 10
MecTy IpeObIBaHUS Ha 3aKPEIIEHHOW TEPPUTOPUH, TOKYMEHT, IIOITBEP>K A0 IPaBO 3asBUTEIS Ha
npeObiBanus B Poccuiickoit denepamuu (711 MHOCTPAHHBIX TPaXIaH)).

- Beinucka [IMIIK (mpu HeoOxoaumocTn);

- Ipyrue JOKYMEHTHI B COOTBETCTBHH C JIOKaJIbHBIM akToM OO.

Js 10-11 knaccos:

- 3asBJIEHUE OJTHOTO U3 poJUTENel (3aKOHHBIX MPEJCTaBUTENEH) C YKa3aHHEM TOTO, YTO OHU
03HAKOMJIEHBI C Y CTaBOM YUPEXJEHUS, IMLEH3UEN U CBUAETEILCTBOM 00 aKKpeIuTaluy;

- arTecTat 00 OCHOBHOM 00111eM 00pa30BaHNH;

-KOTIMM JOKYMEHTOB, MPEABABIAEMBIX NpU MpueMe (MacmopT ydyamlerocss ¢ OTMETKOH O
perucTpan Mo MeCTy JKUTENbCTBA WM IO MECTYy MpeObIBaHUS HA 3aKPEIUICHHON TEpPUTOPHH,
JTOKYMEHT, TIOJITBEPXKIAIONIUN TpaBo 3asBUTENs Ha mnpeObiBaHue B Poccuiickoit denepamuu (s
WHOCTPaHHBIX TPAXK/IaH));

- Ipyrue JOKYMEHTHI B COOTBETCTBHH C JOKaIbHBIM akToM OO.

B nepuon o6ydyenus yuamerocs B 10-11 kmaccax arrecratr 06 OCHOBHOM 00111eM 00pa3oBaHUU
HAaXOJHUTCS B JIMYHOM JeJieé M BbIJACTCS Ha PYKHA I[IOCJIE TMOJYyY4EHHS HMH CpPEIHEro oOIero
o0OpazoBaHwUsI.

7.3.4. JIuuHOE N1e710 UMEET HOMEP, COOTBETCTBYIOIIUNA HOMEPY B al()aBUTHOW KHUTE 3aITUCH YUaAITUXCS
(manmpumep, Ne K-5 o3Havaer, uyto ydamniuiics 3anucad B ajipaBUTHOM KHUTE HAa OYyKBY «K» mog Ne 5).
7.3.5.JInynHble Aena yqanuxcsi BEAyTCs KJIACCHBIMU PYKOBOJAUTEIISIMH.

Knaccuplii  pykoBoauTenb oQopmiisieT NanKy-HaKONUTEIb WM BEPTUKAIBHBIA JIOTOK C
JUYHBIMU JIeIaMU yJaluxcs Kiacca. B manky momenaeTcsi ClUcoK Kiacca B an(paBUTHOM MOPSAKE C
yKa3aHHEM HOMepa JIMYHOTO Jelia, JOMAIIHEro aapeca, KOHTAaKTHOro Homepa TenedoHa poauTenei
(mpu HEoO6xoAMMOCTH), GaMWIMK, UMEHH, OT4YeCTBa (MPU HAJIMYHUU) KJIACCHOTO PYKOBOIHUTEIS.
Crnucok mensiercsi exxerogHo. Ecnmu B yueOHOM rojy yuaniuiicss BbIOBIBaeT, TO B CIHCKE Kiacca
oTMeuaeTcsl Jata BbIObITHS. JIuuHble Aenma pacnosararoTcst B andaBuTHOM mopsiake. KraccHbiit
PYKOBOJIUTEIb CIEIUT 32 aKTyalbHBIM COCTOSIHUEM JIOKYMEHTOB B JIMUYHOM JIEJI€ YYaIIerocs.

B nuyHyro kapTy ywamierocsi KJIAacCHBI PYKOBOOWTENh B KOHIIE y4E€OHOTO Toja BHOCHUT
rOJIOBbIE OTMETKHU (MTOTOBBIE OTMETKH s ydaruxcs 9 u 11 kimaccoB) mo Bcem mpeamMeTam ydeOHOTo
IJIaHa, CTAaBUT MO HUMU CBOIO TIOJIITHUCH.

[To okOHYaHMM KaKJ0TO roJia Mo rpadoil «IMOAMUCH KIACCHOTO PYKOBOIUTEISD
MPOCTABISAETCS MeYaTh IIKOJbI.

[Manku ¢ TMUHBIMU JieTaMU XPaHATCS B OTBEJICHHOM MECTe.
7.3.6.3amecTuTeNb TUPEKTOpa Mo yueOHOH M y4eOHO-BOCIUTATEIbHOM paboTe 00s13aH 00ecIeunTh
XpaHEHHUE JTUYHBIX JIEN U CUCTEMATHUECKU OCYILIECTBISATH KOHTPOJIb 32 MPABHIILHOCTHIO X BEICHHUS.
7.3.7.3anucu B IMYHOM KapTe HEOOXOAMMO BECTH YETKO, aKKypaTHO U TOJBKO PYYKOW CHHETO
(uepHorO) 1BETA.

7.3.8. Ilognuck qupeKTopa MIKOJbI U MeYaTh CTABATCS HA CIAEAYIOLINE JOKYMEHTHI B JINYHOM

JIesie: Ha XapaKTEepUCTUKY ydallerocs,




Ha Tabenb YCIeBaeMOCTH y4alerocs,

Ha JIMYHYIO KapTy 10 UTOraM rojia ¥ Ha EPBYIO CTPAHMUILY.
7.3.9. Ilpy BBIOBITMM yYallerocsi W3 IIKOJbl JIMYHOE JIEJ0 BbIIAETCS HA OCHOBAHMM IUCBMEHHOI'O
3asIBJICHUS POJUTENICH WM JIML, UX 3aMEHSIOUINX, P HAJIMYMM 3alpoca O BbIAAYE JIMYHOIO JAejia U3
YUPEKIAEHUS, B KOTOPOE NEPEXOUT ydauuiics. JJupekTop AenaeT OTMETKY Ha 00JI0KKE JIMYHOTO JIeNa
0 J1aTe ¥ MECTE BBIOBITHS, CKPEILISIET CBOIO MOAINKCH NeuaThio. JIMuHOE 16710 MOKET OBITh OTIIPaBIICHO
[0 TIOYTE MPHU HAJIMYMHU MMCHMEHHOTO 3ampoca U3 00pa30BaTENbHOTO YUPEKICHHS, B KOTOPOE BBIOBLT
y4aIHncs.
7.3.10.ITo oOKOHYaHHMH HIKOJIBI TUYHOE JIEJI0 YYaIerocs XpaHUTCS B apXUBE IIKOJIbI 3 roja.
7.3.11.KoHTpoJb 32 COCTOSSHUEM U BEACHUEM JIMUHBIX JIEJ OCYILECTBISETCS CEKpeTapb, 3aMECTUTEIb
JTMpEKTOpa 1o ydeOHo-BocmuTaTenbHOU padore u maupektop OO. IIpoBepka JUYHBIX e y4aluXCs
OCYIIECTBISIETCS 10 IUIaHY BHYTPHIIKOJIBHOTO KOHTPOJIS, HE MeHee 2-X pa3 B roja. B HeoOXoauMbIx
Cllydasix MpOBEPKa OCYILECTBISETCS BHEIUIAHOBO, OTIEPATUBHO.

7.4.KnaccHble 5KypHaJIbI

7.4.1. KnaccHblil JXypHal SBJISETCS TOCYIapCTBEHHBIM JOKYMEHTOM, OTpaXarollUM JTanbl U
pe3ynbTaThl (PAKTUYECKOTO YCBOCHHUSI y4EOHBIX MPOrpamMM y4allUMHUCS B COOTBETCTBUU C y4EOHBIM
IJTAHOM.

KiaccHpIit xypHal, a TakKe >KypHaJbl ydyeTa WHAWNBUIYATbHBIX 3aHATHH, (haKyIbTaTUBHBIX
3aHATUH, AJIEKTUBHBIX KYypCOB, MPOMYIIEHHBIX W 3aMEIICHHBIX YPOKOB, TPYMIBI MPOJICHHOTO IHS,
MHIUBUAYAIBHOTO 00y4YeHHsI Ha JI0MY, IeJlarora JOMOJIHUTEILHOr0 00pa3oBaHusl, yueTa BHEYPOUHOI
NESTETPHOCTH SIBJISIOTCS  (DMHAHCOBBIMH JIOKYMEHTaMH, B KOTOPBIX (UKCHpYeTCcs (HaKTUUEeCKH
popaboTaHHOE BpeMs, MOATOMY Y4UTEIh 00s3aH CBOEBPEMEHHO BECTH 3aIUCh YPOKOB MO (akTy UX
npoBeaeHus. HemomycTiMo MpoOu3BOIUTH 3alMCh YPOKOB 3apaHee MO0 HE 3alrChIBaTh MPOBEICHHBIE
YPOKHU.

7.4.2. KnaccHblif )KypHaJl pacCUMTaH Ha OJWH y4eOHbIH roja. B oOmieoOpa3zoBarenbHO OpraHU3aIuu
HCTOJIB3YIOTCS. TPU BHUJZIa KJIACCHBIX >KypHanoB: mist 1 — 4 kmaccoB, 5 — 9 kmaccos, 10 — 11 kmaccos.
Kyprainbl napaiienbHbIX KJIACCOB HyMEpYIOTCs JuTepamu (5-A kmacce).
7.4.3. KypHanbel xpaHsaTcs B 001e00pa30BaTeIbHON OpraHU3alMK B TEYCHHUE S5 JIET, TIOCIE Yero U3
KypHaJla H3BIMAIOTCA CTPAHMIIBI CO CBOJHBIMU JIAHHBIMU YU€OHBIX JOCTHKEHMH U IepeBoja
yuamuxcs JaHHoro kiacca. CdopmupoBaHHBIE 3a Toja Jena (COpOIIIOpOBaHHBIC) XpaHSTCS B
00111e00pa3oBaTeIIbHON OpraHu3aIui He MeHee 25 JIeT.
7.4.4. XypHanpl 3amOJIHSIIOTCS IIAPUKOBON PYYKOH, CHHEH WIM YEepHOH NacTo (MO penieHUIo
o0mreo0pa3oBaTenbHOM OpraHu3anuu), 0e3 UCIpaBlIeHUH; 3ampeniaeTcs MUCIOJIb30BaHUE KOPPEKTOpa
JUIS CTIPABJICHUS HEBEPHBIX 3alKCeil, He IOMYCKaeTCsl UCIOIb30BaHUE KapaH alla.
7.4.5. Tlpu pacnpenesieHun CTPaHUIl KypHaja JJs TEKYILIEro yuyera yCcleBaeMOCTH U MOCEU[aeMOCTH
0 MpeAMETaM CJelyeT PYKOBOCTBOBATHCS MPUMEPHBIMH HOPMaMU:

1 4ac B Heneno — 2 CTpaHUIbL;

2 yaca — 4 CTpaHHMIIbI;

3yaca — 5 cTpaHuIl;

4 yaca — 7 cTpaHUIL;

5 4acoB — 8 CTpaHuIl;

6 yacoB — 9 cTpaHHII.
7.4.6. 3anonHeHHe TPEIMETHBIX CTPAHUIl KJIACCHBIX KYpHAJIOB (TeMa YpoKa, JOoMalllHee 3aJaHue)
OCYILIECTBIISICTCS Ha SI3BIKE OOYUCHHS.

damMmud ¥ TONHBIE WMEHA YyYallluXCs Ha NPEIMETHBIX CTPAHMIIAX 3alHCHIBAIOTCS B
andaBUTHOM TMOPSIKE.

Ha3Banust nmpeaMeToB B KypHajie W KOJMYECTBO HENEIbHBIX YACOB HA UX U3YYECHHE JOJIKHBI
COOTBETCTBOBATh MEPEUHIO MPEIMETOB Yy4eOHOTo MmiaHa o00Ieo0pa3oBaTeNbHON OpraHu3alu Ha
TEKYIIUKA y4eOHBIN T0JI, COTIaCOBAHHOTO M YTBEPKJIEHHOTO B YCTAaHOBJIICHHOM MoOpsiike. B kmaccHoM
KypHaJle 3aMUChIBAIOTCS TOJILKO MPEAMEThl YUeOHOTO IUIaHa, BXOJSIINE B 00S3aTeNbHYIO y4eOHYIO
Harpysky.

7.4.7. TlpoBeneHue 3JIEKTUBHBIX MPEAMETOB (KypcoB), (paKyTbTaTUBHBIX, WHAUBHUIYaTbHBIX 3aHSITHHA
¢bukcupyercs B OTACTBHBIX )XypHasiaX. PenieHre 06 UX OlIEHUBAHUU AJIEKTUBHBIX MPEAMETOB (KYPCOB)
MIPUHUMAETCS KaKI0M 0011e00pa30BaTeTbHOM OpraHu3aIueii CaMOCTOSITEIHHO.



7.4.8. Crpanuns! «IlokazaTenu Gpu3nuecKoi NOArOTOBICHHOCTH YYAIIUXCS» 3aIOIHIIOTCS YIUTEIEM
(U3NIECKON KYIbTYPHI.

«Jluct  3MOpOBBS»  3aMONHSAETCS MEAWIIMHCKMM  pabOTHHKOM  0O0IIeo0Opa3oBaTenbHON
OpraHM3alMi Ha OCHOBAaHMM MEIMLIMHCKHUX 3aKiatodeHHid. KiaccHbII pyKOBOOUTENb M YUUTENb
¢u3n4ecKoil KyabTyphl MO PEKOMEHIAIMAMHU JENA0T 3alUCh «O3HAKOMIICH» M 3aBEpSIOT €€ CBOCH
MOATHUCHIO.

7.4.9. He nomyckaercs 3amMchbiBaTh B KJIACCHOM JKypHaJle TEMbl KJIACCHBIX 4YacOB, 3aHATHHU IO
IIpaBUJIaM JJOPOKHOTO JIBUYKEHUS M JIPYTUX 3aHATUN BHE y4eOHOTO IUIaHa.

7.4.10. Jlata mpoBeneHusi ypoka ykaspiBaeTcs apaOckumu mmppamu (09.12). Ilpu npoBeneHuu
C/IBOCHHBIX YPOKOB IPOU3BOANUTCS 3aMUCh JaThl U Ha3BaHUE TEMBbI KaXKJIOTO YPOKa.

7.4.11. Ha mpaBo#i cTOpoHE pa3BEpHYTOM CTPAHMIIBI KypHAJa YYUTENbh 3alUCHIBAET TEMbl YPOKOB B
YEeTKOM COOTBETCTBUU C (HOPMYIUPOBKOM B pabouell mnporpamme (KajJeHAapHO-TEMATUYECKOM
wranupoBanun). (Hampumep: 01.09. Ipsmas u myd. 04.09. Jlyy u yron. 24.09. KonTtponsHas pabora
Nel HavanbHble reoMeTpriecKe CBEICHUS.)

Tema ypoka npu HEOOXOAUMOCTH MOJKET 3alMChIBATHCSI B HECKOJIBKO CTPOK B OTBEIEHHOM ISt
3TOTO OJHOW ropu3oHTabHOM rpade. [Tpu 3anucu Tems! «IloBTOpeHre» 0053aTeIbHO YKa3bIBAETCs €€
Ha3BaHue (Hanpumep: IloBropenue. JlecaTuunsie n1poon).

[Ipu npoBeeHNN CABOEHHBIX YPOKOB MPOU3BOAUTCS 3aMIUCh JaThl U TEMbI KaKJI0TO YpOKa.
7.4.12. ®opma u TeMa MUCbMEHHOU pabOTHI YKa3bIBAIOTCS Ha NMPaBOM CTOPOHE MPEAMETHOM CTpaHMIIbI
xypHana. Hanpumep: «KontponbHas pabotra mo Teme: «/ms cymiecTBUTEIbHOE»; MpaKTHYECKast
pabota Ne 3 o Teme: «CTpOCHHE JIUCTAY.

CamocTodaTenbHas WM TeCTOBas MpoBepoyHasl paboTa, pacCuMTaHHAs YYHUTEIEM HE Ha BECh
YpOK, Takke (QUKCHUpyeTcs Ha IpaBOW CTOPOHE KypHaia Iociie 3amucu TeMbl ypoka. (Hampumep:
10.11. HUppammonanbabie ypaBHeHHs. CamocrosrtenbHas pabota; 12.12. IpowmsBomnas. Tect.). He
JOTIYCKAETCsl Ha CTPAHMIIE BBICTABJICHUS OTMETOK BHH3Y WJIM BBEpPXY CIMCKa Kjacca JenaTh 3aluch
«KOHTpOJIbHAS paboTay», «caMoCcTosITeNIbHAs padoTa» U T.II.

7.4.13. B rpade «JlomamiHee 3aaHne» 3aUCHIBACTCS COJCP)KaHMUE 3aJlaHUs, HOMEpa CTPaHUII, 3a/1a4,
YOPOKHEHUH ¢ OTpakeHHeM creruuku aoMaimHeld padotel, Hanpumep: «I[loBToputh», «COCTaBUTH
mwiaH K TekcTy, «CocTaBUTh (WJIM) 3aloHUTH TaOnuiy», «BelyuuTs Hauzyctb», «OTBETHTH Ha
BOIPOCHDY, «JloMalHee counHeHuey, «Pedepary, «BbIMOTHUTL PUCYHOK» U APYyTHUE.
7.4.14. TlpoBeneHre MHCTPYKTaXKa MO TEXHHUKE OE30MacCHOCTH HAa ypokKaxX (DM3MKH, XUMHUH, (PHU3NIECKOI
KYJIBTYPHBI, TPYZA0BOMY OOYYCHHIO H Jp. 00s13aTeNbHO pukcupyetcs B rpade «ComepkaHue ypokay.
7.4.15. Ilo utoram yueOHOM 4eTBepTH (TIOJIYTOMs) YIUTENIh Ha MPABOM CTOPOHE KypHAJa JeIacT
COOTBETCTBYIOINYIO 3anuch. Hanmpumep: B | uetBeptu gano 15 yacos uinu B I nonxyroauu naHo 25
yacoB. B koHIle y4eOHOTO rojia 1o KakJIoMy IpeIMeTy YYUTEINb JeJIaeT 3aluch O KOJUYECTBE YacoB
1o yueOHOMY IUIaHy, JTaHHBIX (PAKTUUYECKH, U O BBHIIIOJHEHUHU MPOTPAMMBI C YKa3aHUEM KOJIMYECTBa
KOHTPOJIbHBIX, Ta00PATOPHBIX PadoT, MIIAHUPOBABIIMXCS U MPOBEACHHBIX dakTudyecku. Hampumep:
[To yueGHOMY TUIaHY — 68 YacoB.

Jlano dakTruecku 3a roJ — 67 4acos.

KoHTpoapHbIX paboT Mo 1iany — 2, NpoBeIeHo — 2.
JIaGopaTopHbIX padoT 110 miany — 4, mpoBeaeHo — 4
[TpakTuyeckux paboT Mo miany — 3, IPOBEICHO -3

[Iporpamma BbINOJIHEHA.

[Toanuce yuurens, narta.
7.4.16.YpoBeHb y4eOHBIX OCTHMKEHUH yUaIlMXCsl OLIEHHBAETCS B COOTBETCTBUH C 3aKPEIJICHHOH B
VYcraBe o00meoOpa3oBaTesibHOW OpraHuzaluu cucteMoi ouneHuBaHus. Kak mpaBmiio, 310 «l —
HEYJOBJIIETBOPUTEIBHOY, «2 — HEYAOBIETBOPUTEIBHO», «3 — YIOBIETBOPUTEIBHO», «4 — XOPOLIO» U
«5 — oTaMuyHO». BpICTaBIeHHWE HEYIOBIETBOPUTEIBHBIX OTMETOK Ha TMEPBBIX YpoKax Iocie
JUTUTENIHOTO OTCYTCTBHS ydarierocs (3-x u 6oJiee ypokoB OTCYTCTBHUS) HE PEKOMEHIYeTCsl.
7.4.17. llpu mnpoBeneHUM TEKYLIETO KOHTPOJisi (KOHTpoJibHas paboTa, 3aueT, COYMHEHHE,
IpaKkTU4ecKas WK jaboparopHas paboTa M JIp.) OTMETKH BBICTaBIISIOTCS BCEM ydalluMcsl B rpade
TOrO JHS, KOTJa MpOBOJMJIACh 3Ta pabora. B cimydae OTCyTCTBHS ydamuxcs Ha yYpoKe B JICHb
MpOBEACHUST 00s3aTENbHBIX BHUJOB PA0OT TEKYIIEro KOHTPOJIS JOMYCKAeTCs OCTaBIEHHE ITyCTON
rpadsl, ciaenyromei 3a 1aToi MpoBeeHUs KOHTPOIS, ISl IPEJOCTaBICHHUS yYalleMycsl BO3MOKHOCTH
MIOJIy4YEHUSI OTMETKH.



[Ipu BBICTAaBJICHHWH [BYX OTMETOK 32 OTACIbHBIC BHIBI PA0OT MO PYCCKOMY SI3BIKY H
JUTepatype JAOMYyCKaeTcs HMX 3amich B OJHOM KiIeTKe dYepe3 ApoOb JIMOO B ABYX pPSAOM
pacnoJsiokeHHbIX KieTkax (1o pemenuto OO). [Ipu 3Tom BTOpas 0OTMETKA BBICTABIIsAETCS O€3 yKa3zaHuUs
JaThl.

7.4.18. OTMeTKM 3a BEIEHUE TETPAZe MO PYCCKOMY A3BbIKY, MHOCTPAHHOMY S3BIKY, MaTEMaTHKe
©KEMECSIUYHO (DUKCUPYIOTCS HAa COOTBETCTBYIOUIMX IMPEIMETHBIX CTPAHMIAX KIIACCHOTO JKypHaja B
OTJIeIbHOM KOJIOHKE 0€3 1aThl ¢ HAANUCHIO cBepXY «TeTpaaby.

B caysae ecnu nmpou3BOAMTCS oOIUIaTa 3a IMPOBEPKY TETpajed IO yKpauHCKOMY,
KPBIMCKOTATapCKOMY sI3bIKaM, OTMETKa 3a BEJCHUE TETpaJeil TakkKe B 0053aTEIBHOM TOPSIKE
(buKCHpyeTcst B KIIACCHBIX KYypHaIaXx.

7.4.19. OT™METKH 32 KXY YeTBEPTH (IOJIYyrOUe), TOJ] BBICTABIISIIOTCS YUUTEIIEM MOCTIE 3alIUCH JIaThI
IIOCJIETHETO ypOKa M0 JJaHHOMY MpeaMeTy. TeKyllue OTMETKU CIEAYIOIIEed YeTBEPTHU BhICTABIISIOTCS B
ClIeyIollel KIIETKE MOCie YEeTBEPTHBIX (IIOJIYTOJ0BbIX) OTMETOK. ['0/10Basi 0TMETKa BBICTaBIISIETCS B
CTOJIOCII, CIETYIOIINI HEMOCPEICTBEHHO 3a CTOJIOIIOM OTMETOK 32 MOCJIEIHIOK YETBEPTH (TIOTYroaue).
B cootercTByromiel rpade Ha JIeBOI CTOpPOHE *KypHalla BMECTO JaThl ypoKa Jienaercs 3anuch «l
YEeTBEPTh», «| MOIyroane» Ui «romy.

7.4.20. 15111 0ObEKTUBHOTO OLICHWBAHUS YYalllUXCs 3@ YETBEPTh HEOOXOAMMO HaJINYne HE MEHEe Tpex
OTMETOK (Ipu 1-4acoBOil HenenbHOW HArpyske IO MPEeAMETY) U He MEHee 5 OTMETOK (IIpH yueOHOM
Harpyske 1o npeamety 2 u 6osiee 4acoB B HEJIEINIO); JUIsl OLIEHWBAHUS 3a royyroaue — He menee S5 u 10
OTMETOK COOTBETCTBEHHO, C 0053aTEIbHBIM YUE€TOM KayecTBa 3HaHUN 00ydaroUuXcs M0 MHUCbMEHHBIM
KOHTPOJIbHBIM, IPOBEPOYHBIM, JTAOOPATOPHBIM, IPAKTUYECKUM pPabOTaM.

VYyamuiics MOXKeT ObITh HE aTTecTOBaH (H/a) 3a 4eTBEPTh (MOJIYroAKe) B caydyae MpoIycka uM
6onee 50% y4ueOHOTO BpPEMEHHM M OTCYTCTBHS COOTBETCTBYIOIIEIO KOJMYECTBA OTMETOK IO AITOM
npuurHe. Ecnu yyamuiics He aTTeCTOBAH M0 YBaXXUTEIBHON IPUYUHE, HEOOXO0IMMO OCTaBUTh IYCTYIO
KOJIOHKY MOCJIE OTMETKH 32 YeTBEPTh (TIOIYrOAKe) Ui BHICTABICHUS HOBOM OTMETKH.

[lepecMoTp U KcIpaBlieHHE OTMETOK 32 YETBEPTH (IIOJIYTOAKE), TO HE JOMYCKAETCS.

7.4.21 UcnpaBnenre ommuOOYHO BHICTABIICHHON OTMETKH B UCKITFOUMUTEIBHBIX CIydasx
OCYILIECTBIISIETCS ITyTEM 3a4epKUBAHUS OJJHOM YepTOil MpeAbIAyIeld OTMETKH U BHICTABJICHUS PSAAOM
HOBOM. [Ipu 3TOM B KOHIIE TaHHOW CTpaHUIIbI )KypHaJia JeIaeTCsd COOTBETCTBYIOIIAS 3AMUCh,
HarpuMmep, «Otmerka lMBanoBy [leTpy ucnpariena Ha «4» (XOpOIIO)», 3aBEPAETCS MOIAIMUCHIO
JTUPEKTOPA U MEeYaThI0 00111e00pa30oBaTEIbHOM OpraHU3allnH.

Hcnpapienne 0oTMETOK B CBOJHOM BEIOMOCTH Y4eTa YCIIEBAEMOCTH YyYalllUXCs JOMYCKaeTcs
TOJIBKO MO pa3peuIeHUI0 AUPEKTOpa IOCIEe PACCMOTPEHHUS MHCbMEHHOTO OOBSICHEHUS KJIACCHOIO
PYKOBOJIUTEIS.

7.4.22. llpm npoBeIECHUM TOCYAAPCTBEHHON MTOTOBOM aTTeCTallUM MO MpPEeaMeTy OTMeTKa
BBICTABJISIETCS B CTOJOEL, CIEIYIOIIMUIA HEMOCPEICTBEHHO 3a CTOJOLIOM TOJ0BOH OTMeTKH. B
COOTBETCTBYIOIIEH Tpade Ha JIEBOM CTOpPOHE >KypHaia BMECTO JaThl ypOKa JeNaeTcsl 3amluch
«OK3aMEHM.

7.4.23. Ilpu opranu3anuu WHAUBUAYAILHOTO 00yUeHUs Ha oMy haMuius U uMsi peOeHKa BHOCSTCS B
CIHUCOYHBIA COCTaB Kjacca Ha BCEX CTPAHMIIAX KIIACCHOTO JKypHalla, ero OTCYTCTBHE Ha YpOKax He
OTMEYaeTCs. YUHUTENSA-TIPEIMETHUKN BBICTABISIIOT OTMETKH (TEKyIIME M HWTOTOBBIE) TOJIBKO B
OTJIEIbHOM JKypHaJle WHIUBUIYaTbHOTO OOydeHHUs Ha JIOMY, a KJIACCHBbIM PYKOBOIHUTENb B KOHIIE
4yeTBepTH (MOIYroius), rojia MePeHOCUT B KIIACCHBIN KYpHaJl COOTBETCTBYIOIIUE UTOTOBBIE OTMETKH
10 MPEAMETAM.

7.4.24.B cinyyae MpoOBENEHUS C yJalIMMcs Y4eOHBIX 3aHATHH B caHaTtopud (OOJbHHUIIE), CIpaBKa O
pe3yibTaTtax 0O0yueHHs] XpaHUTCSA B €ro JIMYHOM jene. OTMETKM U3 CHPaBKH B KIACCHBINM KypHaJ He
MEPEHOCATCS, HO YUUTBHIBAIOTCS MPHU BBICTABICHUM OTMETOK 3a YeTBEPTh (mosryronaue), roj. Bo Bpems
HaXOXXJeHHUd oOydaromerocss B caHaTopuu (OOJbHMIIE) B KJIACCHOM >KypHaJleé Ha IPEAMETHBIX
CTpaHMIIaX BBICTABIIAETCS «H», a B CBOJHOM BEJOMOCTH OTMETKa IPOIyCKa Y4EOHBIX 3aHATUH IO
0ome3Hu («O»).

7.4.25. B cinydyae OTCYTCTBUS YUWTENsl 3aMEHa YpOKa [JOJDKHA OCYILECTBIIATHCS, Kak IpaBUIIo,
yYUTeJIeM TOM e crenuanbHOCTU. B 3TOM ciydae yuurtenb 00s3aH 3amucarh COAEp)KaHue 3aHSTUS B
rpage TOrO ypoka, KOTOpbIi OH 3ameHsa. CmpaBa Jenmaercs OTMETKa «3aMeHa», MOJINUCh U
pacmngpoBKa MOANUCH YUUTEIIS, OCYLIECTBUBILIETO 3aMEHY.



Ecmu, B cuimy 0OBEKTHBHBIX NMPHUYWH, 3aMEHA OCYIIECTBIISIETCS IyTEM MPOBEICHUS YpOKa IO
IpyroMmy IMpenMeTy, TO YYUTENb 3alUChIBACT TEMY YpOKa Ha CBOEH CTpaHMIIE, CIIpaBa JeiaeT 3aluch
«3aMeHa ypoka (Ha3BaHME TOTO MpeIMeTa, KOTOPBIA 3aMEHsT)» U 3aBEPsIieT CBOCH MOAIHUCHIO.

7.4.26. 3aMedaHusl IO BEACHUIO KJIACCHOTO JKypHaJla, BBISBIECHHBIE B X0/1€ IPOBEPOK JUPEKTOPOM WIIH
3aMECTUTENIeM JUPEKTOpa Mo y4eOHO-BOCIHUTATENBHON paboTe 00IIeo0pa3oBaTeIbHON OpraHu3alvH,
(UKCHPYIOTCS Ha CIIEUATBFHO OTBEJCHHBIX CTPAHUIIAX.

7.4.27. IlegarornyeckuM pabOTHUKAM 3alpellaeTcss BBIHOCUTH JKypHANI 3a IpPENeNbl YUPExKIACHUsS, a
TaKXKe BBIJABATH HA PYKH yJaIUMCS.

7.5. KypHaa (pakyJIbTATUBHBIX 3AaHATHH, 3JIEKTUBHBIX KYPCOB SBJISIETCS OCHOBHBIM JOKYMEHTOM
ydeTa paboThl (paKyabTaTUBHBIX TPYII W TPYII MO H3YYCHUIO DJIEKTHBHBIX KYpCOB W BEIETCS B
OCHOBHBIX U CpPEIHUX OOLIC00pa30BATEIbHBIX YUPEKICHUIX MO KAKIOMY (aKyJIbTaTUBY WIH KypCy
OT/EIIBHO.

TpeboBanusi K BeAGHMIO 3amucedl B JKypHale 3aHATUN aAHAJIOTMYHBl TPEeOOBAHUSM,
MIPEABSBISAEMBIM K MOPSAKY BEJICHHS UX B KIIACCHOM JKypHAJe.

7.6.KypHan rpynnbl NPOJJIEHHOr0 [HSl BEIETCS BO BCEX O00pa30BaTEIbHBIX OPraHU3aIUsX,
HMMEIOIINX TPYIIBI MPOJYIEHHOTO JIHSA, TI0 YTBEPXKICHHOU (popme.

7.6.1. XKypHan rpynimsl IpoJICHHOTO JHS pacCYUTaH Ha y4eOHBIN TO/I.

7.6.2. BeneHue COOTBETCTBYIOIIUX 3alHMCe B JAaHHOM JKypHaje o0O0s3aTeIbHO I KaXJI0TO
BOCITUTATENSI U PYKOBOJUTEINSI KPY’KKa.

7.6.3. Bociutaresnb 00s13aH €XXeJTHEBHO OTMEYaTh OTCYTCTBYIOIINX B I'PYIINE BOCIIUTAaHHUKOB.

7.6.4. B rpadax «Paborta Bocnurarens», «PaboTa pykoBOIWTENS KpyKKa» JellaeTcs 3aluch O
KOJIM4YECTBE MPOPAOOTAHHBIX YaCOB B I'PYIIIE U KPATKOM COJEP’KAHUH paObOTHI C yJaIlUMHUCH.

7.6.5. JIUpekTop IIKOJbI W 3aMECTUTENh JUPEKTOpa TI0 y4eOHO-BOCHUTATEIbHOW paboTe
CUCTEMAaTUYECKU POBEPSIOT MPAaBUIBLHOCTD BECHUS KypHaJIa IPYIIbl TPOJIEHHOTO JTHS.

7.6.6. B xxypHan pa3penraetcsi BHOCUTh TOJIbKO (DaMUJIUN yUaIIUXCs, 3a9UCICHUE KOTOPBIX B TPYIIITY
0(pOPMIIEHO MPUKA30M JUPEKTOPA LIKOJIBI.

Ecnu yuamuiicst mpepBa mnocemieHre Ipynibl TpOAJIEHHOTO JTHS U €ro BBIObITHE 0(POPMIIEHO
MPUKA30M JUPEKTOpa LIKOJbI, TO B rpade «Jlata BBIOBITHSA» cJleAyeT BIHMCATh YUCIO M MeECSI]
OTYHUCIICHUSI U3 TPYMIBI C YKa3aHUEM PEKBU3UTOB MPHUKa3a.

Ecnu yuamuiics Hauan nocemars Tpymiy B TeU€HUE Toa, ero (haMuims 3aHOCUTCS B )KypHal B
KOHIIE CITHCKa.

7.7. ’KypHaJ yyeTa BHEyPOYHOIi 1esiTeJIbHOCTH BEJIETCS BO Bce 00pa30BaTEIbHbIX OpraHU3aLUsX.
7.7.1. Kypnan paccuuTad Ha OJlMH Y4€OHBII IO/, 3aII0JHSETCSA B COOTBETCTBUM C TPEOOBAHUAMM K €TI0
BEJICHUIO.
7.7.2. Ilenaroru, opraHu3yoIuUe 3aHATUSA 110 BHEYPOYHOU AEATEIBHOCTH, BEAYT YUYET MOCEIAEMOCTU
U IIPOBEEHHBIX 3aHATHI.
7.7.3.1lenaror, OCyIIECTBISIOIUN BHEYPOUHYIO AEATEIbHOCTbD, 3aM0JHACT CBEICHHUS 00 ydyaliuxcs U
UX POAMTENSIX (3aKOHHBIX IPEICTaBUTENAX) OOydarollMxcs HO JaHHOM Mporpamme BHEYPOUYHOMH
NESTEIBHOCTH, PYKOBOACTBYsCh DenepanbHblM  3akOHOM «O NEpCOHAIBHBIX JaHHBIX» OT
27.07.2006r.Ne152-@3.
7.7.4. VI3MeHeHMs YHCIEHHOTO COCTaBa Yydamuxcs ogopMmisieTcs MNpUKa3oM pPYKOBOIMUTEINS
oOpa3oBaTesibHON opraHusanuy. BeIObIBIIME OTMeUaroTCs 3anmuchio «BhIObLI(-a)» ¢ yKa3aHMEM JaThl,
a BHOBb IIPUOBIBIINE BHOCATCS B CIIMCOK Y4YaIllUXCsl C YKa3aHUEM JaThl IPUOBITHSL.
7.7.5. Tembl conmepxkaHUs 3aHATHM JOJDKHBI YETKO COOTBETCTBOBATH ILIAHUPOBAHUIO IIPOIPAMMBI
BHEYPOUHOU JEATEIBHOCTH.
7.7.6. Tlo 3aBepiieHHIO y4eOHOTO Tojia B KOHIE CTPAaHUIIbI, 3aII0JIHEHHOH M0 COJIepXKaHMIO, TeJarory
BHEYPOYHOH JEATEIBHOCTH HEOOXOJMMO ClIeNIaTh 3alHCH:

ITo mporpamme - .... 4acos.

IIpoBeneHo 3arox - .... 4acoB.

IIporpamma BeInosHeHa, niu [Iporpamma He BBINONHEHA (C YKa3aHUEM ITPUYKHBI).

ITopnuce neparora, nara.



7.8. OTBeTCTBEHHOCTh PYKOBOJSIIIMX M MeAarornyeckux padoTHMKOB, B TOM 4HCJIe, KJIACCHBIX
PYKOBOJUTEJICH, 32 BeleHHe )KYPHAJIOB

7.8.1. lupexTop 001meo0pa3oBaTeIbHOH OPraHN3alum:

- OTBEYaeT Mepe]i OPraHoM, OCYIIECTBIISIOIINM TOCYIapCTBEHHOE yIIpaBiieHHEe B cepe 0Opa3oBaHUs,
3a MPaBUJIBHOCTH O(POPMIICHUS )KYPHAIOB, UX COXPAHHOCTH;

- obecnieunBacT HEOOXOIUMOE KOJTHMYECTBO KYPHAIOB, UX XpaHEHUE, CHCTEMAaTUICCKHI KOHTPOJIb 32
MIPABUJIBHOCTBIO UX BEJICHUS;

- TIPUKA30M I10 IIIKOJIC Ha3HAYaeT JIUI], OTBETCTBEHHBIX 32 XPAHCHUE KIIACCHBIX KYPHAJIOB;

- BBITIOJHSET IPYTHe 00sI3aHHOCTH B COOTBETCTBHUH C JOJKHOCTHOW MHCTPYKITUEH ¥ HHBIMU
JIOKaJbHBIMU HOPMAaTUBHBIMH aKTaMu 00111e00pa30BaTeIbHON OpraHU3alluH.

7.8.2.3aMecTUTENIb TMPEKTOPA M0 Y4eOHO-BOCIUTATEIbHOM padoTe:

- OCYIIECTBIIAECT HETIOCPEJACTBEHHOE PYKOBOJICTBO CHCTEMOM pabOTHI B 00111€00pa30BaTEIbHON
OpTraHM3aIUH 110 BEJCHHUIO KIIACCHBIX U JIPYTHX BUOB KYPHAJIOB;

- MPOBOJUT HHCTPYKTHUBHBIE COBEIIAHUS 110 3aMTOJTHEHUIO )KYPHAJIOB 0053aTeIbHO TIepe]] HauaaoM
y4eOHOTO ToJia ¥ B TEUEHHE rojja — 110 HeOOXOAMMOCTH;

- OCYIICCTBIIIET CHCTEMATHYCCKHA KOHTPOJh 3a TPABUIBHOCTHIO O(OPMIICHUS KYPHAJIOB B
COOTBETCTBHUU C TUIAHOM BHYTPHINKOJIBLHOTO KOHTPOJS, BHOCS 3allHCH HAa COOTBETCTBYIOIIYIO
CTpaHUILy, C yKa3aHUEM CPOKa YCTPAHEHUS BBISBICHHBIX HEJIOCTATKOB;

- o0ecrieyrBaeT KaYeCTBEHHYIO 3aMEHY YPOKOB B CIy4ae OTCYTCTBUS YUUTEIIS,

- BEJCT XKypHAJ ydeTa MPOMYIICHHBIX W 3aMEIICHHBIX YPOKOB, 3aIOJHACT Ta0e)b yueTa pabodero
BpEMEHH;

- BBITIOJHSAET IPYTHe 00s3aHHOCTH B COOTBETCTBUU C JOJKHOCTHOM WHCTPYKITUCH M HHBIMHU
JIOKaJTbHBIMH HOPMAaTUBHBIMH aKTaMH 00111€00pa30BaTeIbHON OpraHU3aIliH.

7.8.3. KitaccHbIil pyKOBOAMTE/Ib:

- 3aloJIHAET B KIACCHOM JKypHalle TUTYJIbHBIM JIMCT, OrJiaBjieHHe (Ha3BaHMUsI TPEAMETOB B
COOTBETCTBUU C UX HA3BaHMUSIMHM B y4eOHOM IUIaHE M yKa3aHHUEM CTPaHMI]), CIHCKH Yydalluxcs
(baMunuu, UMEHA y4alIUXCs YKa3bIBAIOTCS TOJHOCTBHIO B aja(aBUTHOM TOPANKE), (aMUIHIO, UM,
0T4eCTBO (IIPU HAJIMYHMH) YUUTEISA-TIPEAMETHUKA (TIOJHOCTHIO), OOIIMEe CBEIECHUS 00 ydaruxcs,
CBOJIHYIO BE€IOMOCTbh Y4eTa MOCEUaeMOCTH, CBOJIHYIO BEIOMOCTb y4eTa YCIEBAEMOCTH YYaIlIUXCS;

- ©KeIHEeBHO B pazaene «YYET MOCENIaeMOCTH Y4YalllUXCs» 3aliChiBa€T KOJIMYECTBO YpPOKOB,
MPOMYILIEHHBIX AeTbMU. [Ipu 3TOM wHcnonb3yeTcss OyKBEHHOE O00O03HAaYeHHE MPUYHH TMPOIYyCcKa
yYaluMHcs y4eOHBIX 3aHATUIH Ha OCHOBAHUH MOATBEPKAAIOIINUX IOKYMEHTOB («0» - 1o O0JIe3HH, «y»
- 110 YBOKHUTEIIBHOW MPUYUHE) W «HY - 110 HEYBAKUTEILHON IPUYMHE Yepe3 ApoOs (Hanmpumep, 6/6,
y/4, v/5);

- HECEeT OTBETCTBEHHOCTb 32 COCTOSIHME KJIACCHOTO ypHalla, aHAIM3UPYET YPOBEHb Y4eOHBIX
JOCTHKEHHUH yJaInuxcs;

- IEPEHOCHT C MPEAMETHBIX CTpaHUIl B pa3nien «CBoIHAS BEJOMOCTh y4eTa YCIeBAEMOCTH YUaIUXCs
OTMETKH 3a 4YeTBepTh (MOIYroaue), ToJ, SK3aMEHAlMOHHbIE OTMETKHU. B KJIacCHBIX KypHamax
BbITyCKHBIX 11(12) KiaccoB B CTpokKe «3IK3aMEHAllMOHHAs OTMETKa» B rpadax ydeOHBIX MPEeIMETOB
«Pycckuit s13b1k», «MaTemaTrka» BBICTABISIOTCS PE3YAbTaThl €MHOTO TOCYIaPCTBEHHOTO AK3aMEHA;

- (uxcupyer uU3MEHEHHsS B CIUCOYHOM COCTaBE ydamiuxcs (BbIObITHE, MPHOBITHE M T.I.) IOCIE
W3JIaHUSl COOTBETCTBYIOLIETO TIpHKa3a Mo o00meoOpa3oBaTeNbHON opraHu3anuu. Damunus, uUMs
MPHUOBIBIIIETO YYaIl[erocs BHOCUTCS B CIHMCOYHBIM COCTaB Kiacca MOJA CISAYIOMINM (O4YepeqHbIM)
MOPSIIKOBEIM HOMEpoM. B ciyuae BBIOBITHS ydalierocst HampoTHB ero damunuu B pasaene «CBoaHas
BEIOMOCTh yd4eTa YCIIeBAaeMOCTH Y4YalllUXCs» JENaeTcsi 3alucCh O BBIOBITHM C YyKa3aHHEM MecTa
BBIOBITHS, 1aThl 1 HOMEpa MPUKa3a O BHIOBITUH;

- 10 OKOHYaHUH y4eOHOTO roja Ha cTpaHulle «CBoHAs BEIOMOCTD y4eTa YCIEBAEMOCTH YUaIIUXCS» B
rpade «PerieHne nenarorn4eckoro coBera (Aara 1 HoMep)» HampOTUB (PaMHUIUU KAKIOTO YJaIerocs

JieNlaeT COOTBETCTBYIOIIYIO 3alKCh: TepeBecH(a) B KJIacC; yCJIOBHO MepeBescH(a) B KJ1acc;
ocTaBlieH(a) Ha TIOBTOPHBIN Kypc oOydeHus B knacce; okonumi(a) 9 (11) kmacco, oTunciieH (a)
MPOTOKOJI TieicoBeTa No oT

HpI/I HarpaKZAICHUMU y4dalquxcsa 10 HUToramM y‘-ICGHOl“O roga HJIM OKOHYAHHUSA IHIKOJIbI
MPOU3BOAUTCA COOTBETCTBYIOIIAA 3allMCh, HAIIPUMCD «HarpaxcL[eH(a) 30JI0TOM MeAalIblo «3a ocobbIe



ycriexu B ydeHun», «Harpaxnen(a) IloxBanpHbIM JHMCTOM «3a OTJIMYHBIE YCHEXU B YUEHUNY,
«Harpaxnen(a) [ToxBanabpHO# rpaMoToil «3a 0coObIe yCIIEXH B M3yUCHUU OTACIBHBIX TPEIMETOB.

7.9. KHuru perucTpanvu BhIIAHHBIX JOKYMEHTOB 00 OCHOBHOM 00111eM U CpeTHeM 0011eM
00pa3oBaHNHU M UX 1Y0JHKATOB, BBIIAHHBIX Megaseil «3a 0co0ble ycnexn B y4eHHID)
7.9.1/Ins ydera BBIIAHHBIX JOKYMEHTOB 00 OCHOBHOM OOIIEM M CpeaHeM oOmieM o0pa3oBaHUW,
NPUJIOKEHUH K HUM W HUX AYOJIHMKAaTOB (Jlajiee — aTTecTaThl) B 00me00pa3oBaTeNbHON OpraHU3aluu
BEIyTCS JBE KHUTH PETUCTPAIMU BBIJIAHHBIX JOKYMEHTOB 00 OOpa30BaHHM OTICIBHO IO KAKIOMY
YpOBHIO 00111er0 00paszoBanus: (npurosicenue 10)
- «KH#ra perucTpanuy BbIIaHHBIX JJOKYMEHTOB 00 OCHOBHOM O0IIIeM 00pa30BaHUNY;
- «KHura peructpanuu BbIJIaHHBIX JOKYMEHTOB O CpeIHEM 001eM 00pa3oBaHumy (aee - KHUra
perucrparum).
7.9.1.1. Knaura peructpaiuu B OpraHu3aliy, OCYIIEeCTBIISIONEH 00pa30BaTeIbHYIO NeSTEIHHOCTD,
COJIEPKUT CIIEYyIONINE 00s3aTeIbHbIE CBECHMUS:
- HOMEp Y4YETHOH 3amucu (1o NOpsaKY);
- amMuIInI0, UM, OTYECTBO (IIPU HAIMYUH) BBIITYCKHHKA;
- JIaTy POKJIEHUS BBITYCKHUKA;
- HoMep OnaHka arrecrara (OJaHKa MyOJMKaTa aTTecTara), Mocjie HETO CIIOBO «IPHUIIOKEHHUEY;
- HaMMEHOBaHUS Y4eOHBIX MPEIMETOB (CTPOTO B COOTBETCTBUH C YYEOHBIM IJIAHOM) U UTOTOBBIE
OTMETKH BBITTYCKHUKA 110 HUM;
- 1aTy ¥ HOMEDp IMpHKa3a O BblAaye arTecTaTa (Iy0sMKaTa arTecTara);
- TOJMKCH YIIOJTHOMOYEHHOTO Jinlia 00111e00pa30BaTeIbHON OpraHru3aliy, BbIaBIIEro aTTecTaT
(myOnukaT aTTecrara);
- TIO/IMKCH MOTyYaTelIst arTecTara (€Ciu JOKYMEHT BbIJIaH JIMYHO BBITYCKHUKY JIHOO 1O JOBEPEHHOCTH)
aub0 JaTy ¥ HOMEpP IOYTOBOTO OTIpaBlICHHs (€CaM JOKYMEHT HalpaBjieH 4epe3 OIepaTopoB
MMOYTOBOM CBSI3U OOIIETrO MOJIh30BaHMUS );
- JIaTy BBIJa4M arTecTara (qy0nuKara aTTecTara).
7.9.1.2.B KHUTYy pErucTpamyy CIUCOK BBITYCKHUKOB TEKYIIETO Y4eOHOTO TrojJa BHOCHUTCS B
an(paBUTHOM TMOPSIIKE OTIENIBHO MO KaXIOMY Kiaccy (CO CKBO3HOM HyMepaluel B TeUeHHE OJIHOTO
roja), Homepa OJIaHKOB - B BO3PACTAIOIIEM IMOPSIKE.
7.9.1.3.Homep ydeTHOW 3amuiCH JOJDKEH COCTOSATh W3 JIBYX YHCEIN, 3alMCaHHBIX 4Yepe3 apodb —
MOPSAKOBBIM HOMEp M TOCIeIHUE JIBe IU(PHI roja, Koraa BhIIABAICS JOKYMEHT (Hampumep, 26/16
03HAYaeT, YTO BBIAAHHBIA JOKYMEHT 3apErHMCTPUPOBAaH B KHHUTE IMOJ HOMepoMm 26 u Bbigad B 2016
rojay).

Takum 006pazom, KaxJA0My BBIITYCKHUKY OyAeT MPUCBOEH CBOM MHAMBHUIYAJIbHBIM HOPSIKOBBIN
HOMEp, U1 HOMEpa YYETHBIX 3aMUCell Yy BBIIYCKHUKOB Pa3HBIX JIET HE OyAyT COBIAIATh.
7.9.1.4. 3anucu B KHUI'€ PETUCTPALMM 3aBEPAIOTCA IMOJIMUCIMU KIACCHOTO PYKOBOJMTES,
PYKOBOJIUTEINS OpraHU3aIiH U MeYaThi0 YUPEXKACHUS OTACTHHO M0 KaXIOMY Kiaccy.
7.9.1.5. Tlpu oOHapyxeHHUU OIIMOOK, IOMYIIEHHBIX MHpPU 3alOJIHEHUWH aTTecTaTa WM OJHOTO W3
MIPUJIOKEHUH B TOJ] OKOHYAHHS BBITYCKHHUKOM 00I11e00pa30BaTeIbHON OpraHU3alliy, Bbladya HOBOTO
aTTecTtaTa WIM MPHJIOKEHUS B3aMEH HUCIOPYEHHOTO (PUKCHPYETCs B KHHUIE PETHUCTPAllMU 332 HOBBIM
HOMEpPOM Yy4eTHOH 3anucu. [Ipu 3ToM HarpoTUB paHee CAeNaHHOM Y4eTHOH 3alucH JIeJaeTcs MoMeTKa
"HCIIOpYEH, aHHYJIMPOBAaH, BbIJIAaH HOBBIM aTTECTaT" C yKa3aHMEM HOMEpPA YYETHOM 3aIlUMCH aTTecTara,
BBIJJAHHOTO B3aMEH UCIIOPUYEHHOTO.
7.9.23anucu o BbIave Ay0JMKaTa aTTecTara U Ay0/IMKaTa NPUJIOKeHHUS:
7.9.2.1. Tlpu Bbimadye ayOiuKaTa aTTecTata W QyONMKaTa MPUIOKEHHUS K aTTeCTaTy OTMEYaroTCs
yUYETHBIA HOMED 3alKCH U J1aTa BbIJa4d OpUTHHANIA, HyMepallus OJlaHKa OpUrHHaa.
7.9.2.2. 3anuck 0 Bblaye AyONIMKaTa aTTecTaTa BHOCUTCS MO CIEIYIOIIMM HOMEPOM TEKYIIEeTo roja.
[lepen BHeceHweM o0O0s3aTeNbHBIX CBENEHUN uepe3 Bce Tpadbl jAenaeTrcs 3amuch: «JlyOmuxary.
HampoTtus cBeneHmii o Beiiaue qy0MKaTa CTaBUTCS OTMETKA: «BbiaH B3aMeH yTepsHHOTO OpUruHaa
No , BBIJIAHHOTO qucia Mecsia rojia, HOMep Yy4Y€THOM 3aluCcH

».
OTtmeTKa o0 BbIIaue NyOIMKaTa aTTecTaTa JIenaeTcs TakKe HAPOTHB YY€THOTO HOMepa 3alicH
BBIJIaYU OpUTrHHana «Bbigan qyonukar arTecrara, HOMep HOBOM YYeTHOM 3amucu ».



7.9.2.3. Kaxpgas 3amuch O BbIadye AyOiHMKaTra aTTecTaTra, AyONMKara NPWIOKEHUS K aTTecTary

3aBepsieTcs MOJIMUCHI0 PYKOBOAUTENS 00IIe00pa30BaTeIbHOM OpraHu3alliy, BBIJABIICH aTTecTaT, U

CKPEIISETCS NI€YaThi0 OPraHUu3aluy.

7.9.3. 3anucu o BbIJaye aTTECTATA U MPHUJI0KEHHS K aTTeCTaTy IKCTepPHaM:

7.9.3.1. BellmyckHHKaM, OCBOMBUIMM OCHOBHBIE 00pa30BaTeNbHBIE NMPOrPaMMBbl OCHOBHOTO OOILIETO H

cpenHero obmero obpasoBanus B (opmax cemMeiHOro o00pa3oBaHHMS WM CaMOOOpa3OBaHUS,

npomeamuM skctepHoM (4. 9 m. 1 cr. 33 273-D3) rocyaapcTBEHHYIO HTOTOBYIO aTTECTAIlMIO B

0011e00pa30BaTeNbHON OpraHu3aly U MOJyYHBIINM YJIOBIECTBOPUTEIBHBIC PE3YJIbTAaThl, B aTTECTAT

BBICTABIISIIOTCSI OTMETKHM, IIOJydYeHHbIE HWMH Ha TPOMEXKYTOYHOH aTTeCTAllH, IPOBOIHUMOM

0011e00pa3oBaTeIbHON OpraHU3aIie, TI0 BCEM IpeaMeTaM yd4eOHOro miaHa. 3amucu "3adreHo", "He

n3ydan" He JOIMYCKarTCs.

7.9.3.2. ®opma monydeHUs: 0Opa30BaHUSI B aTTecTaTaX M NPWIOKEHUSX K HUM HE YKa3bIBaeTCs.
3anuch 0 BblJIa4€ aTTECTATOB SKCTEPHAM BHOCHUTCS ITOCJIE€ BCEX BBITYCKHUKOB TEKYLIETO ToAa

MO/ CJEAYIOIIMM TMOPSAKOBBIM HOMepoM. Ilepen BHeceHMeM 0O0s3aTENbHBIX CBEACHUN JelaeTcs

3aMuch: « IKCTEPHBI».

7.9.3.3. Bce 3anucu B KHUT€ PETUCTPALUU JOJDKHBI BECTUCH MIAPUKOBOM WIIM KalWUISIPHOM pYUYKOH,

aKKypaTHBIM, YeTKUM, Pa300PUUBEIM ITOJIESPKOM.

WcnpaBieHus, AONyIIEHHBIE TIPH  3alOJHEHUM KHUTH  PETHCTPAlAH,  3aBEPSIOTCS
PYKOBOJIUTENIEM OpPTraHU3allud, OCYIIECTBISIONIEH 00pa30BaTeNbHYIO JEATEIbHOCTh, BbIJABIIEH
aTTectaT, M CKpeIUIAIOTCA I[e4yaTbl0 OpraHu3alluM, OCYILECTBISIOUIeH  00pa3oBaTeabHYIO
JIEATEIIBHOCTh, CO CCBUIKOM Ha HOMEp YYETHOM 3aIluCH.
7.9.3.4. Kaxngas KHATa HW30a€TCS W3 IUIOTHOW Oymard, B TPOYHOM KapTOHHOM TIepervieTe |
paccunThIBaeTCSl Ha MHOTOJIETHEE HcroJsib3oBaHue. He nomyckaercss MCnosib30BaHUE OTHAEIbHBIX
pacnevyaTaHHbIX JUCTOB.
7.9.3.5. JIUCTBI KHUTHU PETUCTPALIMU TPOHYMEPOBBIBAIOTCS, KHUTA PETUCTPAlMU MTPOIIHYPOBBIBAECTCH,
CKpEIUISeTCS TeyaThl0 OpraHu3aliH, OCYIIECTBIAIOMEH 00pa30BaTeIbHYIO JACSITEIbHOCTb, C
yKa3aHHEM KOJHMYECTBa JIMCTOB B KHUT€ PErUCTPALIUU.
7.9.3.6. Kauru perucrparnyu BKIIOYAIOTCS B HOMEHKIATYpPY el o0pa30BaTeIbHON OpraHU3allWH,
XpaHATCS KaK JOKYMEHTBI CTPOTOM OTYETHOCTH M MEpPEAAloTCs MO aKTy MpPU CMEHE PYKOBOIUTENS
OpraHu3aIiy.
7.9.3.7. Cpoxk xpanenust Kuuru peructpanuu coctaBisiet S0 yer.

7.9.4. KHuru perucTpauvu BbIIAHHBIX Measiel «3a oco0ble ycrexu B y4eHUun»

7.9.4.1. ]Ina ydera BBIJIAHHBIX Menaned "3a ocoOble ycrnexu B ydeHHH'" (najgee - Meaalib) B
OpraHu3aliy, OCYLIECTBIISIONIEH 00pa30BaTeIbHYIO AEATeNbHOCTh, Benercsi «Kuura perucrpauuu
BBIJJAHHBIX MeJalielt «3a 0coOble ycrexu B ydeHUN» (J1ajiee - KHUTa PerucTpaluy Meaaneil).

7.9.4.2. Kuura perucTpaiuu Meaajiei CoACpKUT CIeAyIoIne cBeaenus (npunoxcerue 11):

- HOMEP YYETHOMU 3anucH (10 MOPSIAKY);

- damunus, uMs, OTYECTBO (TIPU HATMYUH) BHITYCKHHKA;

- 1aTa POXKICHUS BHITYCKHUKA;

- 1aTa ¥ HOMep MpHUKa3a O BbIIa4e MeIallu;

- TIOJIMUCH YIOJIHOMOYEHHOTO JIMIla 00111e00pa3oBaTeIbHON OpraHi3aliui, BbIIABIIETO MEIallb;

- TIOJIMUCH TIOJy4aTessl MeaaH,

- J1aTa BbIJIa4ll MEJIaJIH.

7.9.43. B kHury perucrpauuud Mejajgeil CHOHCOK BBITYCKHUKOB TEKYILEro YydeOHOro roja,
MOJIYYUBIIUX MEIai, BHOCUTCA B ali)aBUTHOM TMOPSAIKE OTACTHHO MO KaXKJIOMY KIaccy (CO CKBO3HOM
HyMepauuei).

7.9.4.4.3anucu B KHUT€ PErUCTpallMM MeJalieil 3aBepsroTCs MOAMUCSIMM KJIACCHOTO PYKOBOJUTEIS,
PYKOBOJIUTEINS OpraHU3aI[iH U MeYaThi0 OPTaHU3alUU OTAEIHHO M0 KKIOMY KIIaccy.

7.9.4.5. UcnpaBnieHus, JAOMYIICHHbIE TMPU 3aMOJHEHUU KHUTH PETUCTPALUU MeAameil, 3aBepsiroTcs
MOJMUCHI0 PYKOBOJUTEINS OpraHU3allM, OCYLIECTBISIONMIEH 00pa3oBaTeNbHYIO JIE€ATEBHOCTD,
BbIJIaBIICH Meianb, U CKPEIUIIOTCS IEYaThi0 OpPraHU3alluH, OCYIIECTBISIOUIEH 00pa3oBaTelIbHYIO
JEeATeIbHOCTb, CO CCHUIKON Ha HOMEp YYETHOM 3alucH.

7.9.4.6. Bce 3amucu B KHUT€ PETUCTPALUU MeIalel JOJHKHBI BECTHCH IAPUKOBOW WIIM KAMUIUIAPHOM
PYUYKOH, aKKypaTHBIM, YETKUM, pa300PUHBBIM MO TIEPKOM.



7.9.4.7. Kuura peructpauyy Menajiell H3JaeTcs W3 IUIOTHOW OyMarw, B HpPOYHOM KapTOHHOM
[IEPEIIETE U PACCUNUTHIBAETCS Ha MHOTOJIETHEE MCIIOJIb30BaHMUE.

7.9.4.8. JIUCTBl KHUTM pErucTpanuy MeJIaleld MPOHYMEPOBBIBAIOTCS, KHUIA IPOLIHYPOBBIBAETCH,
CKPEIUIIETCSl TIeYaThbl0 OpPraHM3aluH, OCYIIECTBIAIONIEH 00pa30BaTENbHYI0 AEATENIBHOCTh, C
YKa3aHHEM KOJUYECTBA JIMCTOB B KHUT'€ PETUCTPALIMK MEAaJeH.

7.9.4.9. Kuura peructpanuu Mejajgeil BKIIOYAeTCS B HOMEHKIATYpPY Jel 00pa3oBaTeNbHOU
OpraHu3aIii, XPaHUTCA KaK JOKYMEHT CTPOrOM OTUETHOCTH W TEpeacTcsl MO aKTy IMPU CMEHE
PYKOBOJUTEIIS OpraHU3aI|Hy.

7.9.4.10. Cpoxk xpanenus Kauru peructpamuu Menaneit cocrasisiet 50 yer.

7.9.5. KHuru perucrpanum BbIIAHHBIX CBUAETEIHLCTB 00 00y4eHHH M UX Ty0JIHUKATOB

7.9.5.1. CBuzerenscTBa 00 00y4eHUN BBIIAIOTCS OOYUYAIOMIMMCS C OTPAaHHYEHHBIMH BO3MOXKHOCTSIMH
3I0POBBS (C pa3TUIHBIMU (OPMaMHU YMCTBEHHOM OTCTAJIOCTH), HE UMEIOIIIMM OCHOBHOTO OOIIETO U
CpEeIIHEero ob1ero 00pa3zoBaHus, o0yJaBImIUMCSL  TIO aJanTHPOBAaHHBIM  OCHOBHBIM
o0mieo0pa3oBaTenbHbIM  [IPpOrpaMMaM, OpraHU3alUsSMHU, OCYIIECTBIISIIOIIMMHU  00pa30BaTEIbHYIO
NEeSITETbHOCTh, B KOTOPBIX OHU O0yYaIHCh.

7.9.5.2. Jlna ydera BBIIAHHBIX CBHUJICTEIHLCTB 00 OOydeHMH | JyOJUKATOB CBUJETEIHCTB B
o0pa3oBaTellbHON opraHu3aiuu Benercss «KHura peructpaiii BbIAauud CBUACTEIHLCTB 00 OOYUCHHU N
(anee — KHUTA PErUCTPAIMU CBUICTEILCTB) (npuiodcenue 12).

7.9.5.3. Kuura peructparnyiyi CBHAETEIHCTB B 00pa30BaTEIbHON OpraHU3aIMH, OCYIIECTBIISIONIEH
00pa30BaTeNbHYIO JIeATEIBHOCTD, COJAEPIKUT CIAEAYIOLIUE CBEACHHUS:

- YYETHBIH HOMEp 3amucH (110 MOPSIIKY);

- HoMep OJaHKa CBUIETEIbCTBA;

- hamMuInIo, UM, OTYECTBO (IIPU HATMYUH) BBITYCKHHKA;

- JIaTy POKJIEHUS BBITYCKHUKA,;

- HAMEHOBAHUS YYEOHBIX MTPEIMETOB U OTMETKHU, MOJTYYEHHBIE BBITYCKHUKOM TI0 HUM;

- JIaTy ¥ HOMEp paclopsAIUTENIbHOTO aKkTa 00 OTYHCIIEHUH BBIITYCKHUKA U3 00pa30BaTeIbHON
OpraHu3aIui;

- TIOJIMTUCH TIOJTy4aTessi CBUACTEIbCTBA;

- J1aTa MOJIy4YeHUs CBUACTEIbCTBA;

- CBelleHWs O Bblade nayOnwkara (Homep OnaHka mayOnMKata CBHAETEILCTBA, JaTy W HOMEpP
pacnopsaUTENFHOTO aKTa O BblAaue NyOJiauKaTa CBUAETENbCTBA, ATy BbIJA4M TyONHMKaTa, Y4eTHBIN
HOMEp 3aIlKCU BbIIAHHOTO TyOIHKaTa).

7.9.54. B xHuUTYy perucTpamyii CHHUCOK BBIMTYCKHHKOB TEKYIIEro Y4YeOHOro roja BHOCHUTCSA B
a(aBUTHOM MOPSIIKE OTIACIBHO MO KaXJIOMY Kiaccy (CO CKBO3HOW Hymepalueil B TeYeHHE OJIHOTO
rojia), Homepa OJJaHKOB - B BO3pACTAlOIIEeM MOPSIIKE.

7.9.5.5. YderHplli HOMEpP 3allMCHU JOJDKEH COCTOSATHh M3 JABYX YHCEIN, 3alUCaHHBIX 4epe3 Ipodb —
MOPSAAKOBBIM HOMEp M TOCIeTHUE JBe IU(PHI roja, Koraa BeIIABAICS JOKYMEHT (Hampumep, 12/16
03HAYyaeT, YTO BbIIAHHBINA JOKYMEHT 3apEeTruCTPUPOBAH B KHUTE 1104 HOMepoM 12 u Beiian B 2016
rony). TakuMm 00pa3oM, KakJJOMYy BBIITYCKHUKY Oy/eT MPUCBOCH CBOM MHAWBUIYaIbHBIA MOPSAKOBBIN
HOMEp, M1 HOMEpa YYETHBIX 3aMUCell Y BBIMYCKHUKOB Pa3HBIX JIET HE OyAyT COBMAIaTh.

7.9.5.6. 3anucu B KHMI'€ PErHCTpalli¥ BbIAAYU CBUACTEIHCTB 3aBEPAIOTCA MOMANUCAMU KIACCHOTO
PYKOBOJIUTEIS, PYKOBOJUTENSI OPraHU3alMU U TMeYaThlo YUPEKIACHUS OTACIBHO M0 KaXI0MYy Kiaccy,
CTaBSITCS JaTa U HOMEP PACIOPSAUTEIHHOTO akTa 00 OTUMCICHHU BBITYCKHUKA U3 00pa3oBaTeNbHOM
OpraHH3aIiHy.

7.9.5.7. VcnpaBieHus, MOMYIICHHbIE MPHU 3allOJIHEHUU KHUTH PETUCTPALlMU BBIIAYM CBUJETENHCTB,
3aBEPSIOTCA PYKOBOAUTENIEM OPTaHU3ALUU U CKPEIUISIOTCA MEeYaThi0 CO CCBUIKOM HAa YYETHBI HOMED
3aIHCH.

7.9.5.8. Jlo BbIIa4M CBUAETENHCTBA 3aOJHEHHBIH ONaHK JOJDKEH OBITh TIIATEIbHO MPOBEPEH Ha
TOYHOCTh U 0€30IIMO0YHOCTh BHECEHHBIX B HETrO 3amuceidl. biaHk cBHUIETENbCTBA, COCTaBICHHBIN C
OIIMOKAMU WIIM UMEIONINI WHBbIe Ae(EeKThl, BHECEHHBIC MPU 3aMOJHEHUHU, CYUTACTCA HCIOPYCHHBIM
MpU 3alOoJHEHUUM W TIOJUIKUT 3ameHe. lcmopueHHbIe TpH 3aloJIHEHUW OJIaHKH CBUIECTEIHCTB
YHUUYTOXKAIOTCA B YCTAaHOBJICHHOM TMOpsiAKe. B3aMeH wucmopueHHOro OJaHKa CBHJIETENLCTBA
o0Opa3oBaTeNbHON oOpraHu3alUeil BBIAAETCS CBUAETEIHCTBO Ha HOBOM OnaHke. Brpigaua HOBOTO
CBUJIETEIHCTBA B3aMEH UCIIOPUYEHHOTO PETUCTPUPYETCS] B KHUTE PETUCTPALIMU CBUJIETEIHCTB 38 HOBBIM
YYETHBIM HOMEpOM 3anucu. [Ipu 3ToM HaNpOTHUB paHee CACIAHHOTO YYETHOTO HOMEPA 3alicH



JeTIaeTcsl TIOMETKA «HCIIOPYeHO, aHHYJIMPOBAHO, BBIJAHO HOBOE CBHJICTEIBCTBO» C YKa3aHUEM
YYETHOTO HOMEpA 3aIHMCH CBUICTENILCTBA, BBIIAHHOTO B3aMEH UCTIOPUEHHOTO.
7.9.6. 3anncu o BbIiave 1y0JMKATA CBH/IETEIbCTBA
7.9.6.1.11pu BeIaue nyOiMKaTa CBUAETENBCTBA B KHUTE PETUCTPAIMU CBHUICTEIHCTB TEKYILEro roja
JIeTIaeTCs COOTBETCTBYIOIIAs 3alKCh, B TOM YHCIE, YKa3bIBAIOTCS YYETHBI HOMEp 3amUCH M JaTa
BbIJIAYM OPUTHMHAJIA CBUIETEIBCTBA, HOMEp OJIaHKa CBHJICTEIIHCTBA.
7.9.6.2.3anuck 0 BblAaue AyOiMKaTa CBUAETENbCTBA BHOCUTCS IOJ CIAEAYIOIIMM HOMEPOM TEKYILEro
roga. [lepen BHeceHHEM 00s3aTENBHBIX CBEICHHUN uepe3 Bce Tpadbl aenaercs 3amuch: «JlyOmmkary.
HanpoTuB cBeneHunii 0 Beigaue Qy0nrKaTa CTaBUTCS OTMETKA: «BbIJaH B3aMEH YTepSIHHOTO OpHUTHHAJIa
Ne , BBLIAHHOTO yucia Mecsua rozia, HOMEp Y4eTHOU 3aIucu ».

Kaxxiast 3anmmich o BbIaye TyOuKaTa CBUCTEIbCTBA 3aBEPSAETCS TOAIMHUCHI0 PYKOBOIUTEIS
OpraHu3alluy U CKPEIUISIETCS TIeYaThio.

B ciydae BpeMEHHOTO OTCYTCTBHSI PYKOBOIHTENSI 00pa3oBaTENbHOW OpPraHM3allMU 3alliCh B
KHUT€ PETUCTPAIMH BHIJIAYX CBUICTEILCTB TIOIMUCHIBAIOTCS JIULIOM, UCTIOHSIONINM B YCTAHOBICHHOM
MopsiZIKe 00S3aHHOCTH PYKOBOIMTENSI 00pa30BaTEbHON OpraHU3aIliH.
7.9.6.3. CBuieTenbCTBa, HE MOTYYCHHBIE BBITYCKHUKAMU B IO/ OKOHYAHMs 00pa30BaTEIHLHOM
OpraHu3aIliH, XPAHATCS B 00pa30BaTEIHLHON OpraHU3alny 10 UX BOCTPEOOBAHMS.
7.9.6.4. Bce 3amucu B KHUTE PETUCTPAIIMU CBUJIETENHCTB JOKHBI BECTUCH IIAPUKOBON MITH
KalWUIIPHOW PYYKOH, aKKypaTHBIM, YETKUM, pa300PUMUBBIM MO TIEPKOM.
7.9.6.5. Kaxxast KHUTa M3/1aeTcs U3 IIOTHOM Oymaru, B IpOYHOM KapTOHHOM IeperieTe 1
paccuYMThIBaeTCs HAa MHOTOJIETHEE MCIIOJIb30BaHHE.
7.9.6.6. JIMCTBI KHHTM PpETUCTPAllUM CBUACTEIBCTB IMPOHYMEPOBBIBAIOTCS, KHUIA PErUCTPALMH
MIPOIIHYPOBBIBAETCS, CKPEIUISETCS IeYaThi0 OpraHW3alld, OCYNIECTBIIONICH 00pa3oBaTeIbHYIO
JeSTeTbHOCTb, C YKa3aHHEM KOJHYECTBA JIMCTOB B KHUTE PETHCTPAIINH.
7.9.6.7. Kauru peructpari BKIIOYAIOTCS B HOMEHKIATYpPY el oOpa30oBaTeIbHON OpraHU3allWH,
XpaHATCS KaK JOKYMEHTBI CTPOrOM OTYETHOCTH U TEPENaloTCs MO aKTy MPU CMEHE PYKOBOJAUTEINS
OpraHu3aIiy.
7.9.6.8.Cpoxk xpanenust Kuuru peructpanuu coctapiser S0 jer.
7.10. KypHaJ y4era nponyueHHbIX U 3aMellleHHbIX YPOKOB.
7.10.1 XypHan yyeTa TPOMYIICHHBIX U 3aMEIICHHBIX YPOKOB BEIETCA B IIKOJE 3aMECTUTEIEM
IUpEKTOpa Mo y4eOHO-BOCHHUTATENbHOM paboTe. B Hero 3aHOCATCS cBeleHUS O MPOMYHICHHBIX U
3aMEIEeHHBIX YPOKaXx.
7.10.2. 3anucu npou3BOAATCS TOJIBKO HA OCHOBAHUU O(OPMIICHHBIX JOKYMEHTOB (IIPUKA30B IO
1IKOJIe, OOJIbHUYHBIX JINCTOB, 3aKMCel B KIIACCHBIX KypHAJIaX U T.1.).
7.10.3. OopmieHHne 3aMeIEHHBIX YPOKOB OCYIIECTBIISETCS B COOTBETCTBUU C 11.7.4.26 HaCTOSIIIEH
HNucTpykiuu.
7.10.4. 3anucu B )XypHaJie JOJKHBI COOTBETCTBOBATH 3alMCSIM B Tabelie y4eTa UCI0Ib30BAaHHOTO
paboyero BpeMeHHU.
7.11. Kaura (;)kypHaJi) 3anuceii pe3yJibTaTOB BHYTPUIIKOJIbHOT0 KOHTPOJISA
7.11.1. Kuura 3amnuceii pe3yabTaTOB BHYTPHUILKOJILHOTO KOHTPOJIA SIBISIETCS OJHUM U3 JTIOKyMEHTOB,
MOATBEPKIAIOIIUX OCYIIECTBICHUE KOHTPOJS 3a KAayeCTBOM U pe3ylibTaTaMu 00pa3oBaTeIbHOU
JeSITEeNbHOCTH U 00eCriedYeHHeM YPOBHS MOJTOTOBKHU yJalllUXCsl.
7.11.2. Kuuru Benyrcs BCeMH 4YiICHAMU aJMUHHUCTpAIUU, KYpUPYIOLUIUMHU y4eOHO-BOCHUTATEIbHBIN
nporiecc B OO, B HUX (PUKCHPYIOTCS pe3ysibTaThl IMOCELIEHUs y4eOHBIX, BHEKJIACCHBIX 3aHATH,
BOCIMTATENBHBIX ~Meponpuatuii u 1np. KHurm npoHyMepoBBIBAIOTCS, MPOLIHYPOBBIBAIOTCS,
ckpemsatores neyarso O0.
7.11.3. 3amucu BemyTcs B yIOOOHOHW ansa mocemaromiero GopMe (CXxeMaTuyHo, B TaONHIE WU
«potorpadus» ypoka U TMp.) C ONpEJETICHHEM IeJed TMOCeleHUss U BBIBOJAAMU COTJIACHO
NoCTaBJIeHHOW 1enu mocenienus.(cM. [Ipunoxenne k mucebmy MOHM PKot 22.01.16 Ne 01-14/179
«MeTouecKkie peKOMEH AU 110 aHAJIM3Y COBPEMEHHOTO YPOKay).
7.11.4. Iocemaromuii 00513aH 03HAKOMHTD C BHIBOJIAMH U PEKOMEHIAIMSIMHU 10 UTOraM aHalin3a
ypOKa, MEpOIPUATHS IEAArOrMYeCKOro pabOTHUKA MO/ MOJITHCh.
7.11.5. Tlocemenusi y4eOHBIX 3aHATHA M PA3TUYHBIX MEPONPHUATHH JOJDKHO COOTBETCTBOBAThH
OCHOBHBIM IPUHLUIAM BHYTPUIIKOJIBHOTO KOHTPOJIS: IUIAHOBOCTh, CHUCTEMHOCTb, Hay4HOCTb,
aKTyalbHOCTb, TJIACHOCTb, AU (HepeHINPOBaHHbIN MOIX0/1 B paboTe C KaapaMHu.



7.11.6. Kaura 3anuceii BHyTPUIIKOJIBHOTO KOHTPOJISL BEAETCS B TEUCHHUE Y4eOHOTO TOa U TMOAISKUT
XPaHECHUIO Ha IIPOTSLKEHUH 5 JIET.

8. PaGouue nporpamMmMbl Y4eOHBIX NPeIMETOB

8.1. B cootBercTBHU ¢ (penepanbHBIMU TOCYIAPCTBEHHBIMHE 00pa30BaTEIbHBIMH CTaHAAPTaMHU OOIIEro
oOpazoBanus (manee - @PI'OC) paboume mnporpamMMmbl y4eOHBIX TNPEAMETOB, KYpPCOB SIBIISIOTCS
00s13aTEIbHBIM KOMITOHEHTOM COJIEPXKATEIBHOTO pa3zieia OCHOBHOW 00pa3oBaTelIbHON MPOTpaMMBbI
00pa3oBaTebHON OpraHU3aIHH.

8.2. Pabouas mporpamma — JIOKQJIbHBI HOPMATUBHBIA aKT 00pa30BaTENbHON OpraHU3aIlfH, IEIBI0
KOTOPOTO SBJSIETCS IJIAHWPOBAHWE, OPraHM3alys W YIpaBlIeHHE YYeOHBIM IPOLECCOM B paMKax
KOHKpETHOTO y4eOHOro IpeiMera, Kypca.

[lemarormueckue pabOTHUKK 0Opa30BaTENBHONW OpraHU3alMK OO0SI3aHBI OCYIIECTBIISITH CBOIO

NEeSITeIbHOCTh B COOTBETCTBUH C YTBEPKJICHHOM padoueil mporpaMMoil.
8.3. Pazpabotka pabounx mporpamm ocymiectisiercss Ha ocHoBe DPI'OC obmiero obOpazoBaHus U
NPUMEPHBIX OCHOBHBIX 00pa3oBaTelbHBIX MpOrpaMM, a Takke (eaepasbHOr0 KOMIIOHEHTA
rOCyJIapCTBEHHBIX 00pa30BaTEIbHBIX CTAHAAPTOB 00IIEr0 00pa30BaHus U KJIACCOB, HE MEpenIeIImX
Ha ®I'OC ob6mero oOpazoBaHuUsL.

PabGoure mporpamMMbl y4eOHBIX TPEIMETOB, KYpCOB M BHEYPOUYHOW JEATEIBHOCTH
pa3padaThIBarOTCS Ha OCHOBE TpeOOBaHMI K pe3ylbTaTaM OCBOCHHUS OCHOBHOH 00pazoBaTEeIbHOMN
MPOrpaMMBbI C Y4ETOM OCHOBHBIX HANpaBJICHWH MPOTPaMM, BKIIOYCHHBIX B CTPYKTYpY OCHOBHOM
00pa3oBaTeNbHON TPOTPaMMBI, W JIOJDKHBI OOECIIeYMBATh JIOCTHKCHHE IJIAHUPYEMBIX PE3yJIbTaTOB
OCBOEHHS OCHOBHOH 00pazoBaTeIbHOM MPOTPaMMBbI.

8.4. PaGoume mporpamMmbl Y4eOHBIX TMPEIMETOB, KYpCOB O(OpPMISIOTCS B COOTBETCTBHH C
TpeOOBaHUSMU HOPMATHBHBIX JIOKAIBHBIX aKTOB OO0pa30oBaTelbHON OpraHM3aluil W JIOJKHBI
COJIEpKATh:

1) TUTYIBHBIN JIUCT;

2) TIaHUPYEMbIE Pe3yIbTaThl OCBOCHHS YI€OHOTO MpeaMETa, Kypea;

3) comeprkanue yueOHOTO MpeaMeETa, Kypca;

4) TemaTuyecKkoe IJIAaHUPOBAHUE C yKa3aHHEM KOJIMYECTBA 4acOB, OTBOJUMBIX Ha OCBOEHHUE KaxIOi
TEMBI.

Kpome Toro, HeoOXoaumo yka3aTb OOpa30oBaTENbHBINA CTaHIAPT, MPUMEPHYI0 OCHOBHYIO
0o0pa3oBaTelIbHYI0 WM aBTOPCKYIO IMpOorpamMmy y4eOHOro MpeAMeTa, Ha OCHOBE KOTOpOil ObLia
paspaboTtana pabodas mporpaMma, y4eOHO-METOJMYECKOTO0 KOMIUIEKC (Y4eOHMK), BKIIIOUas
AIIEKTPOHHBIE PECYPCHI, UCIIOJIb3YEMBIE Ul peallu3aluy pabodei mporpaMmel.

8.5. Paboune mporpamMmbl KypcOB BHEYPOUHOH [EATENbHOCTH O(OPMIISIOTCS B COOTBETCTBUHU C
TpeOOBaHUSAMU HOPMATHBHBIX JIOKAIbHBIX aKTOB 0Opa30oBaTENIbHOM OpraHu3alud M JTOJIKHBI
COJIePIKATh:

1) TUTYNIBHBIN JIUCT;

2) pe3yapTaThl OCBOCHUS Kypca BHEYPOUHOH JESITEIHHOCTH;

3) conepkaHue Kypca BHEYPOUHOW JAEATEIbHOCTH C yKa3zaHueM ¢GOpM OpraHu3alud U BHJIOB
NeSITeNIbHOCTH;

4) TeMaTU4eCKOE TUIAHUPOBAHHUE.

8.6. ABTOpCKHE MpOrpamMMbl y4eOHBIX MPEAMETOB, Pa3pabOTaHHbIE B COOTBETCTBUU C TPEOOBAHUSIMU
IPUMEPHON OCHOBHOM 00pa3oBaTeIbHON MpPOrpaMMbl COOTBETCTBYIOIIETO YPOBHS OOpa3oBaHMA,
TaKke MOTYT paccMaTpuBaThCs Kak pabouue mnporpamMMbl y4deOHBIX MpeameroB. Pemienue o
BO3MOKHOCTH HMX HCHOJb30BAaHUS B CTPYKTYpE€ OCHOBHOM 00pa3oBaTeibHOM MpOrpaMMbl KaxKAoH
o0pa3oBaTesIbHON OpraHu3aei caMoCTOSATENBHO.

8.7. Ilopsimok pa3pabOTKH, COTIACOBAHMS, YTBEPKACHUS M CPOKHM XpaHEHHs pabOuyuX Mporpamm, a
TaKXke MOPSI0K UX KOPPEKTHPOBKH OIpeJieisieTcsl 00s3aTeIbHbIM JIOKAJIbHBIM HOPMATUBHBIM aKTOM
00pa3oBaTesIbHON OpraHU3aIH.

8.8.KanennapHo-remaTuyeckuii 1miaH sBIseTCs 00s3aTeIbHBIM JOKYMEHTOM YUUTENs M MOXET ObITh
KaK 4acTbio pabodeldl MporpamMMmbl, TaK M CaMOCTOSITEIbHBIM JIOKyMEHTOM. B Hem oTpaxaercs
KOJIMYECTBO YacOB, OTBEJACHHOE Ha M3yUeHHE MpeIMeTa B LIEJIOM, OTJCIIBHBIX TE€M, pa3zieioB, YPOKOB.



8.9. Ecnun xaneHaapHO-TEMAaTUUYECKUM IUIAH SBJIAETCS CaMOCTOSTENBHBIM JOKYMEHTOM, TO IOPSIOK
ero pa3pa0dOTKH, COTJIACOBAHUS, YTBEPXKACHHS M CpPOKH XpaHCHHUS, a TaKKe KOPPEKTHPOBKU
orpezensieTcss 00pa3oBaTeIbHOM OPraHU3alUul CaMOCTOSITEILHO JIOKAJIbHBIM HOPMATHBHBIM aKTOM.
8.9. dopma KaJeHIAPHO-TEMATHYECKOTO  IUIAHMPOBAHUS  Ompeneisiercs  o0pa3oBaTeIbHON
OpraHu3aluell caMOCTOATENbHO, HO 00s3aTENbHO JOJDKHA BKIIIOYATh CIEAYIOLIME SJIEMEHTHI: Ne
ypoKa, TeMa ypoKa, KOJIMYECTBO YacoB, JaTa MmpoBeaeHus (1iaH, (akt). YUuTensb BIpaBe BKIOYATH B
TEMATUYCCKOC INUIAHUPOBAHUC APYIrUC AOIOJHUTCIIBHBIC pas3Jciibl B COOTBECTCTBHU CO CHGIII/I(l)I/IKOﬁ
y4eOHOTO TpeIMeTa.

9. MoypouHbIii MIaH
9.1. IloypouHblii n1aH siBiIsieTcs 0043aTENbHBIM JOKYMEHTOM JUIs I1€JarOrMu4eckoro paboTHHKaA,
perIaMeHTHPYIOUINM JIESITeTbHOCTh YUUTENS M YJalluXcsi Ha ypOKe.
9.2.TToypO4HBIi IJIaH MOXET OBITh COCTABIICH KaK B PYKOTIICHOM, TaK ¥ B II€9aTHOM BHUJIC.
9.3. IloypouHblil 1aH ypoKa COCTaBIIIE€TCS. B IPOU3BOJIBHON (hopMe, OTHAKO B HEM JIOJIKHBI ObITh
OTPaKEHBI CIICAYIOIINE JIEMEHTHI:
- Jara TpPOBENEHUS YpOKa W €ro HOMEpP B COOTBETCTBMH C KaJeHIApHO-TEMaTHYECKHM
TUTAHUPOBAHHUEM;
- KJIacC, B KOTOPOM IPOBOIUTCS JaHHBIA YPOK;
- TeMa ypoKa B COOTBETCTBHH C KAICHAAPHO-TEMATUICCKUM TIIAHOM;
- THII ypOKa;
- TUTAaHUPYEMBbIe pe3yabTaThl ypoka (B cootBeTcTBUU ¢ DI'OC mm OKI'OC);
- 000pyI0BaHUE ypOKa

B noypouHoMm myaHe ypoka yqyuTelno Heo0X0A1uMo 3aUKCUPOBATh Y3JI0BbIE OJIOKH:
— 1esenoJyiaranue (4To HeoOX0UMO CEIaTh);
— WHCTPYMEHTAJbHBIN (KaKMMHU CPEJICTBAMH 3TO HEOOXOIMMO C/IeIaTh);
— OpPraHU3alMOHHO-/IEATEIbHOCTHBINA (KAKUMH AEHCTBUAMHU U ONEPALUIMU 3TO HEOOXOAUMO CENATh).
9.4. Yuurtenb caMOCTOATEIHLHO OTpenesieT 00beM CONep)KaTeIbHONW YacTH MOYPOYHOIO IIJIaHA M €€
odopMIIeHHE.

Br160p dopMbl TOYypOUYHOTO IJIaHa 3aBUCUT OT METOAMYECKOM MOArOTOBIEHHOCTH TI€/1arora,
npodeccnoHann3Ma, onbiTa paboThl, CIENU(PUKN MTPeAMETa, TUIA U POPMBI YpOKa.

[ToypouHBIif MJIaH MOKET OBITh BHITIOJTHEH:
- B (hopMe CTPYKTYPHO-JIOTUYECKON CXEMBI;
- B (hopMe pa3BEepHYTOro MIaHa-KOHCIIEKTa;
- B (hopMe MOJIHOM METOINYeCcKOM pa3paboTKu;
- B (hopMe TEXHOJIOTUYECKOUN KapThl U Jp..
9.5. Conepsxanue U CTpYKTypa ypoKa, IpUeMbl U METO/Ibl 00y4eHHUs JOJIKHBI COOTBETCTBOBATH €TI0
TeMe, 1eJIIM U THILY.
9.6. JlomyckaeTcs UCMOIB30BaHUE paHee pa3padOTaHHOTO IJ1aHa (B TEYCHHE ABYX MPEABIAYIINX JIET),
a TaKkKe MPUMEHEHHE METOJMYECKUX MOCOOHMI C MOYypOUYHBIM IUIAHUPOBAHUEM NPHU YCIOBUHU €ro
KOPPEKTUPOBKHU C YUETOM OCOOEHHOCTEH Kiacca, YpOBHS 3HAHM, YMEHHI U HABBIKOB OOY4aIOIIUXCS
U T.J.
9.7. IlpoBeneHue ypoka 0e3 moypOvHOro IIIaHa SBISETCS HEOMYCTHMBIM.

9.8. Ilopanok pa3paboTKK U CPOKU XPAHEHHS OYPOUHBIX IUIAHOB ONPENENeTCs JOKAIbHBIM
HOPMAaTHUBHBIM aKTOM 00pa30BaTEIbHOW OPraHU3alHH.



IIpunoxenue 1

k MHCTpyKIIMU 110 BEJICHUIO JEI0BOI
JOKyMEHTaInH B 0011e00pa30BaTeIbHBIX
oprarm3anusix Pecryomiku Kpeim

(mynKkT 1.3)

Ilepeyennb 00513aTeIbHOM /1€JI0BOH TOKYMEHTAIMH, 00pa3ylolleiics B mpouecce AeATeIbHOCTH
0011¢00pa30BATEILHOTO YUPEKACHHUS C ONPeNeJICHHEM CPOKOB XpaHCeHUs

Ne Ha3zBanue 1okymeHnTa Cpoxk xpaHeHust Ipumeuanue
3/m
2 3 4
YcraB 00pazoBaTenbHON OpraHu3aluu ITocTosiHHO
2. CBUIETEILCTBO 0 BHECEHUU CBEJIEHUN 0 ITocTostHHO
FOpUIMYECKOM JIMIEe B EJMHBIN roCylAapCTBEHHBIN
peecTp IOpUANYECKUX JTUIL
3. CBHIETENBCTBO O MTOCTAHOBKE Ha YYET POCCUICKOM ITocrosiHHO
OpTraHM3allud B HAJOTOBOM OpraHe IO MECTy ee
HaXOXKJCHUS
4, Jluuensua Ha OCYILECTBIICHHE 00pa30BaTeIbHOMN ITocTositHHO
JEeSITeTbHOCTH
5. CBUICTEIBCTBO O TOCYIAPCTBEHHOM aKKpeIUTaIliN [TocTrossHHO
00pa30BaTENbHOTO YUPEKICHHS
CBHIETENHCTBO HA TIPABO ONEPATHBHOIO YITPABICHHUS IlocTostHHO
JIoKyMEeHT Ha TpaBO IIOJIb30BAaHUS 3EMEIbHBIM ITocTosiHHO
Y4aCTKOM
8. KosnekTuBHBIN JOTOBOD ITocTosiHHO
9. [IpaBuiia BHyTpeHHET O TPYIOBOTO PACIIOPSIKa 1 rox Tocrne 3ameHbl
HOBBIMH
10. JloIDKHOCTHBIE MHCTPYKIMH padoTHHKOB OO 3 roga TMocre 3aMeHbI
HOBBIMH
11. Kypnan perucrpanuy TNPHKA30B IO OCHOBHOM [TocTostHHO
JeSITeTbHOCTH
12. Kuura npuka3oB 110 OCHOBHOMW J1€ATEIbHOCTU ITocTosiHHO
(TOTMHHWKN )
13. KHuura nmpoTokosoB 3acegaHui neaaroruyeckoro 5 ner
COBeTa
14. Kawnra mpoTokooB coBemaHuil mpu IUPEKTOpe 5 ner
15. Kuura (;xypHan) 3amuceii pe3ynbTaToB 5 ner
BHYTPHIIIKOIHHOTO KOHTPOJIS
16. Kawra npotokonos obumx codpannii (koH(DepeHni) [locrostHHO
paboTHHKOB 00pa30BaTEeIHLHON OpPraHU3aINuN
17. Knwura npotokonoB 3aceqaHuil MOneynuTenbCKOTro Ha nepuon
COBETa, YIPABJIAIOIIETO COBETA, HAOIIOATETHHOTO JeHCTBUS
COBETa, COBETa 00YJarOIINXCs, COBETA POAUTEIEH U
JPYTUX KOJUIETHATbHBIX OPTaHOB YIIPABICHHUS,
npegycMorpeHHbix YcrasoM OO (Ipy HAJIMYUK)
18. JKypHan mpoTOKOIOB POAUTENBCKIX COOpaHUi Ha nepuon
JIEUCTBUS
19. KypHanel peructpanuu BXoasmel 1 ucxoasiei 3 roga

JOKYMCHTAllUU




Ne Has3panue 10KymMeHTa Cpok xpaHeHus IIpumeyanue
3/m
20. XKypHan peructpaunu nocerurenei Ho 3amensl
00pazoBaTeNbHON OpraHU3aluu HOBOM
21. JKypHan perucrpannu oOpanieHuil rpaxian 5 ner
22. KoHTponbHO-BU3NTAIIMOHHAS KHHUTA Ho 3amensl
HOBOU
23. KypHan yuera npoBepoK IOpUIHMYECKOro JHIIa, IlocTostHHO
WHAWBUAYaIBHOTO MPEANPUHUMATENS, TPOBOAUMBIX
opraHaMu ToCyJapCTBEHHOT0 KOHTPOJs (Haa3opa),
opraHamMy MYHUIIMIJILHOTO KOHTPOJISI
24, Kypnan perucrpanuu NpPHKa30B MO KaJpOBBIM 75 ner,
BOITPOCAM
25. Kawnra npukasoB o KaJpoBbIM BONIpocaM (JINYHOMY 75 ner,
COCTaBy) (HOZUH/IHHI/IKH) 1TIpuka3sbl 06 OTIyCKax,
KOMaH/IpOBKax,
HOOUIPEHHSAX,
HAIO)XEHUH B3bICKAHUN U
u Jp. — 3 roga
26. Kawnra ygera mmunoro coctaBa padbotHukos OO 75 ner
217. Kaura y4era 1BMKeHUS TPYIOBBIX KHUKEK U [MocTosiHHO
BKJIQJIBIIIENH K HUM
28. JlnaHble fena COTpyAHUKOB, JINYHBIE KAPTOUKU 75 ner
(©.T-2)
29. Kuura nermxeHns: 00y4Jaronuxcst Jlo 3ameHbI
HOBOHU
30. AndaBuTHasI KHHra 3aicH 00yJaroIuxcst 50 ner
31. Kuwra yuera 0J1aHKOB aTTECTaTOB 00 OCHOBHOM 50 ner
o0111eM 00pa30BaHKMU W/WIIK CIICLHUATIBHBIN peecTp
32. Knura yuera 0J1aHKOB aTTECTaTOB 00 CpeIHeM 00IeM 50 ner
00pa30BaHMY H/WIIN CHEIHAIBHBIN peecTp
33. | Kawra ydera cBUaeTenbCTB 00 O0YYECHUH /WA 50 ner
CHeNHaTbHBINA peecTp (MPH HATTMYNHU YIAITUXCS)
34, Kawra perucrpanui BBIIaHHBIX ITOKYMEHTOB 00 50 ner
OCHOBHOM 00I1IeM 00pa30BaHUH
35. Kuura perucrpanuy BbIIaHHBIX JOKYMEHTOB O 50 ner
cpemHeM ob1eM oOpa3oBaHUH
36. Knwra perucrpanyy BeIIaHHBIX Menanei «3a ocodbie 50 et
yCIIEXU B YICHUID
37. Knwra perucrpanyy BEIIaHHBIX CBUETENBCTB 00 50 et
00y4YeHHH U WX JyOIUKaTOB (MIPH HATHIUHT
yJanmxcs)
38. Knura ydera Bbljauy MOXBAJIBHBIX JTUCTOB «3a 50 et
OTJINYHBIE YCIIEXU B YUECHUH»
39. Knwra ydera BbI1auM MOXBaJIbHBIX IPaMoT «3a 50 ner
0cO0BbI€ YCIIEXH B U3YUYCHUU OTJAEIBHBIX PEIMETOBY
40. Kypnan perucrpanuu 3asBjIeHUN BBITYCKHUKOB 11 o 3aMeHbl
(12) kmaccoB Ha y4acTue B TOCy/1apCTBEHHOM HOBBIM
HUTOrOBOH aTTECTAl[MH 00Y4aIOLINXCsI, OCBOMBILUX
OCHOBHBIE 00pa30BaTelbHbIE IPOIPAMMBI CPETHETO
o0rero o0pa3zoBaHus
41. Kypnan perucrpanuu 3asBI€HUHN BBITYCKHUKOB 9 o 3ameHbl
KJIACCOB HA YYacCTHE B TOCYIaPCTBEHHONH UTOTOBOM HOBBIM




Ne Has3panue 10KymMeHTa Cpok xpaHeHus IIpumeyanue
3/1
aTTecTalui 00y4aromuXcsl, OCBOMBIINX OCHOBHBIC
o0pazoBaTtebHbIC MPOrPaMMBbl OCHOBHOTO OOIIEr0
00pa3oBaHUs
42. KypHan o3HakoMIIEHHS ¢ pe3ylbTaTaMy €IUHOrO o 3ameHbl
roCyJapCTBEHHOT0 SK3aMeHa BhITyCKHUKOB 11(12) HOBBIM
KJIACCOB
43. JKypHan o3HaKOMJICHHS C PE3yJIbTaTaMHU 3K3aMEHOB Jo 3ameHbI
roCcyJIJapCTBEHHOW UTOTOBOM aTTeCTalluu HOBBIM
BBIITYCKHUKOB 9 KJIaCCOB
44, KypHan koHCynbTallui ICHXO0JI0Ta Ha nepuog
JEHCTBUSI
45. KypHan nHAMBHIyaTbHBIX KOPPEKIIMOHHBIX Ha nepuog
yueOHBIX 3aHITUH JIENCTBHUS
46. Kypnan conmansaoro neparora OO Ha nepuon
JEHCTBUS
47. Kypnan npuema 3asBnenwnii B 1 kiacc o 3aMeHsl
HOBBIM
48. [ JIuusble nena oOyvaronmxcs 3 rona
49, MenuinHckre (aMOyIaTopHbIe) KapThl ACTeH MTOCTOSTHHO J10 BBIGHITHS M3 WKOJIbE
50. Kiaccupie sxypransr (1-4 kmaccsr, 5-9 kmaccsr, 10-11 5 mer Toce
KJIaCCBI) MATHIETHET O
XpaHeHUs u3
KypHaa
HU3bIMAIOTCA
CTpaHMILIBI co
CBOOOIHBIMH
JAHHBIMHU
ycreBaeMoCT! n
nepeBoaa
ydamuxcs
JAaHHOI 0 KJjiacca.
C¢opmupoBaHHbIE
Jenasa romo
XPaHATCS He
MeHee 25 jieT
51. JKypHan ygera nporynieHHbIX U 3aMEIEHHBIX YPOKOB 5 mer
52. Kypnan rpynms! npouieHHOr0 JHs ( TPY HAIWYHH) 5 ner
53. JKypHanbl >1eKTHBHBIX YI€OHBIX MTPEIMETOB, 5 ner
(haKynbTaTUBHBIX 3aHATHH (TIPY HATWYINHN)
54, Kypnan naauButyansHoro o0yuenus (IIpy HaJIWMIWH) 5 ner
55. KypHan yuera BHEypOUHOH AESITEIbHOCTH 5 ner
56. XKypnan yuera paboTbl IeAarora JOMOJIHUTEILHOTO 5 ner
00pa3oBaHUA
57. [1nan paboThl Ha TEKyIHil TOX 1 rox 7?77
58. Y4eOHbIH M1aH
59. OcHoBHBIE 00pa30BaTENbHbBIE TPOrPAMMBI [ocTosHHO,
HA4aJIbHOrO O0ILEro, OCHOBHOTO OOIIEro, CPEAHEr0 B TCUCHHE
00111ero, JONOIHUTEIBHOTO 00pa3oBaHUs epruoa
nercTBUA
60. CraTtucTHyecKre OT4YETHI 0 paboTe 5 ner

0011eo0pazoBarenbHOro yupeskaeHus (hopmsr OIL-1,




Ne HasBaHnue foKymMeHTa Cpox xpanenusi| Ilpumeuanue
3/m

OlI-3, OI-6,0111-9, 3-bk, 83 PUK u ap)
61. | Pacnimcanue ypokoB s ydamuxcs 1-4 kimaccos,5-11 1 rog

KJIACCOB

62. Pacniricanne BHEYpOUHOM NIEATETLHOCTH 1 rox

63. | [Tacmopr OO ITocTostHHO Iepenaercs B Toc-
ApXUB IIpU JIMKBU-
Jammu OO0

64. | I[Tacmopt 6e30maCHOCTH (C MAaCCOBBIM IIPEOBIBAHHEM [TocTostHHO

JI0JIeH)

65. | MHBeHTapHas KHHTA y4eTa OCHOBHBIX CPEJICTB 3 rona ITpu ycnoun
3aBepIIICHHS
peBU3MiL, B cirydae
BO3HHUKHOBCHUSA
CIIOPOB,
pas3Horiacuii,
CJIICACTCTBCHHbIX 1
CyneOHBIX JIeN -
COXPAHSIOTCS 110
BBIHECCHMUA
OKOHYAaTCIBHOI'O
peleHus

66. | Kaura ydyera X03sHCTBEHHOTO HMYIIECTBA U 3 rona [Tpn

MaTepuasoB 3aBepUICHUH
pEBU3HH

67. | Kaura cymmapnoro ydera 6unbaunoreqroro Gona ITocTostHHO

68. | uBenTapHas kHura OMOIUOTEKH ITocTostHHO

69. | Kuwura yuera 6u0OanoTeyHoro ¢oHaa MIKOJbHBIX ITocTostHHO Snetmocie

YICOHHKOB 3aBepIICHHs

70. | AKTBHI TpUeMa U niepeIayu 00pa3oBaTeIbHON ITocTostHHO

OpraHu3aluu
71. | AKTbl IpueMa, CIayu U CIIUCaHUs UMYIIECTBA 3 rona
72. | llltatHO€ pacnucanue oOpazoBaTeIbHON
OpraHu3aluu
73. AKTBI pEeBU3UI U IPOBEPOK (PHHAHCOBO-XO3SMCT-

BEHHOM ACATCIBbHOCTHU




ATpunoxenne 2
K MHCTpYKINK 110 BEJICHUIO JIETIOBOH
JIOKyMEHTAIINX B 00111€00pa30BaTeIbHBIX
opranmzaiusix Pecrryonmku Kpeiv
(myHKT 2.5.2)

TPEBOBAHUA
K 0(popMJIEHHS JOKYMEHTOB, KOTOPbI¢ H3rOTOBJISIIOTCH
C OMOIUBIO NeYATAIIIMX CPEACTB UM KOMIILIOTEPHON TEXHUKHU

1. Ing meyaTtu TEKCTOB CIIY)KEOHBIX JTOKYMEHTOB MCIOJb3yeTcsl rapHUTypa Times New Roman, mpudgt
pazmepoMm 12-14 neuatHpix nyHkTa. [lo3BosiseTrcss mcmoJib30BaTh WIPUPT pasmepoMm 8-12 meuyaTHBIX
NyHKTa Ui 1e4yaTu pekBu3uTa «®daMunus UCHOJHUTENS W HOMEp €ro TenedoHa», CHOCOK,
OOBSCHUTENIbHBIX HAJNUCEH K OTJCJIBbHBIM 3JIEMEHTaM TEKCTa JOKYMEHTA WJIH €ro PeKBU3UTOB U TOMY
no100HoE.

Bo Bpems neuatu 3ariaBuii HO3BOJISIETCS UCHOIB30BATh MOTYKUPHBIN IIPUPT(IIPSIMON MK
KYpCHUB).
2. Tekct nokymeHTOB Ha Oymare ¢popmaTta A4(210 X 297 MAJUTMMETPOB) PEKOMEHIOBAHO TI€YaTaTh 4epes3
1-1,5 mexcTtpouHoro mHTepBana, a Gopmara AS5(148 x 210 MuanmuMerpoB) - yepe3 | MeKCTPOUHBIN
MHTEpPBAJL.

JIOKyMEHTBI JOJDKHBI UMETh TaKUE 10JI HE MEHee,
MM: JieBoe - 20; mpaBoe - 10; Bepxuee - 20 HmwkHee - 20

PexBU3UTHI JOKyMEHTa (KpOME TEKCTa), KOTOPHIE COCTOAT M3 HECKOJBKHUX CTPOK, MeYaTaroTCs
yepe3 1 MexcTpounblii nHTEepBaid. CoCTaBHBIC YaCTH PEKBU3UTOB «Ampecar», «['pud yrBep:kaeHus»,
«"'pud cormacoBaHus» OTACIAIOTCS OJIMH OT IPYroro yepe3 1,5 MeKCTPOYHOTO MHTEpBaIa.

PexBU3UTHI TOKyMEHTA OTACISIOTCS OJIMH OT APYyroro yepe3 1,5-3 MeKCTpOYHBIX HHTEPBAJIOB.

3. Ha3Banwue Buja 1oKymMeHTa miedaTaeTcsi OOJbITUMU OyKBaMHU.

4. PacmmdpoBbIBaHUE TOANMUCH B pekBU3HTe «lloammichy) neyaraercs Ha ypoBHE TOCIIETHENH CTPOKH
Ha3BaHUS JOJDKHOCTH.

5. He nemaercst oTCTyIUICHHS OT TPAHUIIBI JIEBOTO TOJIS JIUISl PEKBU3UTOB «/JlaTta mokymeHTay, «3arjaBue K
TeKCTy JoKymeHTa», «Tekct» (6e3 abzaueB), «OTMeTKa O HAIMYUM JOTOJIHEHMI», «Damunus
WCTIOJTHUTENSI 1 HOMEp ero TenedoHa», HauMEHOBAaHUS JIOJDKHOCTH B pekBusuTax «lloamucek» u «I'pud
coryiacoBaHus», 3aBepurenbHoil nognucu «BEPHO», «KOITMA BEPHA», takxe cinoB «CIIYITAJIN»,
«BBICTVYIIWJINy, «PELLNIIN, «IIOCTAHOBUWJINY, «[ITPUKA3BIBAIO».

6. [Ipu HaNIMYUM HECKOJBKUX TPU(OB YTBEPKACHUS M COTIACOBAHHUSA OHHM pa3MEUIAlOTCS Ha OJHOM
ypOBHE BepTUKaJIbHBIMU cTpokamu. [lepBbiii rpud - OT rpaHMibl JeBOro Mojsi; BTOpod - uepes 104
MUWUJITUMETpPA OT TPAaHULIBI JIEBOTO MOJIS.

7. Bo BpeMs odopMiIeHHS TOKyMEHTOB Ha JIBYX U OOJBIIIE CTPAHHUIIAX BTOPAs U MOCIEAYIOIINE CTPAHHIIBI
JOJKHBI OBITH TPOHYMEpOBaHbL. Homepa CTpaHUI] CTaBATCS MOCEpEAMHE BEPXHEro IOJs JIHCTa
apabckumu nudpamu 06e3 ykazaHUs CIOBa «CTpaHMIA» W 3HAKOB mpenuHaHuil. [lepBast ctpanuma He
HYMEpPYeTCH.

8. TekcThl JOKYMEHTOB MOCTOSIHHOTO XPaHEHHUsI I€YaTaloTCs Ha OJTHOM cTOpoHeE nucTa. JJoOKyMeHTHI co
CPOKOM XpaHEHHs JI0 5 JIeT MOKHO Me4aTaTh Ha JIMIEBON 1 0OpaTHOM CTOPOHE JIUCTA.



IIpunoxenne Ne3

K MHCTpYKIMK 11O BEJICHUIO JIETIOBOH
JIOKYMCHTAITUH B 00I11e00pa30BaTEILHBIX
opranmzanusix Pecrryonmku Kpeim
(myHKT 2.5.6)

IIpuMepHBbIii nepedyeHb
AOKYMEHTOB, KOTOPbI€ YTBEPKAAKTCH € MPOCTaBJIeHHeM rpuda yTrBep:KIeHus

1. AkTsl (aKkT mpuema-nepeaaun 001eo0pa3oBaTeIbHOTO YUPEKIACHUS; aKT IPUHATHUS U TIepeIaun
3/IaHUM, TOMEIIEHUH, 3eMEJIbHBIX YYaCTKOB B T0Jib30Banue OY).

2. Homenknatypa nei.

3. Oryersl (0T4eT 00 OCHOBHOM JIEATEIIBHOCTH; OTYET O KOMAaHIUPOBKAX H T.II.).

4. Onucu nern.

5. Ilnansl (mnaH paboThl 00111€00pa30BATEIBHOTO YUPEXKACHNUS Ha TEKYLIUH To1; pabounii yueOHbIN
IUIaH; MJ1aH padoThl CTPYKTYPHOTO NOIpa3AeieHHs Ha TEKYILIUNA o]l (Ipy HAJIMYUK) U T.I1.).

6. J10JKHOCTHBIC HHCTPYKITHH.

7. I'pacduku.

8. [IpaBmita BHYTpEHHETO TPYAOBOTO paCIopsIka 00e00pa30BaTeILHOTO YUPESIKICHUS.

9. Pacniucanue 3ausTHil.

10.YcTaBEbl, ON0KEHUS.

11. IlITaTHBIE pacTICaHUS



IIpunoxenne N4

K HCTpyKIIMU 1O BEICHUIO JET0BOM
JIOKyMEHTAIINX B 00111€00pa30BaTeIbHBIX
opranmzanusix Pecrryonmku Kpeim
(myrkT 2.5.10)

COI'TACOBAHO
Hupexrop MBOY COL Ne576

TTonamuce B.B. CoxomoBa
09.08.2017

COI'TACOBAHO
[MpencenaTens ynpapisioero copera
MBOY COIII Ne576

[Monnuce M.B. Ko3ssipeBa
30.08.2017

COI'JTACOBAHO
[TpoToxkon 3acenanus npoproma
24.04.2017 Ne10

IIpunoxxenue 5

K MHCTpYKLIMHU 10 BEIEHUIO JEI0BOM
JIOKYMEHTAIIH B 00111€00pa30BaTeIbHBIX
opranm3anmsx Pecrryomuxu Kpeim
(mynkT 2.5.17)

IIpumepHBbIil epeYeHb T0KYMEHTOB, HA KOTOPBIX cTaBuTcs nedars OO

[lItaTHBIE pacnyCaHUsl U U3MEHEHUS K HUM
CnyxeOHble yI0CTOBEPEHHS
[ToueTHble rpamMOTHI
biiaromapcTBeHHbIE TMCEMA
Harpannsie nuctsl
JIoroBOpBI U corjameHus
JloBepeHHOCTH
KomananpoBouHble y10CTOBEPEHUS
ApXMBHBIE CIIPABKU U JPYTHUE CIIPABKU
. AKTBI O BBITIOJTHEHUH PabOT

© NN E
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. 'apanTuiinelie nucbMa
. baHkOBCKME KapTOUKH

e s
w N

. B TpynoBBIX KHMKKaX
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JlokymMeHTax, 3aBepeHNE KOTOPBIX NE€YATHIO NPEAYCMOTPEHO
CreMaIbHBIMA HOPMATUBHBIMU aKTaMH
. byxranrtepckue, puHaHCOBBIE TIOKYMEHTBI

[EEN
o1



IIpunoxenue 6

K MHCTpYKINK 110 BEJICHUIO JIETIOBOH
JIOKyMEHTAIMX B 00111€00pa30BaTeIbHBIX
opranmzanusix Pecrryonmku Kpeiv
(myrkT 3.3.16)

HanmMeHnoBaHue 0011e00pa3oBaTeIbHOTO YIPESIKICHUS
(coryacHo ycTaBy)

BBIIINCKA 13 [TPOTOKOJIA 3ACEJJAHU A
HNEAATOI'MYECKOI'O COBETA
00.00.2001 N 00

Mecto cocraBneHus

I[TOBECTKA JIHA:

2. YTBepKJIeHHE MTPOTPaMMBI 110 BOCITUTAaHUIO "...".

Hoxnamuuk C.B.Hukonosa

2. CJIVIOAJIA:

C.B.HukoHoBa 03HaKOMMIIa WICHOB MEAArOrHYeCcKOro COBETA C MpOorpaMMou 1o BocnuTaHuto "...".
I[NOCTAHOBUJIN:

2.1. PekomenaoBath nporpammy "...".

IIpencenarens

(Tmoammuce) (pacmmpoBKa IOAIMCH)

Cexkperapb

(Tmoamuce) (pacmmgpoBKa IOAIMCH)



IIpunoxenue 7

K MHCTpYKIINH TI0 BEICHUIO JICITOBOM
JIOKYMCHTAITUH B 00I1e00pa30BaTeILHBIX
opranmzaiusix Pecrryonmku Kpeiv

(yukT 4.7)

HpnMepHaﬂ (])opMa PErUCTPAIMOHHOIO KypHaAJIa BXOAAIIUX JOKYMECHTOB

00111e00pa30BaTEILHOI0 Y4e0OHOI 0 3aBe/IeHUs

Hata [opsn- Koppecnonaenr, Kparkoe conepxanue Komy nanpasnen Pocriuce
OTCBIIKA | KOBBIH JaTa, MHIEKC JOKYMEHT B TIOJTy9eHAN
HOMEp TTOCTYTIUBILIETO
JTOKYMEHTa
1 2 3 4 5 6
IIpumepHasi popma perncTpanoOHHOIO KYPHAJIA UCXOASIIUX JTOKYMEHTOB
0011e00pa30BaATEJIBLHOI0 Y4€OHOI0 3aBeleHUsl

Ne Hata 13 B kaxoe
KaKoro Kpatkoe conepxanue Anpecar

n/n OTCBUIKH JIETI0 HOJIIHTO
oTJIeNa

1 2 3 4 5 6




IIpunoxenne 8

K MHCTPYKINK 110 BEJICHUIO JIETIOBOH
JIOKyMEHTAIINX B 00111€00pa30BaTeIbHBIX
opranmzaiusix Pecrryonmku Kpeiv
(myHkT 4.13)

Hepeqenb AOKYMEHTOB, HE IOAJIC/KAIUX PErucrpanmuun

1. Texuuueckue 3a7aHNsI HA KOMaHIUPOBAHUE CIIELUAINCTOB U CMETHI 10 KOMaHIMPOBAHUIO.
2. 'paduku, HapsIIbI, 3aIBKH, Pa3HAPSIIKH.

3. Pexnamuble W3BeIIEHNS, TUIAKATHI, TIPOTPAMMBI COBEIIAHUN, KOH(EPEHITHI.

4. TeXHUYeCKHE yCIOBHUSL.

5. Cdera Ha orjiaTy MaTepUaJIbHBIX LIEHHOCTEM.

6. [To3apaBuTENBHBIE MUCHMA.

7. IlpurnacurenbHble OUIETHI

8. IlevaTHble M3AaHUH (KHUTH, KYPHAIIbI, OIOJIJICTCHH).

9. KoppecnonaeHnius, aapecoBanHasi pabOTHUKAM yIPEKICHHS C TOMETKOH «ITUIHOY.



IIpunoxenue 9

K MHCTpYKIINU TI0 BEICHHUIO JICITOBOM
JIOKYMCHTAITUH B 00I1e00pa30BaTEeILHBIX
opranmzaiusix Pecrryonmku Kpeiv

(myHKT 5.3)

NNPUMEPHASI HOMEHKJIATYPA JIEJI
OBHIEOBPA30OBATEJIBHOI'O YUYPEXKXKJIEHUSA

Nupexe HaumenoBaHue aena Koa-Bo| Cpok xpaHeHuns IIpumeyanus
JeJaa TOMOB JOKYMEHTOB
01. Kanueasipus
01.01 |[VYcras OY [MocrosiHHO
CBHIETENBCTBO O FOCYIapCTBEHHON (ct. 37a)
perucTparum
01.02 [ JIumenswus Ha 0OIICO0Opa30BATEIHHYIO [MocrosiHHO
TSI TeTBHOCTD
01.03 [ CeunerenscTBO 00 akkpeaurtaiuu OY [TocTosHHO
01.04 [ loroBop Ha paBO OMEPATHBHOTO [TocrostHHO Ha rocxpanenue
yIpaBiieHus], JOKYMEHT Ha [IPaBo (ct. 1096) HE MepealTcs
MOJIb30BaHMSI 36MEJIbHBIM Y4aCTKOM
01.05 | IIpuxa3er MunucrepcTBa Ha nepuon
o0OpazoBaHus1, Hayku B MoJioaexu PK EUCTBUA
0 pabote OV (cT. 5)
01.06 | HoroBop c yupenurenem ITocTostHHO
01.07 | IIporpamma pazputus OY [TocTostHHO
(TIpr HEOOXOTUMOCTH)
01.08 |IIpuka3bl ympaBieHui oOpa3oBaHHS Ha nepuon
MYHHUIMIIAIBHBIX PaHOHOB U neicTBus
TOPOJCKUX OKpYTroB o pabore OY (ct. 5)
01.09 [IIpukassl qupekropa OY no [TocrostHHO
OCHOBHOM JIeITENILHOCTU U OCHOBAHMUS (ct. 17)
K HUM (TI0JUTHHHUKH )
01.10 | IIpoTokoJbl OOITUX COOpaHMIA [TocTostHHO
(xoH(epennuii), 3aceqaHui coBeTa (ct. 17)
yupexaeHus (MPU HATUYUH)
01.11 | KosieKTUBHBIN TOrOBOp [TocTosiHHO
(ct. 369)
01.12 |IIpaBuia BHyTPEHHETO TPYJOBOTO 1 ron ITocne 3ameHBI
pacnopsiaka (ct. 1074) HOBBIMHU
01.13 | JomKHOCTHBIE HHCTPYKIIUU 3 roxa (ct. 56) ITocne 3ameHsl

HOBBIMH




01.14 |TITacmopt OO [ToctosinHO
01.15 |IIpuemocnaTtouHble aKTHI, ITocrosiHHO B apxuB He
COCTaBJICHHBIE IPU CMEHE (ct. 61a) claTcs
PYKOBOJICTBA
01.16 | XKypnansl perucTpanuu BXOAsIeH 1 3 rozna
UCXOJSIIIEH KOPPECIIOHIEHIIUU (ct. 1066)
01.17 | Homenxknarypa gen OY o 3aMeHbl B rocapxus He
(ct. 95a) claeTcs
01.18 [ JIuunble Aeita 00yJarOIIUXCS 3 roga DIIK Io perrennro DIIK Ha
(c1.499) | [ Gupacren2 3%
JIMYHBIX OCIT
o0yJaronuxcs,
OKOHYMBIINX IIKOJIY
01.19 | AndaButHas KHUTA 3aTHCH 50 ner
00yJaronuxcs (ct. 514e)
01.20 |Kuawura yuera GIaHKOB aTTECTaTOB 00 @
OCHOBHOM 00111eM 00pa30BaHUM U/UITU
CIICIMaJIbHBIN peecTp
01.21 |Kuawura ygeTa GJIaHKOB aTTECTaTOB O Q
CpenHeM o01eM 00pa30BaHUH U/ UITH
CIICIMAJIbHBIN peecTp
01.21 |Kawra y4eta CBHJIETEIBCTB 00 ?
0OYICHUH W/WJTU CTICITUATBHBIA PEECTp
MIPU HATMYUN YIaITUXCS)
01.22 |Kugura perucTpamnuu BBITAHHBIX 50 ner
[TOKyMEHTOB 00 OCHOBHOM OOIIIEM (ct. 528a)
00pa3oBaHUM
01.23 [Kawura perucrpanuu BbIJTaHHBIX 50 ner
[TOKYMEHTOB O CPEAHEM O0IIIeM (ct. 528a)
00pazoBaHUM
01.24 [Kaura peructpanuu BbIJaHHBIX 50 ner
Meaei «3a 0coObIe yCTIEXH B (ct. 528a)
YUCHHI
01.25 [Kawura perucrpanuu BbIJaHHBIX 50 ner
CBUETENTHCTB 00 O0OYyYEHUH U UX
TyOIMKaTOB (IPU HATMYUU YUALUXCA)
01.26 |Kawra ydera BbIJa4H MOXBaJbHBIX 50 ner
TCTOB «3a OTJIIMYHBIC YCIIEXH B
YICHHI
01.27 |Kuawura y4dera BbIJaud MOXBaJIbHBIX 50 net
rpaMoT «3a 0cOOBIE YCIIEXU B
M3Y4YEeHUU OTJIENbHBIX IPEIMETOBY
01.28 [IlHBeHTapHBIEC OIIMCH OCHOBHBIX 3 roga Tpu ycinoBuu
CPEICTB, CAMYUTENLHBIE BEIOMOCTH U (cT. 323) 3aBEPLICHUS PEBH3HA,

pyrue MaTepuasl 1o
MHBEHTapHU3alu1, IEPENNCKA 10

OpPaHI/I3aI_[I/IOHHO-XO3HIZCTBCHHLIM
BOIIPOCaM

B CTyuae
BO3HHUKHOBEHHS
CIIOPOB, pa3HOIJIACUH,
CIIC/ICTCTBEHHBIX U
CcyAeOHBIX OeT -
COXPaHSIOTCA 10
BBIHECEHHS
OKOHYATEIILHOIO
peneHus




01.29 | lokyMeHTBI IO COBMECTHOM C 3 rozna
IIPaBOOXPAHUTEIbHBIMU OpraHaMu (ct. 415)
paboTte ¢ neTbMu
01.30 | Xypnan peructpanuu odpameHui 5 ner
rpaxaaH
01.31 | XKypHan perucTpanuu BXOAIINUX U 3 rona
HCXOJISIINX JIOKYMCHTOB
01.32 | XKypnan peructpanuu noceTUTeNen [Tocne 3amenbl
oy HOBBIMU
01.33 | XKypuan npuema 3asBienuii B OY [Tocne 3amenbl
HOBBIMU
01.34 | Kaura qBmKeHHS 00YJarOIInXCsI [Tocne 3amenbl
HOBBIMU
01.35 | KoHTpOIbHO- BU3UTAITMOHHAS] KHATA [Tocne 3ameHsI
HOBBIMU
01.36 | XKypuan y4era mpoBepoOK [TocrostHHO
MTPOBOIMMBIX OpPTaHaMH,
TOCYJapCTBEHHOTO KOHTPOJIS
(Hazm3opa), opraHamMu
MYHHIIMITATEHOTO KOHTPOJIS
02. YueOHO-BOCTIMTaATEJIbHASI padoTa
02.01 | O6pa3zoBarenbHas nporpamma OY [TocTostHHO
(cT. 1662)
02.02 | [Tnan paboThl Ha TO1 5 ner
02.03 | YueOHble miiaHsbl [TocTosiHHO
(ct. 568)
02.04 | Pacnincanue 3aHITHIA 1 rox (ct. 802)
02.05 | [IpoTokoJibl 3acemanuii 5 ner
negaroruyeckoro cosera OY u
JOKYMEHTBI K HUM
02.06 | CratucTiuueckue OTYETHI O paboTe 5 ner (cT. 293)
OY (dopwmsr OIII1, OII-3, OLI-6,
OII-93-bk)
02.07 | KimaccHble XypHaIbI 5 ner (ct. 605) | Iocne mrunernero
XpaHEHUs U3 KypHalia
H3BbIMAIOTCA CTPAHHUIIbI
CO CBOOHBIMHA
JaHHBIMH
YCeBa€MOCTH U
nepeBoaa
o0yJaroumxcs
JAaHHOIr'O Kjacca.
CdhopmupoBaHHbIe
Jiena 3a roj] XpaHarcs
He MeHee 25 et
02.08 | XKypnan yyera OpomyIIEeHHBIX U 5 net (ct. 396)
3aMeIEHHBIX YPOKOB
02.09 | XKypnan rpynns! OpoIIEHHOTO JHS 5 net (ct. 605)
02.10 | XKypHaibl 3JIEKTUBHBIX YU€OHBIX 5 net (ct. 605)
IPEIMETOB
02.11 | XKypnansl yueta paboThl IeJaroros 5 ner (ct. 605)




JIOTIOJTHUTEIIHLHOTO 00pa30BaHus

02.12 | XKypHaibl HHIUBUIYATbHBIX YI€OHBIX 5 ner
3aHATHI
02.13 | XXypHaisl yueTa BHEYpOUHOI 5 ner
nesreabHocT B OY
02.14 [ IIpoTOKOJIBI POTUTENBCKUX COOpaHUI Ha nepuon
JIEUCTBHUSA
02.15 | I[IpoTokobl 3aceaHuii Ha nepuon
POIMUTEIBCKOTO KOMUTETA JIEUCTBHUS
02.16 | XXypHasi mpOTOKOJIOB 3aceIaHuit Ha nepuon
MOTIEYUTEIHCKOTO coBeTa (IIpH JCHCTBUS
HaJIWYUN)
02.17 PKypHain perucrpamnuu 3asiBICHUI o 3amensl
BBIITYCKHUKOB1 1 Kitacca Ha ydactue B HOBBIMU
A oOyuaromuxcs, 0CBOMBIINUX
OCHOBHBIE 00111€00pa30oBaTEIbHBIC
[TPOrpaMMbl CPEAHETO 00IIEro
0OpazoBaHus
02.18 [KypHan peructpariiu 3asBICHHMA o 3aMeHbI
BHIITYCKHUKOB 9 KJIacca Ha yJ9acTHE B HOBBIMH
A oOyuarommxcs, 0CBOMBIINAX
OCHOBHBIE 0011I€00pa30BaTEIbHBIC
[TpOrpaMMbl OCHOBHOTO OOIITEro
0OpazoBaHus
02.19 [PKypnan 03HaKOMJICHHSI C Jlo 3aMeHbI
pesynbTatamu EI'D BhIMYCKHUKOB HOBBIMU
11(12) xitaccoB
02.20 |>XXypHan o3HaKOMJICHHS C Jlo 3aMeHbI
pe3yabratamu 3k3ameHoB ' MA HOBBIMU
BBIITYCKHUKOB 9 KJIacCOB
02.21 Pabouwii s)xypHan negarora- Ha nepuon
TICUXO0JIoTa JecTBUS
02.22 | XypHan KOHCYJIbTALMHA IICHXOJIOTA Ha nepuon
NEUCTBUA
02.23 KypHan nHIuBHIyaIbHBIX Ha nepuon
KOPPEKIIMOHHBIX Y4eOHBIX 3aHATUN JeicTBUS
02.24 Kypnan conuanbHoro negarora OY Ha nepuon
(TIpu HATTMYWN ) JNeHCTBUSA
02.25 | XypHan yuera mpoBOJIUMBIX Ha nepuon
JIOTOTIeINYECKUX KOHCYAbTAINH (IpU JecTBUS
HAJIMYUU JIOTOMe )
02.26 Kypnan noronegnueckux 3aHATUN Ha nepuon
(TIpu HAJTMYMH) JeNCTBUS
02.27 | Kaura cymmapHoOro yuera ITocTtosiHHO
6ubnroreynoro Gonaa
02.28 | uBenTapHas kuura oubanorexu OY ITocTosiHHO
02.29 | XKypnan yuera KHUT, HPUHATHIX OT ITocTosiHHO
gUTaTeNIe B3aMeH YTepSHHBIX
02.30 | Kuura yuera 6ubaunoreunoro ¢onna ITocTosiHHO

IIKOJIBHBIX y‘{e6HI/IKOB

03. Kagpbl




03.01

[Ipuxkazsr nupexropa OV no muyHOMY
COCTaBY

75 netr(ct. 196)

03.02 | IIpuka3ssl 06 oTHyCKaX, 3 roma(ct. 198)
KOMaH/IMPOBKaX, MOOIIPEHUSX,
HAJIOXKECHHUU B3bICKAHUU U JIp
03.03 | JIuunble menna COTPYIHUKOB IIKOJIBI 75 net (ct. 498B)
03.04 | JIuunsie kaprouku (¢.T-2) 75 ner(ct. 504)
03.05 [Kuura yuera auaHOrO CocTaBa 75 net(ct. 508B)
nearornyeckux paboTHukoB OY
03.06 [ TpymoBble KHMKKH Ho
BOCTpeOOBaHUS
wiu 50 net nocne
yxoja ¢ paboTsl
(ct. 524)
03.07 [ Kuura ydera qBrKeHHS TPYIOBBIX [TocrostHHO (CT.
KHWKEK Y BKJIQJBIIIECH K HUM 526a)
03.08 | IoKyMEHTBI IO aTTECTAIHH 75 net(ct. 635) XpaHsTcs B
MeIarOTHYECKUX paOOTHUKOB COCTaBe JINYHOTO
OV (munansl, TPOTOKOJIBI, Jiena
XapaKTEPUCTUKH U JIp.)
03.09 | ATTecTanMOHHBIN JIUCT 75 net XpaHutcs B
COCTaBe JINYHOTO
Jerna
03.10 | TpymoBbIe JOTOBOPHI Xpanurcs B
(KOHTpaKTHI) COCTaBe JTUYHOTO
Jerna
03.11 | Xypnan perucrpanuu
JONOJTHUTEIBHBIX COTJIAICHUH K
TPYJAOBBIM JIOTOBOPaM
03.12 pPKypHast 03HAKOMJICHUS C TIPABHIIAMH o 3amensl
BHYTPEHHETO TPYIOBOTO pacIropsijika, HOBBIMH
MHBIMHU JIOKAJIbHBIMH HOPMaTHBHBIMU
AKTaMU, CBS3aHHBIMHU C TPYIOBOM
1esTEeTbHOCTHIO0 PAa0OTHUKA
04. Byxraarepus
04.01 | TapudukanroHHBIC CTUCKH 25 ner (ct. 391)
nelaroruieckux paboTHukos OV
04.02 | Tabenu pabouero BpeMeHH 1 rox (ct. 377)
05. Xo3siicTBeHHAS 4aCTh_ 7
05.01 | ViuBeHTapHBIE OIIUCH, CIMUUTEIBLHBIE 3 roma ITpn 3aBepieHnn
BEJIOMOCTH y4eTa UMYILECTBa pPEBU3UU
00pa30BaTENILHOTO YUPEXKICHUS
05.02 | Kuura yuyera X03s1i{CTBEHHOTO 3 roga (ct. 1057) |IIpu 3aBepruenun
MMYIIECTBA M MaTEPUAIOB pPEeBU3UU
05.03 | AkThI IpUeMa, cjauu ¥ CIIUCAHUS 3 rona (ct. 1063) |IIpu 3aBepruenun
MMYIIECTBA pPEeBU3UU
05.04 | Texuuueckue macropra Ha IPUOOPHI 10 ne t(ct. 1854) |Ilpu 3aBepiieHun

1 000pyAOBaHUE

pEBU3HH




06. MeauuMHCKASA 4aCTh

06.01

MenunnHckre(aMOynaTopHbIC)
KapThl 00YJarOLINXCs

5 ner (ct. 7035)

ITocie BBIOBITHS

M3 IIKOJIbI

06.02

JlokyMeHTH! (IU1aHbl, CIIPABKH,

KapTOUYKH, CIUCKHU, TpaduKH,
Iepenucka u p.) 0 NEpUOANYECKUX
MCIUIIMHCKUX OCMOTpax U IIpUBUBKAX
oOyJaronuxcs

3 roxa (ct. 691)

06.03

Kypnan perucrpanuu MeIUIUHCKON
ITIOMOIIIY, OKAa3bIBAEMOM BO BpPEMS
00pa3oBaTesIbHOTrO Ipolecca

Ha nepuon
IEUCTBUA

06.04

Kypnan ygera MeIMKaMEHTOB B
anTe4yKe U CPOKa X F'OJTHOCTH

07. 0T

u BT

07.01

PKypHan peructpanuy MHCTPYKTAKEH

oOygaroruxcsi mo Th

Ha nepuon

JIEUCTBUSA

07.02

Kypnainsl peructpanun
MHCTpYKTaXxei oOydaromuxcs mo Th
Ha 3aHATHUAX 10 npeameTam ((pusnka,
Oouosorus, Xumus, ”HQPopMaTHka,
(bU3KyIbTYpa, TEXHOJIOTHUS)

Ha nepuon
NEUCTBUA

07.03

DKypHan nHcTpyKTaxka
corpoBoXkAaromux mo Th npu

OpraHu3aIuy TYPUCTHUECKHUX,
CIIOPTUBHBIX U IPYTUX BHEKIIACCHBIX
MEpPONPUATHI

Ha nepuon
EUCTBUA

07.04

DKypHan yuera BbIgaui MHCTPYKIUNA
10 TeXHHUKE 0€30MacHOCTH IS
0OYJarOIITUXCST

Ha nepuon
NEUCTBUA

07.05

DKypHau peructpanuy HeC4acTHBIX
ClIydaeB ¢ 00yJaromuMucs

o 3amMeHsI
HOBBIMHU

07.06

DKypHai peructpanuu BBOJHOTO
MHCTPYKTaXKa JUIsl COTPYIHUKOB

Jo 3amMeHbI
HOBBIMHU

07.07

DKypHan yuera npoBeeHHs 3aHIATUI
[10 IpaXJaHCKOH 000pOoHe

Jlo 3aMeHsI
HOBBIMU

07.08

DKypHan HHCTpyKTaXka 1o
AHTUTEPPOPUCTUUCCKOM
BAIUIIIEHHOCTH U TPaXKIaHCKOM
oO0poHE

Jlo 3aMeHsI
HOBBIMU

07.09

DKypHaun yuera MHCTpYKTaxkeH 1o
MO>KapHOU O€30MaCHOCTH

Jlo 3aMeHsI
HOBBIMH

07.10

DKypHai yuera orserymuresnei

Jlo 3aMeHsI
HOBBIMH

07.11

XKypnan ydyera nepBUYHBIX CPEICTB
M10’KAPOTYILIEHUS

Ha nepuon
IEeUCTBUA

07.12

DKypHan peructpaiyy HHCTpYKTaxa
Ha paboueM mecTe

Jlo 3aMeHbI
HOBBIMH

07.13

DKypHau yuera MHCTPYKIMIA MO 0XpaHe

Jlo 3aMeHsI




rpyaa HOBBIMHU
07.14 DPKypHasbl TpeXCTyEeHYaTOTO Ha nepuon
KOHTPOJISI 38 COCTOSIHUEM OXPaHbI JelcTBUs
Tpysaa
07.15 pPKypnaiu oOmiecTBeHHOTO Ha nepuon
KOHTPOJISI 110 OXpaHe TpyJia JefcTBUS
07.16 | XypHan yuera TpaBMaTH3Ma Jlo 3aMeHBI
COTPYJHUKOB HOBBIMU
07.17 PKypHan peructpauuu pe3ylibTaToB Ha neprnog
MICIIBITAHUM CIOPTUBHOIO MHBEHTAPS, JNEeNCTBUA
000pYI0BaHUS U BEHTHIIALIMOHHBIX
CTpPOMCTB
07.18 |bpakepaKHBIN >KypHAI Ha nepuog

JIENUCTBUSA




ITpunoxenue 10

K MHCTpYKIINH TI0 BEICHHUIO JICITOBOM
JIOKYMEHTAITUH B 00I1e00pa30BaTeIbHBIX
opranmzanusx PecrryOmukn Kpeim

(myHkTHI 7.9.1)

Oﬁpa3eu 3al0JTHEHHUSI KHUTU PEruCTPpallui BbIIAHHBIX JTOKYMEHTOB 00 06pa30BaHI/II/I
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2014 200
v v
37/114 Ierpos Ilerp [etpoBuy 01.02.1998 0000000000037, ol el el el el ] e 24.06.2014 25.06.20142
MIPUIIOKEHHE Nel98
2016 200
v v
1/16 AHTOHOB AHTOH 02.03.2000 00000000000001, [ I I I I I I 17.06.2016 18.06.2016
AHTOHOBHY MPUIIOKEHHE r. Ne257
I I I I O I 17.06.2016 4 4 18.06.2016
r. Ne257
v v
26/16 UBanoB VBan MBanoBu4 01.01.2000 0000000000026, il el e el M B B 17.06.2016 18.06.2016
MPUIIOKEHIE r. Ne257
v v
27/16 AHTOHOB AHTOH 02.03.2000 00000000000027, w | o« « « « « 17.06.2016 18.06.2016
AHTOHOBHY TIPUIIOKEHHE r. Ne257
Knaccnoiii pykosooumens 11-A kiacca oo
Jupexmop OO QUO

M.IIL

DxcmepHoi

Bwioan oybnuxam
ammecmama, Homep HOB0
yuemnot 3anucu 29/16

UCNOPYEH, AHHYIUPOBAH,
6bIOAH HOBbLL AMMeCmanm



Ceprees Cepreit

00000000000028,

28/16 05.05.1995 21.06.2016 22.06.2016
MIPHIIOKEHH e
Jupexmop OO DPUO
M.II1.
Ilybnuxamot
29/16 | Ierpos Ilerp [TetpoBuy 01.02.1998 0000000000029, 24.11.2016 25.11.2016
MIPHIIOKEHU e
Jupexmop OO DPUO

M.II.

8b10aH B3AMEH YMEPAHHO20
opueunana
Ne00000000000037,
sbi0anhoeo 25.06.2014e.
Homep yuemnoti 3anucu 37/14



ITpunoxenue 11
K VHCTpyKIINU N0 BEJCHHUIO AEIOBOI
JOKYMEHTAIUU B 00111e00pa30BaTeIbHBIX
opranmzanusix Pecriyomuku Kpeiv

(1.7.9.4.2.)

O0pa3sell 3an0/IHeHUS] KHUTH PerHcTPallMi BbIIAHHBIX MeaJiei
""3a ocoOble ycriexu B ydyeHun"

TToanuch
Jara YIOJHOMOYEHHOT O
Howmep damunust, ums, JlaTa U HOMeEp JIM1la OpraHu3aluy, IMoanuce
YUYETHOMH otuecTBo (mpu PO ICHUS npHKasa o OCYIUIECTBISAOIIEH OJTy YaTelst Jlata BeIJau Meqaiu
3aMuCcH HaJWYUK) BBIYCKHUAKA BBIITYCKHUKA BBIIaUe 00pa3oBaTeIbHY O Meanu
Meanu JIeSATebHOCTD,
BBIJIABIIETO MeIalb
2015 200
CemeHnor Cemen 20.06.2015
v v .06.
1/15 Comeroni 1999 Ne 236 21.06.2015
Knaccuwuil pykosooumens 11 knacca DQUO
Jupexmop OO DUO
M.I1.
2016 200
116 | Auronos Auton 02.03.2000 17.06.2016 | , v 18.06.2016
AHTOHOBHY No258
216 | Mvanos Msan 01.01.2000 17.06.2016 | , v 18.06.2016
MBanoBu4 Ne258
Knaccnwiii pykosooumens 11-A knacca QHUO
Hupexmop OO DQUO

M.II.




ITpunoxenue 12
Kk HCTpyKIINU 10 BEICHUIO JETOBOM
JOKYMEHTAIlUU B 00111e00pa30BaTeIbHBIX
opranmzanusix Pecrryonmkn Kpeiv
(myHkT 7.9.5.2.)

Oﬁpaseu 3al0JTHEHHUSI KHUTU PErUCTPpallii BbIIAHHBIX CBUACTEC/ILCTB 00 Oﬁy‘l@l—[l/ll/l

HaumeHoBaHus y'leﬁm,lx NnpeaMeTOB U OLICHKH,
MOJTy4Y€HHBI€ BBINYCKHUKOM IO HUM

Caesienust 0 Bbiiaye aydiamkara

PACTIOPATNTEILHOT0AKTA0BbIIAY 1y BIHKATACBHAETENbCT
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2014
00000000000012 Ierpos v | 000000000000013| 12.11.2016 13.11.2016 13/16
12/14 01.02.1998 e Il e s e e e e O el T 04.06.2014 . Ne576
Ilerp ITerpoBuy T
2016
00000000000001 /
AHTOHOB [ [V R I I (R IR N VY O IR 01.06.2016
116 AHTOH AHTOHOBHY 02.03.2000 r. Ne257
01.06.2016 4
x| * * x| *| *| * x| * x| * x|
r. Ne257
000000000000011 WBaHoB 01.06.2016 v
11/16 MBau MBanoBu4 01.01.2000 il Il Il I Il N IR ] R e IR r. Ne257
000000000000012 AHTOHOB 01.06.2016 v
12/16 AHTOH AHTOHOBHY 02.03.2000 el ol el e Al e Ao el el el r. Ne257
Knacchpiii pykosooumeins 9 kiacca QHO
Hupexmop OO DPUO

MII

ucnopueno,
AHHYIUPOBANO,
8b10aHO HOBOE
ceUdemenbCmeo



Ilybnuxamot

13/16

000000000000013

ITerpos Ilerp
IlerpoBuu

01.02.1998

12.11.2016
r. Ne576

Jupexmop OO

QU0

M.II.

8bI0AH 63AMEH
YymepaHHo20
opuzunana
MNe00000000000012,
6bLOAHHO20
04.06.20142. nomep
yuemuot 3anucu 12/14



